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This memorandum tranamits to you our •Final Guidance on 
Administrative Recorda for Selecting CERCLA-Reaponse Actions." 

·This document replaces the "Interim Guidance on Administrative 
Records for Selection of CERCLA Response Actions," previously 
issued on March 1, 1989. 

The quidance seta forth the policy and procedures qoverning 
the compilation and establishment of administrative records for 
selectinq response actions under the Comprehensive Environmental 
Response, Compensation, and Liability Act of 1980 (CERCLA), as 
amended by the Superfund Amendments and Reauthorization Act of 
1986 (SARA). This quidance is also consistent with and expands 
on Subpart I of the National Oil and Hazardous Substances 
Pollution Continqency Plan, 55 Fed. Req. 8•59 (March 8, 1990). 

This quidance reflects input received from the Regions, 
Headquarter• and the Department of Justice. There have been 
several drafts· of this quidance and comments have been 
incorporated. I thank you for your assistance. 
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I • INTRODUCTION 

A. Purpose and Scope ot the Administrative Record 

This quidance addresses the establishment of administrative 
records under Section 113 of the Comprehensive Environmental 
Response, Compensation, and Liability Act of 1980 (CERCLA), as 
amended by t~e Superfund Amendments and Reauthorization Act of 
1986 (SARA).· Section 113(k) (1) of CERCLA requires the 
establishment of administrative records upon which the President 
shall base the selection of a response action (see Appendix A for 
the complete statutory lanquaqe). 

Chapter I of this quidance introduces the purpose and scope 
ot the administrative record. Chapter II reviews procedures tor 
compiling and aaintaininq the administrative record. Chapter III 
examines the various types of documents which should be included 
in the administrative record. Chapter IV di•cu•se• how aqencies 
outside EPA are involved in establishinq the record. Finally, 
this quidance includes a qlossary of frequently used terms and 
acronyms as well as •everal appendices. 

Although this quidance is written for use by the·onited 
States Environmental Protection Aqency (EPA), it can be adapted 
for use by state and federal aqencies required to establish 
administrative recorda for the •election of CERCLA response 
actions. As used in this guidance the term "lead aqency" means 
either EPA, a state or other federal aqency, which is responsible 
for compilinq and maintaininq the administrative record. As used 
in this quidance, the term •support aqency" aeans the aqency or 
aqencies which furnish necessary data to the lead aqency, reviews 
response data and documents and provides other a•si•tance as 
requested by·the osc or RPM. Thi• guidance reflect• the 
revisions to the National Oil and Hazardous SUb•tances Pollution 
Continqency Plan (NCP) published on March 8, 1990, 55 Fed. Req. 
8859 <••• Appendices Land M). 

The adainistrative record established under Section 113(k) 
of CERCLA -rvea two primary purposes. Firat, the record 
contain• tho•• document• which fora the basi• tor selection of a 
response action and under section 113(j), judicial review of any 
issue concerninq the adequacy of any response action 1• limited 
to the record. Second, Section 113(k) requires that the 
admini•trative record act as a vehicle for pUblic participation 

1 42 u.s.c. 19613. References made to CERCLA throuqhout 
this memorandum should be interpreted as aeaning "CERCLA, as 
amended by SARA." 

1 
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in selecting a response action. This guidance document discusses 
procedures developed to ensure that the lead agency's 
administrative records meet these twin purposes. 

The administrative record is the body of documents that 
"forms the basis" for the selection of a particular response at a 
site. This does not mean that documents which only support a 
response decision are placed in the administrative record. · 
Documents which are included are relevant documents that were 
relied upon. in selecting the response action, as well as relevant 
documents that were considered but ultiaately rejected (e.g., 
documents "considered or relied on")· 

'l'his doauaellt uses the puaae "collaidered or relied Oil" ill 
diacusaill9 which doouaenta abould ~ included iD tbe 
administrative record to indicate tbat it ia ••a•a veneral policy 
to be inclusive for plaaill9 doouaeata ia tbe adaiaiatrative 
record. However, tbia tam does lUll aeu tbat 4rafta or iateraal 
docuaeats are aoraally iaoluded ia tbe adaialatratlve record. 
Lead or support ageaay draft or iaternal a .. oraada are generally 
aot included ia tbe a4aiaistrative record, .. cept ia apecifia 

· circuastaaaes C••• aeatioa III.G. at page IS). ~ua, tbe record 
will include fiaal docuaeata generated bj tbe lead aad aupport 
aqeacy, as well as teabaioal ud aite-apeaific iaforaatioa. 
Inforaation or ao .. enta sUbaltte4 ., tbe pUblia or poteatially 
respoasible parties c•••s) during a pUblic aa.aeat period (evea 
if tbe lead agency 4oea aot aqree witb tbe iafor.aatioa or 
aoaaeats) are alao iaala4e4 ia tbe a4alaiatrative reaord (aee 
aectioa III.D. at paqe SO). 

The following principle• should be applied in establishing 
administrative recorda: 

o The record should be compiled aa docuaenta relating to the 
selection Of the responae action are generated or received 
by the lead agency: 

o The record ahould include docuaenta that fora the basis for 
the decision, whether or not they aupport the response 
selection: and 

0 Tbe record ahould be a cont .. poraneoua explanation ot the 
basis for the selection ot a reaponse ~ction. 

The effort to eatabliah adequate adainiatrative recorda 
encompasses a vaat array of people including: Adainiatraive 
Record coordinators, Remedial Project Managera (RPMa), .on-scene 
coordinators (OSCa), enforcement ataff, recorda aanaq .. ent ataff, 
Regional Counsel ataff, community Relation• Coordinator• (CRCa), 
other federal agencies, states, CERCLA contractor•, and the 

2 
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public. 2 This guidance will diocuos tho roles and 
responsibilities of theso people and how they interact with one 
another. 

B. Judicial Review 

Section 113(j)(l) of CERCLA providoa that judicial roviow of 
any iooues concerning tho adequacy of any rooponoo action ohall 
be limited to the adminiotrativerocord. 

Judicial roviow b8ood on an adminiotrativo record provides 
numerouu bonofito. Onder Section 113(j) of CERCLA and general · 
principleo of adminiotrativo law, vbon tho trial court reviews 
the rosponoe action ooloctod, tho court io linitod to reviewing 
the documento in tho adminiotrativo record. AD a rooult, facts 
or arqumonto related to tho reoponso action that challenging 
parties present for tho firot time in court will not bo 
considered. 

Record review saves timo by limiting tho ocopo of trials, 
thereby oaving tho load agoncy•o reoourcoo for cleanup rather 
than litigation. Courto will not all~ a party challenging a 
decision to uoe diocovory, hearings, or additional fact finding 
to look beyond tho load agoney•o adainiotrativo record, except in 
vary limited circumotancos. In particular, courto gonorally will 
not permit peroono challenging a·rooponoo docioion to depose, 
examine, or crooo-oxaaino EPA, otato or other fodoral agency 
deciuionmakero, otaff, or contractoro concerning tho oelection of 
the response action. 

Furthermore, tho adminiotrative record nay bo cited long 
after officials responsible for tho reoponoe docioions have moved 
into different pooitiono or have loft tho load or oupport agency. 
Judicial review limited to tho record oavos tiao involved in 
l~cating former omployooo ~ho nay not romombor tho facto and 
circumstanceD underlying docioiono mado at a Duch oarlior time. 

Moroovor, in ruling on challongoo to tho rooponoo action 
d·ocioion, tho court ttill apply tho highly deferential ~arbitrary 
and capriciouo" otandard of review oat forth in Section 113(j)(2) 
of CERCLA. Vndor thio otandard, a court dooo not oubotitute its 
judgment for that of tho docioionmaker. Tho revioving court does 
not act ao an indopondont docioionmakor, but rather acto ao a 
reviewing body vhooo limited tack io to chock for arbitrary and 
capriciouo action. Thuo, tho court vill only overturn tho 
rooponoo ooloction docioion if it can bo ohovn on tho 

2 AG uood hereinafter in thio guidance tho term "public" 
·includes potentially rooponoiblo partioo (PRPo). 

3 
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administrative.record, that the decision was arbitrary and 
capricioua or otherwise not in accordance with the law. However, 
the extent to which EPA benefits froa having judicial review 
limited to the record d•pends on the quality and completeness of 
each record • 

c. Public . ·ticipation 

section 11J(k)(2) or CERCLA require• that the public have 
the opportunity to participate in developing the adminiatrative 
record for response selection. Section 117 of CERcLA· alao 
includes proviaions for Pfblic participation in the remedial 
action aelection proceas. Both aectiona reflect a atatutory 
emphasis on public participation. Participation by interested 
persons will ensure that the lead agency baa conaidered the 
concerns of the public, including PRPa, during the reaponae 
aelection proceas. In addition, for purpoaea of adminiatrative 
and judicial review, the record will contain document• that 
reflect the participation of the public and the lead agency's 
consideration of the public'• concerns. 

If the lead aqency doea not provide an opportunity for 
involvement of intereated parties in the develop .. nt of the 
administrative record, per•ona challenqing a reaponae action may 
argue that judicial review abould not be ltaited to the record. 
The lead agency muat, therefore, aake the inforaation conaidered 
or relied on in aelectinq a reaponae action available to the 
public, provide an appropriate opportunity for public comment on 
this information, place comment• and information received from 
the public in the record, and reflect in the record the lead 
agency's consideration of thia inforaation. 

II. PROCEDURES FOR ESTABLISHING '1'HE ADIIIHISTRATIVE RECORD 

A. Administrative Record Coordinator 

Each region abould have an Adainiatrative Record . 
coordinator •. The Record Coordinator generally baa the duty of 
enauring that the adminiatrative record filea are co•piled and 
maintained according to Subpart I of the HCP and thia guidance.' 

J 42 u.s.c. 19617. 

4 The "adminiatrative record file" abould be diatinquiabed 
from the "adminiat~ative record." Tbe adainiatrative record file 
refers to the document• as they are beinq compiled. Until a 
response action decision haa been aelected, there ia no complete 
administrative record for that deciaion. Tbua, to avoid creating 
the impression that the record ia complete at any tiae prior to 

4 
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The Record Coordinator will not be responsible for deciding which 
documents are included in a record file. Those decisions should 
be made by the osc or RPM, with appropriate consultation of ORC 
staff. The Record coordinator•• duties ordinarily include: 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Developing procedures for creating record filea: 

Ensuring that the public is notified that the record files 
are available for inspection: 

Ensuring that the recorda are available at or near the site: 

Ensuring that the recorda are available at the regional 
office or other central location: 

Coordinatinq efforts to obtain the necessary documents: 

Indexing the record files: 

Updating the record files and indices on a regular baais 
(e.g., quarterly): 

Ensuring availability of the record file for copying: 

Ensuri~g that sampling and testing data, quality control and 
quality assurance documentation, and chain of custody forms 
are available for public inspection, possibly at a location 
other than that of the record files: 

Coordinating with ORC staff on questions of relevance and 
confidentiality of documents submitted for the record files: 

Arranging fo~ production and presentation of the record to 
court when necessary for judicial review: 

Maintaining the contidential portion of the record files, if 
necessary: 

Maintaining the •compendium of CERCLA Response Selection 
Guidance DoCUJDenta • : · 

Coordinating with states and federal agencies on record 
files compiled by them: and 

the final selection decision, the set of docuaenta is referred to 
as the administrative record file rather than the administrative 
record. 

5 
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o Notifying appropriate personnel of the timing for review of 
state and federal record files. 

Appendix D contains a model position description for an 
Administrative Record Coordinator. 

The Record coordinator auat work closely with RPMa, oscs, 
enforcement staff, records aanagement staff, Regional counsel 
staff, community relations staff, and the Departaent of Justice 
(DOJ) (for cases in litigation). 

If the way the record vas compiled and aaintained is 
questioned in-litigation, the Record Coordinator may be called 
upon to prepare an affidavit or testify about those procedures. 
Therefore, the Record Coordinator should be familiar with the 
procedures associated with the record, and be qualified to 
fulfill the responsibilities outlined above. 

B. Multiple Response Actions 

In general, every decision document (e.g., Record of 
Decision (ROD) or Action Memorandum) auat·be supported by an 
administrative record. Under CERCLA, cleanups are often broken 
up into distinct response actions. At a given site this may 
include several removal actions, and/or reaedial actions known as 
operable units. For every r .. oval action or operable unit, a 
separate administrative record auat be coapiled. 

. Information relevant to more than one response decision, 
such ~· a site inspection report or a preliminary assessment 
report may be placed in the record file for an initial response 
action and incorporated by reference in the indexes of subsequent 
record files for that site. 

c. Compilation 

The administrative record file 8hould be coapiled as 
relevant documents on the response action are generated or 
received. T.bua, all documents vhicb are clearly relevant and 
non-privileted should be placed in the record file, entered into 
the index, and •d• available to the public ·•• soon as possible. 
For ex-ple, the raedial investigation/feasibility study (RI/FS) 
work plan, au.aariea of quality •••urad data, the RI/I'S released 
for public co.ment, ·the proposed plan, and any public ca.aents 
received on the RI/FS and proposed plan should be placed in the 
.record file .as soon as they are generated or received. 

When there are questions whether particular documents should 
be included in the record file, such documents can be segregated 
and reviewed at regular intervals (e.g., quarterly). For 

6 
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example, draft documents or documents aubject to claima of 
privileqe ahould be set aside for review by ORC and other 
appropriate ataff. At critical timea, auch aa prior to the 
public comment period, the iasuea reqardinq theae documents 
ahould be completely reaolved and the docuaenta included in the 
record file, if appropriate. 

The record file ahould be updated while it ia available for 
public inapection. The additional docuaenta ahould be placed in 
the record tile and ·entered in the index. Any updates to the 
record file should be aade to all copies of the record file. 

All document• conaidered or relied on in aelecting the 
response action ahould be in the record file when a deciaion 
document (e.g., a record of deciaion) ia aiqned. Documents 
relevant to the reaponae aelection but generated or received . 
after the decision document ia aiqned ahould be placed in a post
decision document file and may be added to the adminiatrative 
record file in certain circumstance• (aee aection III.N. at page 
40). . 

D. Index 

Each administrative record file auat be indexed. The index 
plays a key role in enablinq both lead agency ataff and members 
of the public to help locate and retrieve documents included in 
the record file. In addition, the ind•x can be uaed for public 
information purpoaes or identifying document• located elaewhere, 
auch aa those included in the compendium of quidance documents 
(aee Appendix E). The index alao aervea aa an overview of the 
history of the reaponae action at the aite. 

The index alao providea the lead agency with a degree of 
control over docUment• located at or near the aite. The creation 
of an index will prevent peraona from altering.the record aimply 
by phyaically addinq or removing docuaenta from the record file. · 

The index ahould include the following lnforaation for each 
document: 

o Document Date - date on the document' 

o Document Title • one or two line identification. Identify 
the actual document, not a tranamittal •emo or other leas 
relevant document. rnclude aufficient inforaation ao the 
document cannot be confuaed with another (e.g., the title 
"report" may be in•ufficient): 

7. 
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o Author - ·Name and affiliation: 

o Recip1ent - Name and affiliation: and 

o Document Location. 

The index can be organized either by aubject or in 
chronological order. If document• are cuatoaarily qrouped 
together, aa with aampling data and chain of cuatody documents, 
they may be liated aa a group in tbe index to the adminiatrative 
record file. Appendix c contain• a •od•l index organized by 
aubject. computer databa••• have been helpful in generating and 
updating the index. 

The index ahould be updated when the record file ia updated. 
It ia preferable to update the record fila when documents are 
received, or at laaat quarterly. Such updataa ahould coincide 
with the periodic updating of the record fila and review of 
material for which there are queationa about relevance or 
privilege (see aection II.C. at page 6). The index ~hould alao 
be updated before any public comment period commences. The index 
ahould be labeled "draft index" until all. relevant aocumenta are 
placed in the record file. When the deciaion document ia aiqned, 
the draft index ahould be updated and labeled "index.• 

E. Location 

E.l. General 

Section 113(k)(l) of CERCLA require• that the administrative 
.record p• available to the public "at or near the facility at 
iasue." Duplicate• of the record file aay ba kept at any other 
location. A copy of the record file •u•t be located at the 
regional office.or other central location. Both copiea of the 
record file ahould ba available for public inspection at 
reasonable tim•• (e.g., 9~4, Monday-Friday). ·In the caae of an 
emergency removal, unla•• requeatad, the record fila naada to be 
available for public inapectJon only at tb• central location (aee 
aection II.P.3. at page 14). 

Tha record file located at or near tba aita ahould ba placed. 
in one of the infor.ation repoaitoriaa which aay already axiat 
for community relations purpo•••· Tb••• are typically located in 
a library 1 town hall 1 or other publicly accaaaibla place. If 
there ia no axiating information rapoaitoryl or if tba rapoaitory 

5 See 40 C.F.R. 1300.805. 
6 40 C.F.R. 11300.805(a)(5) and (b). 

8 
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does not have sufficient apace for the record file, any other 
publiylY acceasible place may be choaen to bouse the record 
file. When a Superfund aite ia located at or near an Indian 
reaervation, the centrally located copy of the record file •ay be 
located at the Indian tribal headquarters. The COBDBunity 
Relations coordinator (CRC) abould be conaulted on the location 
of the information reposi"tory and record file. 

The record file abould be transmitted to the local 
repository in coordination with the CRC. The CRC ahould aake the 
initial contact to eatabliah the local repoaitory and request 
housing for the record file. The Record Coordinator ahould make 
arrangements for delivering the record file to the local 
repository. · 

The record file ahould include an introductory cover letter 
addressed to the librarian' or repoaitory .. nager (aee Appendix 
F). In addition, a tranamittal acknowledgement fora ahould be 
included to ensure receipt of the record file (aee Appendix G). 
Finally, an adminiatrative record ~act aheet ahould accompany the 
record to answer question• from the public·(••• Appendix H). 
Updates to the record file ahould be handled in a aimilar fashion 
(see section II.C. at page 6). 

In addition to the publicly available record file, if 
feasible, a master copy of the record file ahould be kept at the 
regional office·or other central location of the lead agency. To 
preserve the integrity of the maater copy of the record file, it 
should not be accesaible to the public. If not feasible to 
establish a master copy, the lead agency will need to eatablish 
an effective. aecurity ayatem for the publicly available record 
file. The master copy of the record file aay be maintained in 
microform to conserve atorage apace (aee aection II.J. at page 
21). 

E. 2 • Special Docwaenta. 

Certain document• which are included in the record file do 
not have to be maintained at or near the aite or, in aoae caaea; 
at the recJional office or other central location, becauae of the 
nature of the document• and the burden aaaociated with 
maintaining auch document• in .ultiple locations. Tbeae 
documenta, however, auat be incorporated in the record file by 
reference (e.g.,.in the index but not phyaically .in the record 

7 If the site ia located at a federal facility which 
requires aecurity clearance, the adminiatrative record file for 
that site must be located where security clearance ia not 
required. The public must have free access to the record file. 
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file), and the index must indicate where the dOcuments are 
publicly accessible. Where a document is listed in the index but 
not located at or near the site, the lead agency must, upon 
requeft, include the document in the record file at or near the 
site. This applies to verified sampling data, chain of custody 
.forms, and guidance and policy dOCUJDents. It does not apply to 
documents in the confidential file. 

Unless requested, the following types of documents do not 
have to be located in multiple locations: 

Verified Sampling_ Data' 

Verified sampling data do not have to be located in either 
administrative record file. The sampling data may be left in its 
original storage location (e.g., Environmental Services Division 
(ESD) or contract laboratory). Data sWDary sheets, however, 
must be located in the record file. The index •ust list the data 
summary sheets, reference the underlying verified sampling data, 
and indicate where the sampling data can be found. 

Chain of CUstody Forms 10 

As with verified sampling data, chain of cuatody·forms do 
not have to be located in either administrative record file. The 
chain of custody forma may be left in the original storage 
location. The index must reference the chain of custody forms 
and indicate their location. 

8 40 C.F.R. I300.80S(b). 
9 40 C.F.R. 1300.805(a) (1). "Verified sampling data• are data 

that have undergone the quality assurance and quality control 
procesa. "Invalidated samplinq data" have been incorrectly 

· gathered or analyzed and will not be part of the record file. 
•unvalidated sampling data• are data which has not yet undergone 
the quality assurance and quality control process. Because it is 
superseded by verified data, the unvalidated data are not generally 
part of the record files. However, such data .. y in some cases be 
relied on in selecting a response action, such as an -ergency 
removal where there is no time for verification. Unvalidated 
sampling data which are relied on in selecting a response action 
should be included in the record file. 

10 R 40 C.F •• 1300.805(a)(l). 

10 



OSWER Directive ~o. 9833.3A-l 

Confidential and Privileqed Documents'' 

When a confidential or privileqed document is included in 
the record file, it should be kept in a confidential portion of 
the record file. The confidential file should be kept in a 
locked cabinet at the reqional office or other central location. 
It should not be located at or near the site. The index should 
identify the title and location of the docuaent, and describe why 
the lead aqency con•iders it confidential or privilecJed. 
Furthermore, the lead aqency should su.marize or redact the · 
document to make available, to the extent feasible, factual . 
information (especially if such infor.aation is not found 
elsewhere in the record file and ia not otherviae available to 
the public). This summary or redaction ahould be performed as 
soon as possible after the determination that a document is 
privileqed or confidential, and inserted in the portion of the 
record file available to the public and included in the index. 
See also section III.H. at paqe 34. 

Guidance and Pol icy Documents12 

Guidance and policy documents that are not site specific are 
available in a compendium located in the reqional office. 
("Compendium of CERCLA Response Selection Guidance Documents," 
Office of Waste Proqrams Enforcement, May 1989.) This eliminates 
the need for reproducinq copies of frequently used documents for 
each site record file. The documents in the compendium need not 
be physically included in the record file, but the quidance and 
policy documents considered or relied on in selectinq the 
response action must be listed in the record file index alonq 
with their location and availability. See also section III.I. at 
paqe 37 and Appendix E. 

Technical Li terature13 

Publicly available technical literature that vas not 
qenerated for the site at issue (e.q., an engineering textbook), 
does not bave to be located in the reqional office or other 
central location or at or near the site. The document must be 
clearly referenced in the index. However, technical literature 
not publicly available •ust be physically included in the record 
file at the reqional office or other central location and at or 
near the site. See also section III.J. at paqe 38. 

·
11 40 C.F.R. l300.805(a) (4). 

12 40 C.F.R. 1300.805(a) (2). 

13 40 C.F.R. l300.805(a) (3). 
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F. Public Availability 

F.l. General 

Section 113(k) of CERCLA apecifiea that the administrative 
record •ahall be available to the public.• In aatisfying this 
provision, the lead agency •ust coaply with all relevant public 
participation procedure• outlined in s•ctions 113(k) and 117 of 
CERCLA. The NCP (aee Appendicea L and M) contain• additional 
requirement• on public availability (aee alao •ca.aunity 
Relation• in Superfund: A Handbook,• october 1988 - OSWER 
Directive No. 9230.0-3A: •co .. unity Relations During Enforcement 
Activities,• November 3, 1988- OSWER Directive No. 9836.0-lA). 

The availability of the record file will vary depending upon 
the nature of the response action. Different procedures are 
outlined below for remedial and removal reaponae actions. 

In all cases, the lead agency ahould publiah a notice of 
availability of the record file when the record file is firat 
•ade avai~able for public inapection in the vicinity of the site 
at issue. 4 The notice ahould explain the purpoae of the record 
file, ita location and availability, and how the public .. y 
participate in ita development. 

The notice should be publiahed in a .. jor local newspaper of 
general circulation. The newspaper notice• ahould be distributed 
to persona on the community relations .. iling liat. These 
notices should alao be aent to all known PRPs if they are not 
already included on the community relations .. iling list. As 
PRPs are discovered, the lead agency should add their names to 
the community relations mailing list and aail them all the 
notices sent to 'the other PRPa. Publication of the notice ahould · 
be coordinated with the community relation• ataff. A copy of the 
notice of availability and list of recipient• ahould be included 
in the record file. Appendix I contain• a aodel notice of 
availability. 

Tbia public notice may be combined with other notice• for 
the same aite, auch as a notice of availability of the community 
relation• information repository, if they ~cur at the .... time. 
In addition to the r•quired newspaper notice, tbe public can be 
informed of the availability of the record file through exiating 
mechanisms (e.g., qeneral and apecial notice letters, Section 
104(e) information requests, and tbe ca.munity relation• aailing 
list). In addition, Headquarters will publiah notices in the 

14 See 40 C.F.R. 1300.815(a) and tt300.820(a)(1) and (b). 
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Federal Re9iater. They will be publiahed quarterly and will list 
sites where remedial activity is planned. 

F.2. Remedial Actions 

The administrative record file for a remedial action must be 
availab~e for public inapection when the remedial inveati9ation 
be9ins. For example, when the remedial inveati9ation; . 
feasibility atudy (RI/FS) work plan ia approved, the lead a9ency 
auat place document• relevant to the aelection of the r .. edy 
9enerated up to that point in the record file. Docuaents 
9enerally available at that time include the preliainary 
aaaeaament (PA), the site inveati9ation (SI), the RI work plan, 
inspection reporta, aamplinCJ data, and the co.aunity relations 
plan. The lead aCJency muat continue to add docuaenta to the 
record file periodically after they are 9enerated or received 
durin9 the RI/FS proceaa. 

The record file •uat be publicly available both at a 
re9ional office or other centrel location and at or near the aite 
(aee aection II.E. at pa9e 8). 6 In addition, the notice of 
availability ahould be sent to peraona on the community relations 
mailing liat, including all known PRPs. 

With the completion of the RI/FS, the lead agency ahould 
undertake the following public participation procedures: 

o Prepare a proposed plan which briefly analyzes the remedial 
alternatives evaluated in the detailed analyaia of the RI/FS 
and proposes a preferred remedial action alternative; 

o Make the RI/FS report and propoaed plan available in the 
record files both at a re9ional office or other central 
location and at or near tbe site; 

o Publiah in a major local newapaper of general circulation a 
notice of availability and brief analysia of the RI/FS 
report and proposed plan. Tbe notice 8hould include the 
dates for aubmiaaion of public commenta: 

o Mail the notice or copy of the notice to all PRPa on the 
comaunity relations aailing liat; . 

o Provide a formal comment period of not 1••• than 30 calendar 
days for •ubais•ion of comaenta on the proposed plan. Upon · 

15 40 C.F.R. 1300.815(a). 
16 40 C.F.R. 1300.805(a). 
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timely request the lead aqency will extend the pub~ic 
comment period by a minimum of 30 additional daya. [Note: 
The lead aqer.cy i• eneouraqed to conaider and reapond to 
•iqnificant comments that were aubmitted before the public 
comment period. Conaiderinq early comment• provides 
practical benefit• both aubatantively and procedurally. 
Early comment• aay provide i~ortant information for the 
selection deci•ion, and early conaideration provides the 
public (and, particularly, PRPs) with additional informal 
opportunities for participatinq in the deciaionaakinq 
process.]J 

o Provide the opportunity for a public .. etinq(a) in the 
affected area durinq the public comment period on the RI/FS 
and proposed plan1 

o Keep a transcript of the public meetinq(a) on the RI/FS and 
proposed plan held durinq the comment period and include a 
copy of the tranacript in the record file1 

o Prepare a diacuaaion (to accompany or be part of the 
decision document) of any aiqnificant chanqea to the 
proposed plan which occurred after the propoaed plan was 
made available for public coJIIlllent which are reflected in the 
ROD1 

o Prepare a responae to each of the aiqnificant comments 
submitted durinq the public comment period to accompany the 
ROD <••• aection III.D. at paqe 30); and 

o Publish in a major local newspaper of qeneral circulation a 
notice of the availability of the ROD and aake the ROD 
available to the public before beqinning-any r .. edial 
action, as.required under Section 1~7(b) of CERCLA. 

Commenta received after aiqning the ROD abould be placed in 
a post-deciaion dOCUilent file and aay be added to the record file 
in certain aituation• (aee aection III.N. at page 40). 

F.J. Reaoval Action• 

·Section 113(k)(2)(A) of CERCLA require• that the EPA 
eatabliah procedure• for the appropriate participation of 
intereated peraona in the developaent of the adminiatrative 
record for the aelection of a reaoval action. •Appropriate" 
participation depend• on the nature of the r .. oval, aa outlined 
below. 

17 40 C.F.R. 1300.430(f) (3) (i) (c). 

14 



OSWER Directive No. 9833.3A-l 

Time-critical Removal Actions 

A time-critical removal action ia a removal action for 
which, based on the site evaluation, the lead agency determines 
that a period of leas than six aontha exiata before on-site 
removal activities aust be initiated. Tbia category includes 
emergency removal actions which are described in qreater detail 
below. 

The administrative record .file for these actions aust be 
available for public inspection no later than 60 days after the 
initiation of on-site removal activity. Where possible, the 
record file should be made available earlier. The record file 
must be available both at the regional office or other central 
location and at or near the site at issue. 

If, however, on-site cleanup activity ia initiated within 
hours of the verification of a release or threat of a release and 
on-site cleanup activities cease within 30 days (emergency 
actions), the record file need only be available at the regional 
office or other central location, unless it ia requeatftd that a 
copy of the record file be plac~d at or near the site. 1 

For all time-critical removals, a aotice of the availability 
of the record file must be published in a aajor local newspaper 
and a copy of the notice included in the record file. Tbia 
notice should be published nft later than 60 days after initiation 
of on-site removal activity. 9 

A public comment period of not leas than 30 days should be 
held in appropriate situations.• In general, a public coament 
period will be considered appropriate if cleanup activity baa not 
been completed. at· the tiae the record file is aade available to 
the public and if public comments aight bave an t.pact on future 
action at the site. If a public coaaent period is considered 
appropriate, it should beqin at. the ttae the record file ia aade 
available for public inspection. Mote, however, that even if an 
action ia coapleted before the record file is available, the 
record file should be aade available to the public. The notice 
for the public comment period aay be combined with the notice of 
availability of the record file if they occur at the saae ttae. 
The notice should be mailed to all PRPs on the co .. unity 

11 4 0 C • F. R. I ) 0 0 • 8 0 5 (b) • 
19 40 C.F.R. 1300.415(111) (2) (i). 

~ 40 c.F.a. 1300.415(m)(2)(ii). 
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relations mailing list. The notice should also be sent to all 
known PRPs if they are not already on the co-unity relatio&~~ 
mailing list. 

The lead agency auat respond to all significant ca.aenta 
received during the public ca.aent period and place the comments 
and the reapf,n•e• to them in the record file (see section III.D. 
at page 30). 1 Whether or not the lead agency bolda a public 
comment period, comments received by the lead agency before the 
decision document is signed and related to the selection of the 
removal action must be placed in the record file. For · 
information, including co-enta, venerated or received after the 
decision document is signed, aee section III.N. at page 40. 

Non-Time-Critical Removal Actions 

A non-time-critical removal action is a removal action for 
which, baaed on the site evaluation, the lead agency determines 
that a planning period of at least aix aontha exists before on
site removal activities aust be initiated. 

The administrative record file for a non-ti .. -critical 
removal action must be made available for public inspection when 
the engineering evaluation/colt analysis (EE/CA) ia aade 
available for public comment. Tbe record file auat be 

.available at the regional office or other central location and at 
or near the aite. A notice of tbe availability of the record 
file must be published in a major local newspaper and a copy of 
·the notice included in the record file. Tbe notice should be 
published in a major local newspaper of general circulation. In 
addition, Headquarter• will publish tbeae noticea in the Federal 
Register. They will be publiahed quarterly and will list sites 
where non-tiae critical r .. oval activity ia planned. The 
newspaper notic• abould be diatributed to persona on the 
community relations aailinq list and placed in tbe record file •. 
Tbeae notices abould a lao be sent to all known PRPa .. if tbey are 
not already on the ca..unity relations aailing list. Aa PRPa are 
diacovered, the 1-d avency should add their ~• to the 
community relations aailinq list and aail tb .. all the notices 
sent to the other PRPa. Publication of the notice abould be 
coordinated vi th tbe cOJIJiluni ty relations ataff. A copy of tbe 
notice of availability should be included in the record file. 
Appendix I contains a •odel notice of availability. 

21 40 C.F.R. 1300.41S(m) (2) (iii). 

u 40 c.r.R. 1300.41S(m)(4). 
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A public comment period on the EE/CA of not less than 30 
days must be held ao that interested persona aay submit comments 
on the response selection for the record file. Upon timely 
notice, the lead a9engr will extend the public comment period by 
a minimum of 15 ~aya. A notice of the public comment period 
may be combined with the notice of availability of the record 
file if they occur at the same tiae. The lead agency auat 
respond to all significant comments received durinq the public 
comment period and place the comments and the respon••• to them 
in the record file <••• aection III.D. at paqe 30). 

The lead aqency ia encouraqed to conaider and respond to 
significant comments that w•r• aubmitted before the public 
comment period. Considering early comments provides practical 
benefits both substantively and procedurally. Early comments may 
provide important information for the aelection decision, and 
early consideration provides the public _(and, particularly, PRPs) 
with additional informal opportunities for participating in the 
decision making process. 

Comments generated or received after the deciaion document 
is signed should be kept in a poat-deciaion document file. They 
may be added to the record file in certain aituationa: (see 
section III.N. at page ~0). 

G. Maintaininq the Record 

. Document room procedures ahould be eatabliahed to ensure 
orderly public ace••• to the record files. In eatabliahing 
public ace••• procedures, the aecurity and integrity of the 
record files must be aaintained at all ttaea. 

Each regional office or other central location ahould have a 
reading area where viaitora are able to review the record files. 
The record file auat be available during reaaonable boura (e.g.,_ 
9-4, Monday-Friday). Tbe public reading area ahould.include, 
wherever feaaible: · 

o Adainiatrative record fil••: 

o Guidance Compendium <••• aection III.I. at page 37); 

o Ace••• to a copier: and 

.o Siqn-in book. 

D ~0 C.F.R. 1300.~15(m)(~)(iii). 

~ 40 C.F.R. l300.~15(m)(~)(iv). 
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controlled acceaa to the filea ia accompl!ched by uae of a 
visitor aign-in book. Siqn-in booka help •inimize inatances in 
which document• are loat or d .. aged. They alae provide 
documentation of the lead agency'• efforta to provide public 
acceas to the record filea. Pertinent inforaation recorded in 
the book ahould include: 

o Date of viait: 

o Name; 

o Affiliationr 

o Address; 

o Phone number; 

o Site documents viewed; and 

o Coat of copied material• (if applicable). 

The lead agency aay chooae not to uae aign-in books if the 
books deter the public from reviewing the record til••· 

Since documents in the record file ahould be complete, 
properly organized and legible, the integrity of the record file 
must be maintained. If poaaible, atorage and reading areas 
ahould be auperviaed to •aintain proper aecurity. Documents 
ahould not leave the document room or be left unattended. To the 
extent feasible, the Adminiatrative Record Coordinator ahould 
check the order of the document• after being viewed by the public 
to be certain all docUJaenta have been returned intact. The 
documenta in the record file ahould be kept aecure, either in a 
locked room or in locked cabineta. 

The record file lOcated at or near the aite ahould be 
handled with aiailar care. If poaaible, the record file ahould 
be treated aa a non-circulating reference' it ahould not leave 
the local repoai tory except under auperviaion. Tbe phone nuaber 
of a record file contact ahould be provided·to record file uaers 
and to the .anager of the local repoaitory ao that probl ... can 
be identified and reaolved. Tbia infor.ation can be included in 
an informational fact abeet accoapanying the record file <••• 
Appendix H). In addition, the Record Coordinator abould plan 
periodic reviewa of the local record filea. 

Where the aite ia a fund-lead or PRP-lead, EPA ahould retain 
(in addition to the publicly available record file) a aaater copy 
of the record file at the regional office or other central 
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location, if foasiblo. Whoro a otato or other fodoral ngoncy is 
the load agency at a oito, EPA ohould aoouro that tho otato or 
other federal agency maintaino (in addition to tho publicly 
available record fila) a naotor copy of tho record filo. The 
record files aro permanent recorda that ouot bo retained. 

An to tho local ropoaitory, tho otntuto and roqulationa are , 
ailont concerning tho duration of public availability of tho 
record fila. Tho load agoncy•o pricary concorn in public 
participation in dovolopmont o~ tho odminiotrativo record~ 
Following initiation of tho rooponoo action, public interest in 
background information othor than tho Rocord of Docioion or RI/FS 
may wano. In any ovont, tho otatutory provioiono for judicial 
roviow and doadlinoa for filing coat rocovory actiono provide 
uoeful roforonceo for kooping tho rocord fila publicly available. 
Soo Soctiona 113(g) and (h) of CERCLA. 

Whoro thoro in ongoing (or poooiblo) litigation, tho record 
f"ilo in tho regional or other contral location obould bo 
available at loaat until tho litigation io ovor. 

Tho record filo continuoo to oorvo oo o biotorical record of 
tho rooponoa ooloction, oven oftor tho otatuto of linitationo for 
coat rocovory action baa paoood.· Uboro thoro io conoidorablo 
public interest, tho local ropooitory ~y wioh to koop tho record 

· file availabla for public viot:ring. 

H. confidential Fila 

In certain oituationo, documonto in tho rocord file may be 
aubjoct to an applicable privilege (coo ooction III.B. at page 
34). To tho extent foaaiblo, infomation rolovant to tho 
rooponoo ooloction vbich io contoinod in o_privilogod document 
ohould bo oUJIDDarizod or rodactod ao to.DAko tho dOCUilOnt 
diacloaablo ond thon included in tho publicly occoooiblo portion 
of tho record filo. Tho privilogod docuoont ~ould bo included 
in a confidential portion of tho rocord fila~ 

Tho Adoiniotrotivo Record coordinator obould oOintain a 
confidontiol·portion of tho record fila for privileged documonto. 
Thooo docuoonto obould bo liotod in tho index to tho ontiro 
record· fila ond identified oo gprivilogod.a Tho indox ohould 
identify tho title ond location of tho privileged docunont, and 
doocribo tho baoio for tho oooortod privilogo. 

Tho confidential portion of tho rocord fila ohould bo otored 
in locked filoo at tho regional office or otbor central location 

25 Soe 40 C.F.R. 6300.810(d). 
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and ohould not· bo located at or noar the oito. · Tho confidential 
portion of tho record filo ohould ~o ooparato from tho publicly 
available record fila to protect againot inadvertent dioclooura. 
Each privilogod document ohould bo otampod nconfidontialn at the 
bottom of each pago of tho docunont. ahara tho catorial io not a 
vritton docuaont (ouch ao a computer diok or eaoootto tapa) the 
jacket ohould bo otaapod nconfidontial.a A cocploto liot of all 
natorialo contained in tho confidential portion of tho record 
fila ohould bo naintainod by tho Ro~ord COOrdinator. Tho Record 
coordinator ohould aloo naintain a log ubicb ~ill include tho 
time, data, document nama, and ~ill identify poroono chocking out 
and returning natorialo to tho confidential fila. 

Ao ooon ao a now record fila io ootGbliohod, a routine 
accooe liot for tho confidential fila ohould bo proparod for oach 
record fila. When EPA io tho load agency, thio. routine acceas 
liot muot be approved by tho Waoto Hanagoaont Divioion Director 
or tho Environmental sorvicoo Divioion Director, ond ORC. Once 
approval io given, poroono on tho liot ~ill bo able to accooo the 
confidential filoo through tho Record CoordinAtor. No one ohould 
havo accooo to tho confidential filoo other than thooo identified 
on tho routine accooo liot. For otato or otbor federal agency
load oitos, tho Rogiono ohould taka otopo to inouro that otato or 
other federal agoncioo develop routine confidential fila accoos 
list procedures. 

This policy and procoduro for privilogod aatorialc does not 
oupersode any policy and procoduroo ootabliohod undor tho Froodom 
of Information Act (FOIA), 5 u.s.c. 0552, and EPA regulations 
implementing FOIA at 40 C.P.R. Part 2. Upon rocoipt of requests 
for tho adminiotrativo record filo.purouant to POIA, if tho 
roquootor io in clooo proxi~ity to tho record fila, tho load 
agency aay roopond to POIA roquooto by tolling a roquootor tho 
location ond availability of tho record fila. Docioiono 
regarding diocloouroo of uatorialo under POIA obould bo 
coordinated among tho variouo load ogoncy officialo ~ith accoos 
to ouch catorialo. 

I. Copying 

section 117(d) of CERCLA roquiroo that· oocb docuoont 
dovolopod, rocoivo4, publiohod, or coda ovoilablo to tho public 
under Section 117 bo nado available for public inopoction ond 
copying ot or noar tho oito. Undor Section 113(k)(2)(8) of 
CERCLA, thooo docunonto cuot aloo bo included in tho 
odminiotrativo record fila. · Undor thooo provioiono of CERCLA, 
tho load agency auot onouro that docunonto in tho record fila are 
available for copying, but dooo not boar rooponoibility for 
copying tho documents thomsalvos. ThorQforo, it io proforable 
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that tho record file ohould be located in a facility which 
contains a copying machine (o.g., a public library). 

Whon tho adminiotrativo record fila io available at a 
facility at or ncar tho oita and copying facilitioo arc available 
thero, the load agency aay encourage tho roquootor to mako uao of 
the copying facilitioo at that location. If copying of tho 
record fila located at or ncar tho oito io difficult for a 
roqueating party, tho load agency nay arrange for copying on 
behalf of a roquoator at tho regional or othor central location. 
Tho load agoncy say aok that.roquootoro arrange for copying by 
contractors or commercial copy contoro who then b~ll the 
requester directly. ' 

The load agency ohould follow tho FOIA regulations at 40 
C.F.R. Part 2, in determining tho appropriate charge for copying. 
Copying foea ohould be waived for other fodoral agoncioa, EPA 
contractora or grantooo, and namboro of Congrooo. Tho EPA 
currently charqoa $.20 a page for papor copioo oo provided in 40 
c.F.R. Part 2. Reproduction of photogropho, oicrofilmo or 
maqnotic tapoo, and computer printouto ohould bo cbarqod at tho 
actual coot to tho load agency. 

J. MicrOgraphics 

The load agency may make tho adm!niotrativo record file 
available to tho public in microform. Uoo of micrographics can 
aignificantly roduco tho opaco roquirod to otoro adminiotrative 
record filoa. In addition, nicroqraphico can oimplify tho taaks 
of reproducing copioo of tho record fila ond trnnamioaion of tho 
record filoa to tho local ropooitorioa. Any uoo of nicroqraphics 
ohould bo conducted in an orderly nannor conoiotont with records 
management procoduroo. If uoing nicrographico to DAintain the 
record filoo, tho load agency nuot provide o oicroqraphic reader 
at tho regional office or other central location to onouro public 
accoos to tho record fila. If o record fila io located ot or 
ncar tho oito and aicroqraphico nrc uood, tho load ogoncy nuot 
onouro that o nicrographic roador nt that location io available. 

Microforn copioo of original documonto oro odmiooablo in 
court if crontod in an organized faohion. Tbo Buoinooo Records 
ao Evidonco Act (28 u.s.c. 61732) opocifioo thot copioo of 
rocordo, vbich oro oodo ain tho regular couroo of buoinooo• and 
copied by any procooo which occuratoly roproducoo tho original, 
aro ~aa odmiooiblo in ovidonco ao tho orivinal itoolf.a Sao aloo 
Fodoral Ruloo of Evidence 1003. Since tho HCP providoo for uoo 
of microform, microform copioa of adminiotrativo record documents 

u Soe 40 C.F.R. G300.80S(c). 
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that are produced in the regular course of business are likely to 
be admissible in cou~. 

The Office of Information Reaources Management (OIRM) has 
granted approval tor the uae of aicrographica in eatabliahing 
administrative recorda (see Appendix J). Any uae of 
aicrographics should still comply with the r ... ining provisions 
ot Chapter 6 of the EPA Recorda Manageaent Manual (7/13/84). · 

K. Certification 

A certification aa to the completeneaa of the administrative 
record must be performed when the record ia filed in court. 
Appendix K contains a aodel court certification. 

When EPA is the lead agency auch certification ahould be 
signed by the Regional Administrator•• designee, attar 
consulta~ion with ORC. Any certification of the record should be 
made by program staff and not legal staff. The region aay alao 
choose to have the Administrative Record Coordinator certify that 
the record was compiled and .. intained in accordance with 
applicable agency regulations and guidance. Such certification 
would attest that the record was compiled in accordance with 
current agency procedures and would not addr••• the completeness 
ot the record file. · 

If a state or other federal agency ia the lead agency that 
agency must certify that the record was compiled and aaintained 
in accordance with applicable EPA regulations and guidance. 
After the atate or federal agency provides tbia certification, 
the Regional Administrator•• designee ahould certify aa to the 
completeness of the record, aa provided in Appendix K. 

III. CONTENTS OF THE AmaNIS'l'RATIVE RECORD 

A. Remedial Action• 

The adainiatrative record for aelection of a reaedial action 
should conaiat of: 

o docuaenta vbich were conaidered or relied on to aelect the 
r-edial action 1 and 

o documents which de.onatrate the public'• opportunity to 
particiiate in and comment-on the aelection of the reaedial 
action. 

21 See 40 C.F.R. 11300.810 and 300.815. 
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Below is a liat of documents that are usually generated when 
a remedial response action is selected. These documents should 
be included in the administrative record tile it they are 
generated and considered or relied on in selecting the remedial 
response action. Documents that demonstrate the public's 
opportunity to participate in and co .. ent on selecting the 
remedial response action should also be included in the record 
tile. Documents not listed below, but •eetinq the above 
criteria, should be:included. 

Factual Information/Data 

o Preliminary Assessment (PA) report: 

o Site Investigation (SI) report: 

o Remedial Investigation/Feasibility Study (RI/PS) work plan; 

o Amendments to the final work plan: 

o Sampling and Analysis Plan (SAP): consisting of a quality 
assurance project plan (QAPP) and a field saapling plan: 

o Sampling data: verified data during the RI/PS, or any data 
collected for previous actions such as RCRA or removal 
actions which are considered or relied on in selecting the 
remedial action. Unvalidated data should be included only 
it relied on in the absence of validated data (see note 9 at 
page 10): 

o Chain of custody forms: 

o Inspection reports: 

o Data summary sheets: 

o Technical studies performed tor the site (e.g., a grouna-
water study): · 

o Risk evaluation/endangerment asses .. ent and underlying 
docu.entation (see section III.C. at page 21)1 

o Pact sbeet or su..ary intoraation regarding r ... dial action 
alternatives generated it special notice letters are issued 
to PRPs at an early stage ot the RI/PS (see •tnteria 
Cuidance on Notice Letters, Negotiations, and Infor.aation 
Exchange,• october 19, 1987- OSWER Directive No. 1834.1); 

o RI/FS (as available for public_comment and •• final, if 
different·) ; and 
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o Data oubmittod by tho public, including PRPa.· 

Policy and Guidance 

o Memoranda on aito-opocific or ioouo-opocific policy 
docioions. Examploo include oomoranda on off-oito diopooal 
availability,.opocial~coordination noodo (e.g., dioxin), 
applicable or relevant and appropriate roquiromonta (ARARs) 
(to tho oxtont not in tho RI/!'S), coot offoctivenoas and 
utilization of permanent oolutiona and alternative treatment 
tochnologios: 

o Guidance documents (ooe oection III.I. at page 37): and 

o Technical literatura (see oection III.J. at page 38). 

Public Participation (Include tho documonto that ohow the public 
was notified.of oito activity and had an opportunity to 
participate in and comment on tho ooloction of rooponoe action) 

o Community rolationo plan: 

o Newspaper articloa ohowing gonoral community awareness; 

o Propoood plan: 

o Documents oent to poroono on tho community relations mailing 
list and aaoociated dato whon ouch document wao oent: 

o Public notices: any public noticoo concerning rooponse 
action ooloction ouch ao. noticoo of availability of 
information, noticoo of meotingo and noticoo of 
opportunitieo to comment: 

o Tho co~runity rolationo aailing liot (including all known 
PRPo): . . 

o Docuoontation of informal public ~ootingo: information 
gonorotod or roc~ivod during cootingo ~ith tho public and 

m Individu~l nnooo nnd oddrooooo of oocboro of tho general 
public vhich nro on tho community rolationo nailing liot ohould 
not bo included in tho public rocord filo. Diocloouro of ouch 
information nay rooult in a Privacy Act violntion (ooo nloo ooction 
III.H. at pago 34) or inhibit tho gonoral public froa roquostinq 
information about tho oito. Tho load agoncy ohould than place 
individual names and addroooos i-n tho confidential portion of the 
record file. · 
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mamoranda or notes oummarizing oignificant information 
oubmittad during ouch moetingu; 

o Public comments: complotc:i',toxt of all written comments 
oubmitted (oae also ooction III.D. at page 30); 

o Tranocripto of formal public oootingo: including nootings 
hold during tho public comment poriod on tho RI/FS, proposed 
plan, and any vaivor of ARARG undor Section 121(d)(4) of 
CERCLA; 

o Rooponooo to oignificant commento: reoponooo to oignificant 
comments rocaivod from· tho public concerning tho ooloction 
of a romadial action; and 

o Responses to commento from tho otato and other fodoral 
agencies. 

Enforcomant Documents (Include if tho docunont contains 
information that was considered or relied on in.oolocting the 
response ooloction or ohowo that tho public hAd An opportunity to 
participate in and comment on tho ooloction of rooponue action. 
Do not include onforcomont documento oololy pertaining to 
liability) 

o Administrative orders; 

o Consent decrees; 

o Affidavits containing relevant factual information not 
contained oloowhoro in tho record fila; 

o Notice. lottoro to PRPo; 

o Rooponooo to notice lottoro; 

o section ·104(o) information roquoot lott~ro and Section 
122(e) oubpoonas; and 

o Rooponooo to Section 104(e) information roquoot lottoro and 
Section 122(o) oubpoonas. 

Other Inforoation 

o Indox (ooo ooction II.D. at pogo 7)1 

o Documentation of otato involvoaont: documentation of tho 
roquost and rooponoo on ARARs, Soction 121(f)(1)(G) notices 
and responses, a otatoment of tho otato•o·pooition on the 
proposed plan (concurronco, nonconcurrence, or no comment at 
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the time of publication), opportunity to concur in the 
selected remedy and be a party to a settlement (see section 
IV.A. at page 42); 

o health assessments, health studies, and public health 
advisorie• issued by the Agency for Toxic Substances and 
Disease Registry (ATSDR)(see section rv.c. at page 45); and 

o Natural Resource Trustee notices and responses, findings of 
fact, final reports and natural resource damage assessments 
(see section IV.D. at page 45) 

Decision Documents 

o Record of·decision (ROD): remedial action decision document 
(including r•sponsiveness summary); 

o Explanations of significant differences (under Section 
117(c)) and underlying inforaa~i~n; and 

o Amended ROD and underlying inforaat~on. 

The administrative record serves as an overview of the 
history of the site and should be understandable to the reader. 
Appendix B provides a model file structure for organizing the 
record file. Appendix c contains a model index. 

B. Removal Actions 

·The administrative record for selection of a removal action 
should consist of: 

o documents which were considered or relied on to select the 
removal action; and 

o documents which demonstrate the public's oppOrtunity to 
participate in and commeni on the aelection of the removal 
action, when appropriate. . 

Below ia a list of docuaenta that are .usually venerated when 
a removal response action is selected. Tbeae docuaenta ahould be 
included in the administrative record file if they are generated 
and conaidered or relied on when aelectin9 the r .. oval action. 
Document• that d .. onatrate the public'• opportunity to 
participate in and comaent on the removal reaponae action ahould 
alao be included in the record file. DocUaenta not liated below, 
but meeting the above criteria, ahould be included. 

See 40 C.F.R. 11300.810 and 300.820. 
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Factual Information/Data 

o Preliminary aaae•ament (PA) report: 

o Site evaluation (SI) -report: 

o EE/CA (for a non-time-critical r .. oval action): 

o Sampling plan: . 

o Sampling data: verified data obtained for the removal 
action, or any data collected for previous actions such as 
RCRA or other re•ponae actions which are considered or 
relied on in selecting the removal action. Onvalidated data 
should be included only if relied on in the absence of 
validated data C•ee note 9 at page 10): 

o Chain of cuatoc!y form•: 

o Inspection reports: 

o Technical •tudie• performed for the site (e.v., a ground 
water study): 

o Risk evaluation/endangerment •••e••ment and underlying 
documentation: and 

o. Data submitted by the public, including P.RPa. 

Policy and Guidance 

o Memoranda on site-specific or issue-specific policy 
decisions. · Examples include aemoranda on off-site disposal 
availability, compliance with other environaental statute•, 
special coordination needs (e.g., dioxin)i 

o Guidance docuaents (aee section III.I. at page 37)1 and 

o Technical literature (see section III.~. at page 38). 

Public Participation (Include the docuaenta that show the public 
vas notified of aite activity and had an opportunity to 
participate in the reaponae aelection.) 

o community relation• plan' 

o Newapaper article• ahowinq veneral oa.aunity avaraneaa1 

o Documents aent to per•ons en the community relations aailing 
list and aa•ociated date when such documents vas sent: 
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o Public notices: any public notices concerninq response 
action selection such as notices of availability of 
information, notices of aeetings, and notices of 
opportunities to comment; 

o The comfunity relations aailing list (including all known 
PRPs); 

0 Documentation of public aeetings: 
submitted during •••tinqa with the 
and memoranda or notes au.marizing 
submitted during such .. atinga; 

inforaation generated or 
public (including PRPs) 
significant information 

o Public comments: complete text of all written comments 
submitted (see section III.D. at page 30); 

o Responses to significant comments: responses to aiqnificant 
comments received from the public concerninq the selection 
of a removal action; and 

o Responses to comments from states and other federal 
agencies.· 

Enforcement Documents (Include if the document contains 
. information that vas considered or relied on in selectinq the 
response selection or shows that the public had an opportunity to 
participate in and comment on the selection of response action. 
Do not include enforcement documents solely pertaining to 
liability) 

o Administrative orders; 

o Consent decreea1 

o Affidavits containing relevant factual inforaation not 
contained elsewhere in the record file; 

o Notice letters to PRPs; 

30 Individual names and addresses of auabers of the general 
public which are on the community relations •ailing list should 
not be included in the public record file. Disclosure of such 
information may result in a Privacy Act violation (see also section 
III.H. at paqe 34) or inhibit the general public from requesting 
information about the site. The lead agency should then place 
individual names and addresses in the confidential portion of the 
record fila. 
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o Responses to notice letters; 

o Section 104(e) information request letters and Section 
122(e) subpoenas; and 

o Responses to Section 104(e) information request letters and 
Section 122(e) subpoenas. 

Other Information 

o Index (see section II.D. at page 7); 

o Documentation of state involv .. ent (see aection IV.A. at 
page 42); 

o ATSDR health assessments, health studies, and public health 
advisories (see section IV.c. at page 45); and 

o Natural Resource Trustee notices and responses, findings of 
fact, final reports and natural resource damage assessments 
(see IV.D. at page 45). 

Decision Documents 

o EE/CA Approval Memorandum: 

o Action Memorandum; 

o Amended Action Memorandum; and 

o Other documents which embody the deciaion for selection of a 
removal action. 

The administrative record aerves as an overview of the 
history of the site and ahould be understandable to the reader. 
Appendix 8 provides a aodel file atructure for organizing the 
record file. Appendix c contains a aodel index. 

c. Imainent and Substantial Zndangeraent 

Under Section 106 of CERCLA, the EPA aay find the existence 
of an t.ainent and substantial endangeraent to the public health 
or welfare or the environment because of an actual or threatened 
release of a hazardous aubstance. 

Determining tbe exiatence of an t.ainant and aubatantial 
endangerment is an important component in selecting the response 
action. Therefore, all documents considered or relied on in · 
making that determination, including any ri•k ••=•••==nt, and ita 
supporting documentation, must be included in the adminiatrative 
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record file. 31 If there is proper documentation of the 
determination of an imminent and aubatantial endangerment in the 
record file, judicial review of that deteraination in an action 
under Section 106 of CERCLA ahould be liaited to the 
administrative record. · 

D. Public Comment• 

The adminiatrative record file ahould document the public's 
opportunity to be involved in aelecting a reaponae action. This 
can be accompliahed by including in the record file all documents 
related to the opportunity to participate (e.g., notice• and fact 
aheets), and relevant written comment• and inforaation aubmitted 
by the public (e.g., reports and data). 

Public requests for information (e.g., Freedom of 
Information Act (FOIA) requesta for copiea of reports), need not 
be included in the record file. 

The lead agency ahould requeat that aubatantive oral 
comment• (either in peraon or over the phone) be put in writing 
by the commenter and aubmitted to the reeord file. The commenter 
ahould be adviaed that the obligation to reduce the comment to 
writing reats with the commenter. The lead agency, however, may 
reduce it to writing where the lead agency will want to rely on 
the comment. 

The lead agency may reapond to comment• received prior to a 
public comment period in varioua waya, depending on the nature 
and relevance of a particular comment. The lead agency's 
consideration of auch a ~omment aay be in the form of a written 
response, or reflected by documented actiona taken after 
receiving the comment, or even by changea in aubaequent versions 
of documenta. lf the lead agency prepare• a written reaponae to 
a comment, the comment and reaponae ahould be-included in the 
record file. 

The lead agency aay notify co .. entera that comment• 
aubmitte4 prior to a foraal public co.aent period·.uat be 
reaubmitted or apecifically identified during the public comment 
period in order to receive foraal reaponae by the lead agency. 
Alternatively, the lead agency .. y notify a ca.aenter that the 
lead agency vill reapond to the ca.ment in a reaponaiveneaa 
aummary prepared at a later date. Tbe lead avency, however, baa 

· 
31 See "Guidance on Preparing Superfund Deciaion Documents: 

The Propoae4 Plan, The Record of Deciaion1 Explanation of 
Significant Differences, ROD Amendment,• OSWER Directive No. 
9355.3-02, June 1989. 
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no duty to roopond to any commonto rocoivod boforo tho formal 
public comment poriod, or to ~oapond to commanto during the 
public comment period until tho clooe of tho public comment 
period. 

Tho load agency, bowovor, io oncouragod to conoidor, roopond 
to and include in tho record filo oiqnificant commonto that were 
oubmittod boforo tho public coomont period. Conoidoring early 
commonto providoo p~actical bonofito both oubotont~voly and 
procedurally. Early commonto nay provide toportant information 
for tho ooloction docioion, and oarly conoidoration provides the 
public (and, particularly, PRP'o) uith additional informal 
opportunitioo for participating in tho docioion oaking process.u 

All commento rocoivod by tbo load ogoncy during tho formal 
public comment period are to bo included in tho record fila in 
their original form, or if not foaoiblo, nn oxplonotion ohould be 
placed in tho, record filo explaining why ouch commonto wore not 
includod •. Commonto rocoivod during tho forcal public comment 
period muot· bo addrooood in tho rooponoivonooo oucmary (included 
with tho ROD in remedial rooponoo actiono). Tbo rooponooo cay bo 
combined by oubjoct or·-othor ·catoqory in tho record fila. 

Commento which ara racoivod· after tho forcal commont period 
clooos and boforo tho docioion docucont.io oiqnod ohould be 
included in tho record filo·but labeled alate commont.a such 
commonto ohould bo bandlod ao poot-docioion information (ooo 
section III.N. at pago 40). 

Commonto rocoivod after tho docioion document io oiqned 
ohould bo placed in a poot-docioion docucont fila. They may be 
addod to tho record fila in ltaitod circuootancoo (ooo ooction 
IIi.N. at page 4Q). 

~. Enforcement Actiono 

Tbo como procoduroo ohould bo uood for .ootnbliohinq an 
adminiotrotivo record ~hothor or not o ~oponoo action io 
ooloctod in tho context of an onforcomont action. Tbo followinq 
additional information, bowovor, nay oooiot tho load ogoncy whore 
thoro io onforcomont activity. 

E.l. Negotiation Documonto 

During nogotiationo wlth tho load agency, o potentially 
rooponoiblo party (PRP) may produce docuconto ond clotn that they 

JZ Sao 40 C.F.R. 00300.815(b), 300.825(a)(2) end (b)(2). 
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constitute confidential business information (CBI) or offers of 
settlement subject to Rule 408 of the Federal Rules of Evi~ .. nce. 

Generally, those documents are not part of the 
administrative record for response selection unless they are 
submitted by PRPs for conaideration in selecting a response 
action and are considered or relied on in selecting the response 
action. A privileged document vbich vas considered or relied on 
in selecting the response action should be placed in the 
confidential portion of the record fila. Such a docu.ent should 
be summarized and the au.mary included in the publicly accessible 
portion of the record file (sea section II.B. at page 19). If 
the information cannot be summarized in a diaclosable aanner, the
information should be placed in the confidential portion of the 
record file only and listed in the index to the file. 

E.2. PRP-Lead RI/FS 

Where a PRP is conducting the RZ/FS, the PRP aust submit all 
technical intoraation on aelection of the r ... dial action 
generated during the RI/FS to the lead agency. Technical 
information includes work plana, aaapling data, reports, and 
aemoranda. The lead agency, and not the PRP, will establish and 
maintain the adminiatrative record fila (sea "Interim Guidance on 
Potentially Responsible Party Participation in Reaedial 
Investigations and Feasibility Studies,• May 16, 1988, OSWER 
Directive No. 9835.la and "Model Administrative Order on Consent 
tor Remedial Investigation and Feasibility Study,• January 30, 
1990, OSWER Directive No. 9835.10.) 

PRPs may be delegated responsibility for some record file 
maintenance activities, such as housing the files at or near the 
site. PRPs cannot, however, be responsible for decisions on what 
documents comprise the record file, bacauaa of, aaong other 
things, the potential for a conflict of interest. 

E.J. Administrative-order• and Consent Deer~•• 

Final adainiatrative orders and consent deer••• issued prior 
to selection of the response action (a.q., ordering a PRP to 
conduct the RI/FS), should be included in tba administrative 
record fila. Adainistrative orders or consent decrees issued 
after the aiqning ot the ROD or the action a..orandum abould not 
be included in the record fila, unless-the consent decree or 
administrative order .. eta the criteria for the inclusion ot 
post-decision documents in the record file C••• aactio~ III.N. at 
page 40). Drafts of administrative orders and consent decrees 
should not be included in the record file, unless the drafts 
contain tactual information that vas considered or relied on and 
is not found elsewhere in the record file. 
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The iaaues relatinq to admini•trative records for 
administrative orders and de ainimis aettlamenta·are not 
addressed by this guidance. 

F. Excluded Documents 

Certain documents ahould not be included in the 
administrative record file becauae they are irrelevant t~ the 
selection of·the reaponae action. Docuaenta ahould be excluded 
from the record file if they were not conaidered or relied on in 
aelectinq the response action. 

Material beyond the acopa of the record file should be kept 
in aeparate file• maintained at the regional office or other 
central location. These files need not be aade pUblicly 
available, althouqh .. ny of the docuaenta in the file• aay be 
available to the public if requeated under POIA. 

Examples of document• that are irrelevant to the decision on 
aelectinq a reaponae action aay include Baaard Rankinq Syatem 
(HRS) acorinq packaqes, contractor work aaaignaanta, coat 
documentation (aa opposed to coat effectivaneaa inforaation), and 
National Priorities List (NPL) deletion inforaation. ·. If, 
however, these documents contain info~ation that ia considered 
or relied on in the response action aelection and ia not 
contained elsewhere in the record file, then the documents should 
be included in the record file. 

Information reqardinq PRP liability ia qenerally not 
included in the .record file for aelection of the response action 
except to the extent auch inforaation (typically aubstance 
specific) .is conaidered or relied on in aelectinq the response 
action. Documen~s relating to PRP liability, however, should be 
compiled and maintained in the reqional office or other central 
location ao that they are available at the tt.e. of notice to PRPs 
or referral of any litigation. 

G. Draft Docuaenta and Internal x .. oranda 

In 9aneral, only final docuaenta should be included in the 
adminiatrative record file. The record file ahould not include 
preliainary docuaenta such aa draft• and int~rnal ... oranda. 
such docuaenta are excluded froa the record file becauae ·drafts 
and internal aamoranda are often revised or auperaeded by 
aubaequent draft• and -oranda . prior to the -lection of the 
responae action. The preltainary docuaenta are, therefore, not 
considered or relied on in aakinq the response action decision. 

Drafts (or portions of them) and internal ... oranda ahould 
be included, however, in three instances. Firat, if a draft 
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document or internal aemorandua ia the basis for a response . 
deciaion the draft document or internal a .. or~~dua should be 

_placed in the record file. This aay occur if the draft contains 
factual information which vas relied on but is not included in a 
final document, a final docuaent does not exist, or a final 
document did not exist when the r•aponae decision vas aade. 

second, if a draft docuaent or internal ... orandum ia 
circulated by the lead agency to other persona (e.g., the support 
agency, P.RPs or the general public) who then aubait comments 
which the deciaionmaker considers or relies on when aaking a 
response action decision, relevant portions of the draft document 
or the memorandum and comments on that docuaent should be 
included in the record file. · 

Third, if a draft document or internal ... orandum explains 
or conveys decisions on the procedures for selecting the remedy 
or the substantive aspects of a proposed or selected remedy 
(e.g., the scope of a site investigation or the identification of 
potential ARARa), the docuaent should be placed in the record 
file, even though the dOCUilent vas signed by a person other than 
the Regional Administrator and generated.long before the decision 
document vas signed. 

Examples of internal memoranda and staff notes which should 
not be included in the record file are docwaenta that express 
tentative opinions or internal documents that evaluate 
alternative viewpoints. Recommendations of staff to other staff 
or management should also not be included in the record file, . 
except for those staff reco .. endationa which ultimately embody a 
final decision relevant to response selection. Drafts and 
internal memoranda aay also be subject to clatas of privilege 
(see section III.R., below). 

H. Privileged Docwlents 

some documents in the administrative record file may be 
protected £rom public disclosure on the basis of an applicable 
privilege. Any docuaents which are considered or relied on in 
a response action selection, but withheld froa the public portion 
of the record file baaed on privilege, auat be placed in a 
confidential portion of the record file (aee section %%.&. at 
page 19). 

If a docu.ent ia excluded froa the public portion of the 
record file baaed on privilege, the relevant infor.aation should, 
to the extent feasible, be extracted and included in the public 

See 40 C.F.R. 1300.810(c). 
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record fila. This can often bo accompliohod by delating or 
redacting tho privileged inforaation from tho document. 

Tho privilogoo diocuoood bolov nay bo aooortod vith roopoct 
to documonto that aro conoidorod or relied on in tho ooloction of 
a rooponoo action. Tho head of the office rooponoiblo for 
developing tho document in quootion obould aooort tho privilege. 
In all caooo, tho official aooorting a privilogo·ohould conault 
with ORC. 

Public diocloouro of a privileged docuoont oay rooult in 
vaivor of tho privilege, although tho natura ond oxtont of tho 
waiver will dopond on tho priviloqo oooortod ond tho . 
circumstancoo of tho diocloouro. If tho privilogo io vaivod and 
the document becomes a public docunont, it nuot bo diocloood to 
any roqueator. In light of tho potential for vaivor, it is 
important that poroonnol not reloaoo potentially privileged 
documents to any party vithout conoulting vith ORC. 

Doliborativo .Procoos 

Tho doliborativo procooa privilege applioo to pro
docioional, deliberative communicationo that oxprooo opinions, 
advice, and rocommondationo of otaff to other otaff or 
management. Tho privilege functiono to.oncourago tho bonost and 

· froo expression of opinion, ouggootiono and idoao Aaong those 
formulating policy for government agoncioo (ooo aGuidance for 
Assertion of Deliberative Proceoo Privilogo,a 10/3/84). 

In general, if a doeument containo factual information 
forming tho baoio for tho ooloction of tho rooponoo action, the 
factual portion ohould bo included in tho rocor~ fila. 

· Uoo of tho doliborativo proc6oo privilogo obould bo balanced 
with tho otatutory nandato of including tho public in tho 
rooponoo action ooloction procooo. Tho privilege obould bo 
aooortod if diocloouro of tho docunont trill .bovo on inhibi ti.ng 
affect on frank ond open diocuooion ricong govorncont otaff and 
docioionDGkoro. Documonto ohould not bo vithbold oololy bocauoe 
they vould Z"Ovoal flavo in tbo caoo or infomation oobarraoaing 
to tha govornnont. Specific procoduroo oxiot for aooortion of 
the doliborotivo procooo. priviloC)o, trbich include conoulting vith 
ORC. . 

Confidential Buoincoo Information (CBI) 

Tho EPA muot vithbold from tho public record trodo oocrets 
and commercial and financial information that io oubjoct to 
protection under 40 c.F.R. Part 2. Hovovor, Section 104(0)(7) of 
CERCLA greatly restricts tho aooortions of confidentiality claims 
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by PRPs at CERCLA oitoo. Tho docioionmaker ohould attempt to 
avoid uoing CBI in naking roopono~ action docioiono and can do oo 
in most caoeo by using other information inotoad. Whore the 
dociaionmakor·ouot uoo CBI in oaking ito docioion, 40 C.F.R. Part 
2 and Section 104(o)(7) of CERCLA vill apply and ouch information 
ohould bo place~ in tho confidential portion of tho 
adminiotrativo record fila. 

Attorney Work Product 

Thio oxcluoion applioo to docuconto prepared in anticipation · 
of poooiblo litigation. Tho vorJt.product privilOCJo covoro all 
documents prepared by an attorney or under an attornoy•o 
oupervioion, including roporto prepared by a conoultant or 
program employee. Litigation nood not have commoncod but it must 
be reasonably contemplated. Tbooo docuaonto generally relate to 
onforcomont or.dofonoibility of a docioion and oro not conoidored 
or relied on in oolocting a rooponoo action •. Thooo docunento 
ohould not, therefore, bo in tho adlliniotrativo record fila. 

Attornoy-Cliont communication 

Tho attornoy•cliont privilege applioo to confidential 
communicationo oado in connection vith oocuring or rendering 
logal advice. Tho privilege io lioitod to communicationo ~here 

-there ~ao an intention to Jtoop tho inforoation confidential. 

Personal Privacy 

·Thio exemption covoro information about individuals in 
poroonnol, medical, and oimilar filoo, tho diocloouro of ~hich 
would conotituto a clearly un~orrantod invnoion of poroonal 
privacy. Tho rocordo muot pertain to an individual, and not a 
buoinooo, to bo'oxcludod .fran tho public portion of tho , 
adminiotrativo record fila under thio oxODption. Often, 
information oubjoct to tho protection under tho poroonal privacy 
privilege can bo rodnctod fr01i1 tho docunont ond tho redacted 
voroion con bo placed in tho public portion of tho record fila. 

State Socroto 

Tho load agency ip authorized to exclude from public 
ocrutiny information vhich, if roloaood, vould horn national 
oocurity or intorforo vith tho govornaont•o Ability to conduct 
foreign relatione. Thio privilege could bo particularly 
importan.t ~hero tho PRP io a federal agency or o contractor for a 
federal agency. In tho caoo of a federal facility cleanup, an 

J4 Soc 40 C.F.R. 0300.810(d). 
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Intor-Aqoncy Aqrooment ohould opoll out proeoduroo for Aooortinq 
this privilege • 

. . Confidential Informant 

Statomontn obtained from vitnoooQB vho bavo boon qrantod 
confidentiality may bo privileged. 

Information Exomptod by other Statutoo 

Information opocifically oxomptod from dioclomuro by a 
federal otatute need not bo part of tho public record. The 
otatutca in quootion muot loovo no diocrotion oo to tho 
requirement that mattoro bo withhold froa tho public, or it must 
eotablioh particular criteria for withholding or rofer to 
particular typoa of mattors to bo withhold. 

I. Guidance DoeU.onto 

Guidance doeumonto, or portiono of guickLnco documonto, that 
- aro conoidorod or roliod on in oolocting Q.rooponoo oction ohould 

bo included in the adminiotrativo record fila for that rooponse 
action. Any guidance documonto gonorotod to oddrooo ioauos that 
opecifically arioo at tho oito for which tho record file io bcainq 
compiled ohould bo phyoically included in tho record fila. 
Certain guidance documonto, hovovor, do not hAve to be kept in 
the record. fila. Guidance docuaonto not gonoratod for the 
p~rticular oito for which tho record io baing compiled may be 
kept in a compendium of guidance docunontounaintained at thea 
roqion·al office or other central location. 

Each Region ohould naintain o coopondiun of guidAnce 
documonto which arc frequently uoed in oolectinq rooponoo 
actions. Ao with an odminiotrativo record file, tho conpondium 
of guidance documonto nuot bo Available to tho ·public, but only 
at tho regional office or other control location. !be. record 
file located ot or ncar tho oito obould contain on index to tho 
compondiuc of guidance documonto. Tho Adciniotrotive Record 
Coordinator obould naintain and. update tho cocpondiun of guidance 
documonto. If o guidance docuaont oaintninod in tho compendium 
io conoidorod or relied on when oakinq a rooponoe action 
docioion, tho index to tho record file muot liot tho document and 
indicate ito location ond availability. Sao oloo Appendix E. 

If a guidance document io liotod in o bibliography to a 
document included in tho record file (e.q., liotod in tho 
bibliography to tho RI/FS), it need not bo liotod oqain in tho 

35 See 40 C.F.R. 0300.805(8)(2). 
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index to tho record fila. In thio caoo; bowovor, tho index must 
otata that documont& liotod ao bibliographic oourcea might not be 
liotod ooparatoly in tho indox. · 

If a quidanco document uhicb io not included in the guidance 
compendium io conoidorod or roliod on in oolocting tho rooponoe 
action, tho document ohould bo pbyoically included in tho .record 
fila. 

J. Tocbnical Litoraturo 

Technical litoraturo qonoratod for tho oito at ioouo ohould 
bo phyoically included in tho odminiotratlvo record fila for that 
oito, whothor or not it io publicly available. 

Similarly, technical literature not opocifically gonoratod 
for tho oito which io not publicly available obould aloo be 
included in tho oite-opocific record fila. Such documonto 
include technical journalo and unpubliohod documonto that aro not 
available through tho Library of Congrooo or not c~rculatod to 
technical librarian. 

Publicly available technical litoroturo not gonoratod for 
tho oito, bovovor, nood not bo located at or noar tho·oito or at 
the regional offico or other central location i£ tho documants 
are roforoncod in tho indox to tho record fila. Tbooe 
documonto .do not bavo to bo phyoically included in tho record 
fila, unlooo roquootod, bocauoo thoy aro already available to the 
public. eopying ouch docuaonto croatoo a oiqnificant burden to 
the load agency and copyright lava nay pooe additional barriers 
to ouch copyinq. Examploo of publicly available technical 
literature include onginooring oanualo, groundwater oonitoring or 
bydrogooloqy toxtbooko, ATSDR toxicological profiloo, and 
articloo from tocbnicol journalo~ 

- If technical litoroturo io liotod in ri bibliOC)rapby to a 
document included in tho record fila (e.g •• liotod in tho 
biblioqropby to tho RI/PS), it nood not bo liotod again in tho 
indox to tho record fila. In tbio cooo, hOtrovor, tho indox ouot 
otato -tbot ctocuoonto liotod oo bibliographic oourcoo night not be. 
liotod ooporntoly in tho index. -

Computer oodolo and tocbnicnl dotabaooo nood not bo 
phyoically included in tho record fila but ohould bo roforoncod 
in tho indox to· tho record fila nnd oado available upon roquoot. 
Printouto or other documonto produced froo tho oodolo ond 
databaaeo obould bo pbyoically included in tho record fila if 

36 sao 40 c.r.R. 0300.80S(b)(3). 
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ouch documonto contain information which uao conoidorod or roliad 
on in oolocting tho rooponoo action. 

K. Logal sources 

Copioo of otatutoo and roqulationo cited in documonto 
included in tho record file nood not bo included in tho record 
fila if they arc readily available to tho public. · For oxamplo, 
tho NCP and other roqulationo aro oaoily accoooiblo cinco they 
arc publiohod in tho Federal Rogiotor and tho Code of Podoral 
Roqulationo (C.P.R.). 

. Copioo of·tho actual otandardo (otatuteo or roqulationa) 
comprioing fodoral and otato ARARo ohould be phyoically included 
in tho record fila if thoy aro not oaoily accoooiblo. Aloo, 
other fodoral and otato criteria, advioorioo, and guidance 
documanto pertinent to tho oito (o.g., what tho EPAroforo to aa 
"TBCc," or otandardo "to ~o conoidorod"), oay not bo oaoily 
accoooiblo. If ouch documonto aro cited in on RI/FS, appendix to 
tho RI/FS, EE/CA, or ROD, thooo odvioorioo which oro not readily 
available ohould bo included in tho record file. 

L. NPL Rulomaking Docket Information 

Generally, information included in·the National ·Priorities 
Liat (NPL) rulomaking docket, ouch ao tho Hazard Ranking syotom 
(HRS) ocoring package and commanto rocoivod on tho lioting, noad 
not be included in tho record fila for ooloction of a rooponoe 
action. Tho NPL docket containo information relevant to tho 
docioion to liot a oito, vhich DQy bo irrelevant to tho docioion 
on rosponoo action ooloc~ion. 

Documonto in tho NPL docket lfhich contain oanpling data or 
othor factual infornation vhich vno conoidorod or roliod on in 
oolocting a rooponoo action ohould bo includo4 in tho record tilo 
if tho information io not available olreody in tho record fila. 
such infornation DQy include early omapling.doto t.okon by parties 
other than tho load ogoncy or ito controctoro (e.g., o State). 

M. RCRA Docunonto 

If on action io taken under CERCLA at o oito vith a hiotory 
of Rooourco eonoorvotion and Recovery Act (RCRA) activity, nuch 
of tho information relating to thooo RCRA activitioo oay bo 
conoidorod or roliod on in naking tho CERCLA roaponoo action 
ooloction. Any relevant RCRA inforoation, particularly 
information on waoto aanagomont and RCRA corrective action at tho 
oito, ohould bo included in tho adminiotrativo record fila (e.g., 
RCRA permit applications, inopoction roporto, RCRA Facility 
Aosessment (RFA), RCRA. Facility Invootigation (RPI), Corrective 
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Moasuroo Studioo (CMS), or rooponoog to RCRA information 
roque&~•>· 

Not all·pro-oxiating RCRA information will bo conoidorod or 
roliod on in oolocting a CERCLA rooponoo action, but information 
on typos of vaotoo, quantity of u~otoo, and oboorvationo of 
potential throato gathered during RCRA invootigationo qonorally 
will bo conoidorod and thuo ahould be included in tho record 
file. 

N. Post-Decision Information 

In all caoos, documanto qonoratod or rocoivod aftor oi;ning 
tho docioion document ohould bo kept in n poot-docioion document 
file. Thio fila io not part of the adniniotrativo record fila 
and ohould bo naintainod only at tho regional offico or othor 
central location. 

In general, poot-docioion docuoonto ohould not bo added to 
tho adminiotrativo record fila. Sinco tho record fila containo 
tho information vhich waa conoidorod or roliod on in oolocting 
the roaponoe action, documento qonoratod·or rocoivod after 
oolocting tho rooponse action oro not relevant to that rooponoe 
docioion and ohould-not bo included in tho record fila. Such 
documonto may, howovor, bo relevant to later rooponoo oeloction 
docioiono and, if ao, ohould bo included in tho rocord file 
pursuant to section 300.825 of tho NCP. 

Documonto kept in tho poot-docioion docunont fila may bo 
added to tho record fila in tho oituationo doocribod below: 

0 

0 

Whore a docioion document dooo not addrooo or rooorvoo a 
portion of tho docioion to bo DQdo ot o lAter data. 37 For 
oxamplo, a·docioion document that dooo not rooolvo tho type 
of troatnont technology. In ouch coooo,· tbo load ogoncy 
ohould continuo to odd docuoonto to tho record fila Uhich 
foro tho bnoio for tho unoddrooood or _ rooorvod portion of 
tho docioion1 

Wboro ~oro io o oiqnificant chango in tho ooloctod rooponae 
action. Chnngos that rooult in a oiqnificont difference 
too booic feature of tho ooloctod ronodial action (o.g., 
tiDing, ARARo), with roopoct to ocopo, porfomanco, or coot 

J7 40 C.F.R. 0300.825(a)(l). 

~ 40 C.F.R. 6300.825(a)(2). Sao 40 C.F.R. 0300.435(c)(2)(i). 
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may bo oddrooood in an explanation of oiqnificant 
difforoncoa. Section ll7(c) of CERCIA otatoo: 

(a]ftor adoption of a final rocodial action plan -
(1) if any roaodial action io taken, (2) if ony 
onforcomont action under ooction 106 io token, or 
(3) if any oottlouont or conoont docroo undar 
ooction 106 or ooction 122 io ontorod into, and if 
ouch action, oottloment, or decree difforo in any 
oiqnificant roopocto fron . tho final plan, tho 
Prooidont or tho State ohall publioh on 
explanation of tho oiqnificant difforoncoo.And the 
roaoono ouch changoo voro nado. 

Tho record fila ohould include tho oxplAnQtion of 
oignificant difforonceo, underlying docucontation for tho 
rooponoo action chanqoo, ony oignificant cocconto from the 
public, and tha·lead agency rooponooo to ony oiqnificant 
commento. A formal public cocaont period io not requirod 
for an explanation of oiqnificant difforonceoJ 

o Whore tho changoo aro oo oiqnificant that they fundamentally 
altar tho vary natura or baoio of tho overall rooponae 
action. ~uch changes will require an amended docioion 
document. Tho Region will docido whathar·a change to. a 
rasponao action io conoidorod a oiqnificant or a fundamental 
change for purpoooa of addraoaing tho chango (ooa Chapter 8 
of "Interim Final Guidance on Preparing Superfund Dociaion 
Documanto: Tho Propoood Plan and Record of Docioion," Juno 
1989, OSWER Directive No. 9355.3-02). 

Whon tho docioion dOCUDont io omendod, tho ocondod docioion 
document, tho underlying docucontation, ony oignificant 
commonto from tho public, ond tho load ogoncy•o rooponooo to 
any.oiqnificant commonto, ohould bo included in tho record. 
fila. ~OD onondmonto will require o forool public comment 
poriodJ · · 

o Whore commanto containing oignificant inforcation oro 
oubcittad by intoraotod poroono after tho clooo of tho 
public CODIIIlont period. Tho load agency ouot conoidor ouch. 
comconto only to tho oxtont that tho coaaonto contain 
oignificant information not contained oloowhoro in tho 
record fila which could not have boon oubaittod during tho 
public comment period and which oubotantiolly oupport tho 

D 40 C.F.R. 0300.825(a)(2). 

~ 40 C.F.R. 1300.435(c)(2) (ii). 
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need to oiqnificantly alter the rosponoo action. 41 

Oocumonto coating thio toot ohould bo includod in tho record 
file, along with tho load agoncy•o rooponooo to tho 
oignificant coaaonto, ~bother or not ouch inforoation 
ronulto in a chanqo to tho ooloctod docioion. In thio caoe, 
tho comaonto ond tho load ogoncy rooponooo to ouch comments, 
including any oupporting docunonto, ohould be included in 
tho record fllo1 and 

o Whore tho load agency holdo publi& cocnont periods after the 
selection of tho rooponoo action. Tho load agency nay · 
hold additional public conmont poriodo or extend tho time 
for oubmisoion of public cosmont on any ioouo concerning 
responae oeloction. Such comment ohould be limited to the 
isauoa for which tho load aqoncy roquootod additional 
comment. All commonta rooponoivo to tho roquoat oubmitted 
during ouch comment porioclo, olong ~ith any·public notices 
of tho comment period, tranocripto of·public nootings, and 
load agency rooponooo to tho commonto, ohould be placed in 
tho rocorc:l fila. 

IV. INVOLVEMENT OF OTHER PARTIES 

A. Staton 

A.l. State Involvoaont in Fodoral-Load Sitae 

Tho ac:lminiotrativo record for a federal-load oito must 
reflect tho otato•o opportunity to bo involved in oolocting the 
response action. ·Tho record for a remedial action ohoulc:l include 
documenta that reflect at loaot tho following otato participation 
or tho. opportunity for ototo participation: · 

0 Lotter to otato roquootinq identification of ARARo and tho 
f.inal rooponoo fron otato identifying ARARo (and 
cortificction from tho otato); · 

o coononto, or tho opportunity to comment, on Q propoood 
finding or docioion to ooloct n rooponoo action not 
attaining a laval or otandarc:l of control ot looot equivalent 
to o ototo ARARI 

41 40 c. r .a. 0300.825 (c). 

u 40 C.P.R. 0300.825(b). 

43 Soo also Section 121(f) of CERCLA 
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o commenta, or the opportunity to comment, on the final draft 
RI/FS, the propoaed plan and EPA reaponaea to the comments: 

o Significant poat-daciaion comaenta by the atate and EPA 
reaponaea to the ca.aenta (place in the poat-deciaion 
document fila for poaaible inclusion in the record file -
aee aection III.N. at page 40). 

The administrative record for a reaoval action abould 
reflect any atate participation, aapacially any atate co .. enta 
and EPA reaponaea to the co.aanta. 

The record file ahould only include final atate comments, 
~leas the comment• explain or convey deciaiona on substantive 
aspects of a propoaed or aelected reaedy (e.g., the acopa of a 
proposed action or the identification of potential ARARs). Any 
preliminary deliberationa between the atate and EPA relevant to 
the reaponae aelection need not be part of the record file if 
auperaeded by d~entation of the atata•a final poaition. 

The governing body of an Indian tribe abould be afforded the 
same treatment aa a state in accordance with Section .126 of 
CERCLA. 

A.2. Federal Involvement in State-Lead Sites 

Where a atate baa been officially daaiqnated the lead ~gency 
for a CERCLA aite, the atate auat compile and aaintain the 
administrative record for that aite in accordance with Section 
113 (k) of CERCIA and Section 300.100 of tba NCP. Since EPA has 
ultimate raaponaibility for both the aalaction of a r .. ponae 
action (e.g. , EPA aiqna the ROD) and the record on which that 
raaponaa action ia baaed, EPA auat participate in coapiling and 
aaintaining the record. In auch caaea, EPA .uat aaaura that the 
record fila foraa a coaplate basis for the aelection of the 

· raaponae action. 

'l'ha atate •• 1-d agency auat .. intain ·the record file at a 
a tate offi~ (e.g. , the state • • central anvirormental agency 

·office) aftd at or near the aita. At a ainU.U., the state aa lead 
agency also IIUSt tranaait a copy of the index, the RI/PS work 
plan, the lti/PS released for public ccmaant~ the propoaed plan, 
and any public ccmwanta received on the RI/P& and the propoaed 
plan to the appropriate &PA Regional office. 'l'h .. a docuaenta 
should be tranaaittad to EPA aa.thay are generated or received. 
Tranamittal of the index will not auffica. In addition, other 
documents may be raqueatad by EPA on a ca•e-by-caae ba•i•. 

See 40 C.F.R. I300.800(C)• 
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The Superfund Memorandum of Aqreement (SMOA), or Cooperative 
Aqreement (CA), muat addreaa the edminiatrative record 
requirementa. The follovinq lanquaqe ahould be included in the 
SMOA or CA where the atate baa been officially deaiqnated the 
lead aqency for a CERCLA aite: 

The atate •u•t compile and aaintain the adminiatrative 
record upon which the •election of the [r-edial, 
removal) action ia baaed. The caapilation and 
maintenance of the record auat follow 40 C.P.R. Part 
300, Subpart I and EPA guidance on the adminiatrative 
record. The adminiatrative record auat be located at 
the atate [environmental aqency) office, and at or near 
the aite. In addition, the atate auat aubmit copiea of 
the index, the RI/FS workplan, the RI/PS releaaed for 
public comment, the propoaed plan, and any public 
comment• received on the RI/FS and propoaed plan to the 
EPA Reqional office, aa they are added to the 
adminiatrative record file. In addition, the atate 
auat aubmit other docuaenta that are requeated by EPA. 
The atate ahall coaply with section·113 of CERCLA and 
any applicable requla~iona. EPA .. y require the 
retention of other document• for coat recovery 
p~rpoaes • 

. The record file compiled by the atate abould reflect EPA's 
participation, commenta, concurrence, and diaaqreementa at the 
aame ataqea aa are required for atate involvement in a federal
lead aite. The atate auat place in the record file any documents 
aubmitted by EPA for incluaion in the record file. 

B. Federal Facilitiea 

Federal aqenciea have the reaponaibility, purauant to. 
Executive Order 12580, to eatabliah the adainiatrative record for 
federal facilitiea under their juriadictio~, cuatody, or control 
where uaing CERCLA authority for a reaponae action. The record 
file for a federal facility .uat include all docuaanta conaidered 
or relied on in aelecting a reaponae action, including docuaents 
aubmi tted by EPA on the aelection of the r-ponae action. The 
federal a9ency IIUat COJIPlY with all RCP (-e Appendix K) and 
CERCLA requireaenta in compilinq and aaintaininq the record, 
includinq the ainiaua public pa~icipation raquir-enta in 
section• 113 and 117 of CBRCLA. 

45 See 40 C.F.R. 1300.800(b). 
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The federal agency must maintain the record file at or near 
the site and ensure easy public access to the record file. If, 
for example, a site is a Department of Defense facility, the 
record file should be housed in a location which does not require 
military clearance for access. The federal agency should keep a 
complete copy of the record file at a location within the federal 
agency office comparable to an EPA Regional office. 

At NPL sites and any other site where EPA is involved in 
selecting a response action at a federal facility, EPA must 
participate in compiling and maintaining the record. In such 
cases, EPA must assure that the record file forms a complete 
basis for the selection of the response action. At a minimum, 
the federal agency must transmit a copy of the index, the RI/FS 
workplan, the RI/FS released for public comment, the proposed 
plan, and any public comments received on the RI/FS and proposed 
plan to the appropriate EPA Regional office. These documents 
should be transmitted to EPA as they are generated. Transmittal 
of the index will not suffice. In addition, other documents may 
be requested by EPA on a case-by-case basis. Inter-Agency 
Agreements (IAGs) should spell out procedures for compiling and 
maintaining the record. 

C. ATSDR 

Participation in the selection of a response action by the 
Agency for Toxic Substance and Disease Registry (ATSDR) should be 
reflected in the administrative record. The record file must 
include the initial and subsequent health assessments and any 
other information EPA solicits and obtains from ATSDR which EPA 
considers or relies on in its selection of a response action. 

Draft versions of the health assessment and other draft 
documents upon which ATSDR comments should not be included in the 
record file. If, however, EPA solicits comments from ATSDR on a 
draft document such as a draft work plan or RI report, and 
receives formal comments from ATSDR which EPA considers or relies 
on in selecting a response action, then the document and comments 
should be included in the record file. 

In the event that the ATSDR health assessment and EPA's risk 
assessment appear inconsistent, a document explaining the 
difference •hould be generated and placed in the.record file. 

o. Natural Resources Trustees 

section 122(j) (1) of CERCLA requires that the EPA give 
notice to the Natural Resources Trustee of a release or 
threatened release of any hazardous substance which may have 
resulted in damages to natural resources. The administrative 
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record file must include the notice to the Natural Resources 
Trustee, and any subsequent final communications {e.g., a release 
or final report) . In addition, any factual information provided 
by the Natural Resources Trustee which is considered or relied on 
in selecting a response action should be included in the record 
file. 

In the event that the Natural Resources Trustee's damage 
assessment and· EPA's risk assessment appear inconsistent, a 
document explaining the difference should be generated and placed 
in the record file. 

V. DISCLAIMER 

The policies and procedures established in this document are 
intended solely for the guidance of employees of the u.s. 
Environmental Protection Agency. They are not intended and 
cannot be relied upon to create any rights, substantive or 
procedural, enforceable by any party in litigation with the 
United States. EPA reserves the right to act at variance with 
these policies and procedures and to change them at any time 
without public notice. 

VI. FURTHER INFORMATION 

For further information concerning this memorandum, please 
contact·Gary Worthman in the Office of Waste Programs Enforcement 
at FTS (202) 382-5646. 
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GLOSSARY 

Administrative Record: as used in this guidance, the body of 
documents that were considered or relied on which form the basis 
for the selection of a response action. 

Administrative Record File: as used in this guidance, the 
ongoing collection of documents which are anticipated to 
constitute the administrative record when the selection of 
response action is made. 

ARAB: applicable or relevant and appropriate requirements (see 
Section 12l(d) of CERCLA). 

ATSDR: Agency for Toxic Substance and Disease Registry. 

~: cooperative agreement (entered into with a state or local 
government to transfer funds to conduct response activities). 

~: confidential business information~ 

CERCLA: Comprehensive Environmental Response, Compensation, and 
Liability Act of 1980, as amended by the Superfund Amendments and 
Reauthorization Act of 1986 (also known as Superfund).. 

C.F.R.: Code of Federal Regulations. 

~= corrective measure study (RCRA corrective action document, 
equivalent to an FS). 

~= Community Relations Coordinator. 

~= community relations plan. 

Qocument: as us~d in this guidance, includes writings, drawings, 
graphs, charts, photographs, and data compilation from which 
information can be obtained. It does not, however, include 
physical aamples. 

~: Department ot Justice. 

EE/CA: engineering evaluation/cost analysis (removal document). 

~: United States Environmental Protection Agency. 

~: Environmental Services Division. 

Explanation-of Significant QifferenceS: post-ROD document 
described in section 117(c) of CERCLA. 
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FOIA: Freedom of Information Act. 

FSP: field sampling plan. 

HRS: Hazard Ranking System. 

~: inter-agency agreement {made with a federal agency}. 

Lead Agency: the agency that provides the OSC or RPM to plan and 
implement a response action under the NCP. 

NCP: National Oil and Hazardous Substances Pollution Contingency 
Plan, as revised on March 8, 1990 {55 FR 8859). 

NPL: National Priorities List. 

Qt: EPA Office of Enforcement. 

QtRB: EPA Office of Emergency and Remedial Response. 

QIBH: EPA Office of Information Resources Management. 

Operable Unit: a discrete action that comprises an incremental 
step toward comprehensively addressing site problems {see section 
300.5 of the NCP). 

QB&: EPA Office of Regional Counsel. 

~: on-Scene Coordinator {project manager for a removal action) 

OSWER: EPA Office of Solid Waste and Emergency Response. 

QHi£: EPA Office of Waste Programs Enforcement. 

fA: preliminary assessment. 

iaf: potentially responsible party. 

QAff: quality assurance project plan. 

BA: remedial action. 

~: the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act. 

RQ: remedial Qesign. 

RI/FS: remedial investigation/feasibility study. 
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BfA: RCRA facility assessment (RCRA document, equivalent to a 
PA/SI). 

RFI: RCRA facility investigation (RCRA corrective action 
document, equivalent to an RI). 

RQQ: Record of Decision (documents the selection of a remedial 
action) . 

RfM: remedial project manager {project manager for a remedial 
action) . 

~: sampling and analysis plan. 

SARA: Superfund Amendments and Reauthorization Act of 1986 (see 
CERCLA above). 

Site File: the file containing all site documentation. 

~: site investigation. 

~: Superfund memorandum of agreement (made with a state). 

Support Agency: the agency that provides.the support agency 
coordinator to furnish necessary data to the lead agency, review 
response data and documents, and provide other assistance as 
requested by the lead agency. The support agency may also concur 
on decision documents. 
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APPENDIX A 

SECTION 113 (J) OP CERCLA 

(j) JUDICIAL REVUW.-
.! ll LlMrrAnoN.-I:zl any judicial action under this Act. judi

Clal reVle~ of any ISSUes concerning the adequacy oi any re
sponse acnon taken or ordered by the President shall be limit
ed to the ~tive record. Otherwise applicable princi
ples of ac:imin.i.straave law shall govern whether any suppl~ 
mental materials may be considered by the court . 
. r2> ST~AR.D.-In _considenn, objections raised in any judi

cial acuon under this Act. the court shall uphold the Presi
dent's decision in selecting the response action Wllese the ob
jecting party can demonstrate. on the admi.nistrative record. 
that the decision was arbitrary and capricious or otherwise not 
iD accordance with law. · 

(3) RDaDY.-If the court finds that the selection of the re
sponse action was arbitrary and capricious or otherwiae not in 
accordance with law, the court shall award (A) only the re
sponse costS or damaps that are not inconsistent with the na
tional contingency plan. and <Bl such other relief u ia consist-
ent with the National Continpncy PlaD. . 

(4) PBocmtJKAL a.aou.-In rmewmc allepd procedural 
errors. the court may disallow caRl or damages only if the 
errors were so serious and related to matters of such central 
relevance to the action that the action would have been silnifi· 
cantly changed bad such errors not been made. 
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SECTION llJ (K) OF CERCLA 

(k) ADMINtSTR.ATTVl: RECORD A..'II'D PARTICIPATION PllOCEDtJllES.-
(1) ADMINlSTllAnvE RECORD.-The President shall estabiish 

an administrative record upon which the President shall base 
tho selection of a response action. The administrative record 
shall be ~vailable to the public at ~r o.ear the facility at issue. 
The Pres1dent also may place duphcates of the administrative 
record at any other location. 

(2) PARTiciPATION PKOCEDURES.-
(Al Rntov.u. ACTION.-The President shall promulgate 

regulations in accordance with chapter 5 of title 5 of the 
United States Code eStablishing procedures for the appro
priate participation of interested persons in the develop
ment of the administrative record on which the President 

. will base the selection of removal. actions and on which ju
dicial l'Qview of removal actions will be based. · 

(Bl REMEDlAL AcrtON.-The President shall provide for 
the participation of interested persons. includinfJ potential· 
ly responsible parties. in the development of the admjnj5-
trative record on which the President will base the sele<:· 
t:ion of remedial actions and on which judicial review of re
medial actions will be based. The procedures developed 
under this subparagraph shall include, at a mjnimum. 
each of the following: . 

. (i) Notice to potentially affected persons and the· 
public. which shall bo accompanied by a brief analysis 
of the plan and alternativo plans that mare consid· 
ered. 

(ii) A roasonable opportunity to comment and pro
vida information reprcli:ng the plan. 

(iii) An opportUnity for a public meetinl in tho af. 
fec:ted &I"QQ. iD accordmlco vith section ll7(a)(2) (relat· 
ing to public participation). . 

(iv) A reapoDSe to a.:u:h of the Silniftcant comments. 
criticisms. and now dAta submitted iD m-itten or oral 
presentationo. · 

(v) A statoment of tho boain and purpo:3e of tho so-
lectod action. 

For p~ of thin ~ph. tho ~tive 
nacord ab.all iDcludo all 1tomo ci09olop:d ODd rccoived 
undor tlUo suhp::l.rasraph ··QDd nll itomo d.c:::cribod iD tho 
second c:mtonco of cction 117(cD. Tho Prc:::Iidont shn1l ~ 
mul8nUl ~DD in accordtmco TJ'iib cb.aptor 5 of titlo 5 
of tho United Statca Codo to cnrry out tho rcquiromonto of 
tbio~h. . .- . 

(C) hrmnl!s nucotm.-Until GW:h rccJUloticmo a~r. sub
p::lr08tnpho (A> ond (B) nro promulsntcd. tho odmizWJCrn.. 
tivo rcccm1 ohnl1 coaoiot of nll itomo clovolop::d ODd ro
coi~ purnwmt to CUJTOnt proccdUJ'CIO for~. of !.bo 
rcxJPODCS cc:tion. inc:lwiiDs pro=:dure:J for tl?,o )mQClp:ltiml 
of intol'GDted p:ll'tico Gild tho public. Tho dawlopmont of oa 
admi.niotnltiw record ODd tho to1oet:ioll of ropoDIO ccdoll 
undor thio Act shnll not inclwlo OD ~ ~· 

(0) PormmAI.LY BBDPONIDDI.B PAIL'I'DI3.-Tbo Prc::DdoDt 
ihAll mnko roooon.nblo offorto to idcmtify ODd notify paton· 
tially raapoaaiblo ~ ao ~Y ~ po;Dblo baforo t:llcc
t:ion of a rcponce actiOn. Nothins m thin parD8ft\Ph sbnll 
bo coDDtrUed to bo a #ODSG to liabili~. 
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APPENDIX 8 

MODEL FILE STRUCTURE 

This model tile structure may be used to compile an 
admini~trative record file !or a remedial action, a removal action, 
or a combination of both remedial and removal actions. If the · 
record documents a remedial action decision, sectidn 2 of the file 
will contain only those removal acti~n documents which {a) predate 
the remedial record of decision and (b) are relevant to the 
selection of the remedial action. If the record documents a removal 
action decision, sections 3, 4, and 5 of the file will contain only 
those remedial action documents which (a) predate the removal action 
memorandum and (b) are relevant to the selection of the removal 
action. 

Justification is unnecessary for file categories without any 
documents. Those categories should be left out of the index. 

A document should be filed in only one category, even it it 
falls into more than one category. It may be referenced in another 
category. If necessary, additional subcategories may be developed 
to accommodate documents not falling in any ot the defined 
subcategories. Avoid adding categories of miscellaneous documents. 

The correspondence subcategory can include comaents and 
responses specific to the category. If the comments and responses 
are general in nature or address more than one category, they may be 
included in the public participation category• 
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INDEX (FIRST OOCt.JKENT] 

1.0 SITE IDENTIFICATION 

1.1 Background- RCRA and other information 
1.2 Notification/Site Inspection Reports 
1.3 Preliainary Assessment (PA) Report 
1.4 site Investiqation (SI) Repo~t 

1.5 Previous Operable Unit Information 

2.0 REMOVAL RESPONSE 
2.1 Samplinq and Analysis Plans 
2.2 Samplinq and Analysis Data/Chain of custody Forms 
2.3 EE/CA Approval Memorandum (for non-time-critical removals) 
2.4 EE/CA 
2.5 Action Memorandum 
2.6 Amendments to Action Memorandum 

3. 0 REMEDIAL. INVESTIGATION (IU) 

3.1 Samplinq and Analysis Plan (SAP) 
3.2 Samplinq and Analysis Data/Chain of ~stody Forms 
3.3 work Plan 
3.4 RI Reports 

4. 0 FEASIBILITY STUDY ( PS) 

4.1 ARAR Determinations 
4.2 FS Reports 
4.3 Proposed Plan 
4.4 supplements and Revisions to the Proposed Plan 

5. 0 RECORD OP O.CISIOII (IIOD) 

5.1 ROD 
5. 2 Amenct.aftta to ROD 
5.3 Explanation. of Significant Differences 

6. 0 STA'l'B COORDDIA'l'IOif 

6.1 cooperative Agre .. ents/SMOAa 
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6.2 State Certification of ARARs 

7.0 ENFORCEMENT 

7.1 Enforcement History 
7.2 Endanqerment Assessments 
7.3 Administrative orders 
7.4 Consent Decrees 
7.5 Affidavits 

7.6 Documentation of Technical Discussions with PRPs on 
Response Actions 

7.7 Notice Letters and Responses· 

8.0 HEALTH ASSESSMENTS 

8.1 ATSDR Health Assessments 
8.2 Toxicoloqical Profiles 

9 . 0 NATURAL RESOURCE TRUSTEES 

9.1 Notices Issued 
9.2 Findinqs of Fact 
9. 3 Reports 

10.0 PUBLIC PARTICIPATION 
10.1 Comments and Responses 
10.2 Community Relations Plan 
10.3 Public Notice(s) (Availability of the Administrative Record 

File, Availability the Proposed Plan, Public Meetinqs) 

10.4 Public Meeting Transcripts 
10.5 Documentation of Other Public Meeting• 
10.6 Fact Sheeta and Press Releases 
10.7 Responsiveness Su.aary 

10.8 Late Ca.aenta 

11. 0 TZCIIIfic:&L 80URCB8 UD GUIDAIICB DOCUiiBift'S 

11.1 EPA Headquarters Guidance 

11.2 EPA Regional Guidance 
11.3 State Guidance 
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11.4 Technical Sources 
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APPENDIX C 

MODEL INDEX 

Attached is an excerpt of the Index of documents included in 
the Administrative Record for the Love Canal site. The Index lists 
the documents accordinq to the EPA file structure (cateqory number) . 
The Index includes the followinq information fields: 

DOCUMENT NUMBER ...• 

TITLE •••••••••••••• 

AUTHOR ............• 

RECIPIENT .••.•.•.•• 

DATE ••••••••••••••• 

TYPE ••••••••••••••• 

CATEGORY .•••••••••• 

indicates the first and last paqe numbers of 
the document. Both paqe numbers will be the 
same for one-paqe documents. In this 
particular index, the document number 
consists of a three letter site code 
followed by microfilm reel and frame 
numbers. 

indicates the title or an enhanced 
description of the document in parentheses. 

indicates the author or primary oriqinator 
and the author's corporate affiliation. 

indicates the addressee or primary recipient 
and the addressee's corporate affiliation. 

indicate• document date by aonthldaylyear. 
1 1 mean• no date vas available. 

indicate• the document type. 

indicate• the EPA file •tructure number. 
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APPENDIX 0 

MODEL POSITION DESCRIPTION POR ADMINISTRATIVE RECORD COORDINATOR 

INTBOOUCTIOlf 

The incumbent serves as an Administrative Record Coordinator in 
one of th~ Regional offices of the Environmental Protection Aqency 
(EPA). (Each Reqion may want to add an introduction to Superfund 
and the Reqional office here.) The incumbent is responsible for 
compilinq and maintaininq administrative record files for CERCLA 
(Superfund) response action decisions. 

Section ll3(k) of CERCLA requires the establishment of an 
administrative record upon which the selection of a response action 
is based. Such a record is a compilation ot all documents which the 
Aqency considered or relied on in making its response action 
decision. Judicial review ot any issues concerning the adequacy of 
any response action decision is limited to the administrative 
record. Public participation in the development ot the record is 
required by law. 

Establishment of thorouqh and complete administrative records is 
essential to EPA's Superfund program. Administrative records which 
include public participation and withstand judicial scrutiny allow 
EPA to meet its qoals and objectives. 

The incumbent will be responsible tor compiling and maintaininq 
administrative records tor larqe numbers ot Superfund sites. Each 
record requires coordination with many people including: Federal 
statt, state and local officials, private contractors, the qeneral 
public and potentially responsible parties. Further 
responsibilities include deliberations over which m•terials to 
include in each ~•cord and requirements for dealing with privileged 
materials. 

MAJOR WfiiS AlfD B'IPOifSIBIWT:IU 

1. The incumbent i~ responsible tor coapiling and maintaining all 
of the administrative records for selection of CERCLA response 
actions tor a Regional office of the EPA. Tbe incuabent aust 
have coaplete knovledqe of all rules and procedures governing 
developaent of the adainistrative record files. 

2. Receives and reviews all docuaenta subaitted by the a ... dial 
Project Mamater (RPK), on-scene coordinator (OSC), Office of · 
Regional Counsel (ORC) and other appropriate staff for inclusion 
in the administrative record til••· The incuabent vill 
coordinate with staff reapo"aible tor deciding vbat docuaents 
are included in the record and vill·arraft9e tor. addinq documents 
to the record tile. 
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3. Compiles the administrative record file for each CERCLA 
response action. This includes logging the receipt of each 
document, maintaining a central master file of documents, 
redacting information from privileged documents as directed 
by ORC, maintaining any privileged portions of each record 
using Agency security measures, arranging for copying of 
documents in each record and transmitting the documents to 
appropriate repositories. 

4. Coordinates the compilation of the administrative record 
files with state and federal agencies. This includes 
receiving records maintained by state and federal agencies 
and notifying appropriate personnel of these records for 
their review. 

5. Maintains and updates (monthly) an index of each 
administrative record file in conformance with Agency 
guidelines. 

6. Ensures public access to administrative record files. This 
includes notifying the public of the availability of the 
record, making the record available for public inspection, 
coordinating with personnel at the facility where the record 
is located, maintaining an adequate copying facility and 
maintaining a log of persons reviewing documents. The 
incumbent will have to respond to phone calls and visitors 
wanting information on and from the record. These functions 
will be coordinated with the Office of Public Affairs and 
Superfund Community Relation• Coordinators. 

7. Maintains the Regional Superfund Central Library of guidance 
documents and technical references. 

COif'l'JtOLS OVIB lOBI 

The incumbent works under the general •upervi•ion of the 
[Hazardous Waste, Branch Chief]. An admini•trative record is 
reviewed and certified tor litigation by a person de•ignated by 
the Regional Admini•trator. 
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1.0 I~TRODUCTIO~ 

This manual describes how to use the "Compendium of CERCLA Response Selection 

Gu1CJr..:e Documents'' (Compendium). Each L'.S. Environmental Protection Agency (EPA) 

Regional Office maintains a compendium of guidance documents freQuently used during 

dtvelopment and selection of response actions under the Comprehensive Environmental 

Response. Compensation, and Liability Act (CERCLA). 

EPA Headquarters used several sources to develop the initial Compendium. These sour:es 

included a pamphlet titled "Selected Technical Guidance for Superfund Projects" (OSWER 

Directive 9200.7-0 I); the OSWER Directive Syste~ the Superfund, Resource Conservation and 

Recovery Act (RCRA), and Enforcement dockets; the Hazardous Waste Collection Database; and 

any existing reaional compendiums. The documents in the Compendium are referenced in 

administrative records for decisions on selection of response actions. 

The administrative record described here is the body of documents that form the basis for 

selection of a CERCLA response action. Establishment of the administrative record is required 

by § 113( k) of CERCLA. An administntive record is the compilation of documents considered or 

relied on by EPA in makiDI a decision. Documents that EPA anticipates will be included in the 

administrative record when the decision on a response action selection is made, are referred to as 

the "administrative record file.• Guidance documents, or ponions of auidaDce documents, that 

are considered or relied on in selectina a CERCLA response action should be part of an 

administrative record file. 

Cenain frequently used auidance documents may be referenced in the index to an 

administrative record but not pbysic:ally included in the administrative record file. The reference 

·should indicate the title ucllocatioD or uy documenll included in the administrative record but 

maintained in the CompeDdium. wllicb is kepc at a central rqional location. .tr a auidance 

document that il DOt lilted ia Cbl Compendium is considered or relied on in selectina the response 

action. the da t mut be playsically included in the administrative record file. The 

Compendiwa .... reduce the bUnteD or copyina and scorina multiple copies of frequently used 

auidance doc" IlL 

Sectioa 2.0 of this IIWlual briefly discusses use of the Compendium by EPA penonnel and 

the public. Section 3.0 disc\11111 the Compendium's Cile aDd index structure. Documenll in the 

Compendium are filed ia three·rina biDden and Usted ·oa u index whicb is aene~ted by and 

(1) 
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maint.ained on a computer database. Procedures for updating the Compendium are presented in 
Section 4.0. 

2.0 OVER\"IEW OF COMPE:"''Dit:~l t:SE . 

The Compendium is intended for use by two groups: EPA personnel. during the process 

of response action selection and administrative record development, and the public, for review ol 

documents referenced in the index to an administrative record. 

The user should note that although the term .·auidance• is often used in discussing the 

·Compendium, it does not imply that only auidance documents are included. The documents may 

also be policies, memoranda, clarifications, case studies. manuals, handbooks, reports, and other 

documents used in the selection of CERCLA response actions. 

1.1 USE BY EPA PERSONNEL 

EPA penonnel use the Compendium primarily to reference frequently used guidance 

documents that may be maintained in the Compendium rathe~ thu physically included in each 

administrative record file. The index must indicate which documents are physically located in 

the Compendium and must specify the location and accessibility of the Compendium. The index 

should also reference only the specific documents in the Compendium that were considered or 

relied on for the site ror which the record is beina compiled. The index should not reference the 

entire Compendium. 

l.l USE BY THE PUBLIC 

As with any uAn.tricted document iAcluded ill a record. the Compendium documents are 

accessible Cor public review. W'hea EPA pubUshel a DOtice or availability or u administrative 

record Cile, tbllaotice wiU iDc:lat!le dlllocatioa of tbe Compeadium. Tbe ComP.adium will be 

available Cor ..... YilwiDI at a ceaual reaional estabUsbmeat ·(for eumple. the EPA Reaional 

Office), aDd .. Or aar die site Cor which the record is .beiAI compiled. (See Appendix A for 

a list of the Ia c••• ot acll reaioiW copy or the Compendium ud the DUDes or the Reaional 

Administrative Record Coorcliuton.) 

(2) 
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3.0 STRL'CTL'RE OF THE COMPE~DIVM 

Currently, the Compendium is organized into 10 C3tegories. An overview of the file 

str;.J,;:;;r~ 1S presented below.~ welllS a discussion of the index th3t identifies the documents 

included in the Compendium. This section also discusses the data elements identified in the 

inde.'{. The dlt3 elements provide vital information on the documents included in the 

Compendium and are contained in a database used to compile the Compendium and generate the 

inde~. 

3.1 FILE STRUCTURE 

The Compendium is structured accordina to 10 major cateaories that aenerally reflect the 

various components of a response action selection under CERCLA. Table 3-1 lists the current 

Compendium categories. The documents are further arouped into subcateaories that indicate 

their more specific nature, when applicable. For example, the remedial investigation/feasibility 

study (RI/FS) section of the Compendium is broken down into more specific subcateaories to 

identify the wide ranae of Rl/FS documents available. When the documents apply to multiple 

cateaories, secondary references are provided in the Compendium indu. 

Each document has been usianed a unique four-diait document number. The bound 

documents contained io each cateaory are arranaed numerically. When a user wants to access a 

documept, he or she will find the document filed accordina to the usianed number. The four

digit number series assianed to each cateaory are also listed in Table 3-l. 

3.1 INDEX STRUCT\IR.E 

When an administrative record index refen to a document contained in the Compendium, 

that document is abo ideDtirlld iA the CompeDdium index. The index. contained u the rint 

document iA tbe CompeDdiam. provides the iDlormatioD neces11ry 10 identify and locate· the 

desired docuz a (For a copy ol the current Compendium iAde~. see Appendix B.) 

Beca-la IMit CUll the user will know the tide or the docume~t rather than the number 

usianed. the illdla Usa the c:loc:umenu under each catesory iA alphabetical order. An 

alphabetical listina or secondary references follows the primary documenu listed under each 

cateaory. 

(3) 
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TABLE 3·1 

COMPE~Oit:\,1 CATEGORIES A~O ~t.;\,1BER SERIES 

CATEGORIES 

lndu 

Pre· Remedial 

Remo"aJ Acrioa 

Remedial la"estlaatlon/ 
Feasibillry Study 

General 

RI Data Quality/Site cl 
Waste Assessment 

Land Disposal Facility Technoloay 

Ocher Technoloaies 

Groundwater Monitorina & 
Protection 

ARARJ1 

Water Quality 

Risk Aueu•••t 
Cost Aaalysls 

Co••ualty Rel-dou 

Eafora ... t 

S.lectl .... a.•My/Dicllloa 
Doc •••• 

1 Applicable or Relevut and Appropriate Requiremena 

(4) 
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:-.;L~\1BER SERIES 

0000 

0001-0999 

1000-1999 

2000-2999 

2000-2099 

2100-2199 

2200-2299 

2300-2399 

2400-2499 

3000-3999' 

4000-4999 

5000-5999 

6000-6999 

7000-7999 

-1000-1999 

9000-9999 



The Compendium index is maintained on a database using dBASE Ill Plus software. Th 1s 

database contain• numerous data elements that store the information distinguishing and grouping 

elcn document into the lppropriate Cltegories. The database is currently maintained lt EPA 

HeJdQulrters. 

\faintaining the index in a database allows the information to be organized in difrerenr 

""ays. For e:umple, should the Region need an indu that is sorted entirely in alphabetical order 

by title. chronologically by document date, numerically by the number assigned each document. 

etc .. EPA HeadQuarters can generate and forward. such an index. The data elements of rhe 

Compendium database. u identified on the index, are included in Appendix B. 

4.0 UPDATING THE COMPENDIUM 

The Compendium is designed to allow for the periodic addition of newly developed policy 

or auidance documents. Updates to the Compendium are necessary in the following cases: ( 1) 

EPA releases relevant new auidance, policy, reports, etc.; (2} re1ional staff find additional 

documents that should be included in the Compendium; and (3} existinl documents are revised or 

superseded. EPA Headquarten will continue to monitor the information sources used to develop 

the initial Compendium for new or revised documents that ~ay qualify for inclusion in the 

Compendium. 

Guidance documents identified for addition to the Compendium will be reviewed and 

relevant information will be entered into the existina database. After the database is updated, a 

new index will be aenerated and sent to each ReaioD&l Office. This new index will replace any 

. previous indices. Hard copies of the additional documents will be sent to each reaion for 

inclusion in the Compendium. The revised index will indicate the cateaory for each new 

document. 

~.1 UGIONAL INPUT 

raru.•Mvtd ia tbe respoue action selection process. u weU u Admin.istrative Record 
•. . 

Coordinator~..., IIDd docWillnts that are frequently included in administntive records but are 

not refereDCICI ia Cbl Compendium. In such cases it may be desirable to include dle documents 

in the Compendium u part or the updatina process. However. siDca the Compendium is desianed 

to be nationally applicable. only documents used frequently in diCferent reaiou will be included. 

Any reaion-spec:ific document should be maintained in separate resioaal files and not in the 

Compendium. 

(5) 
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... 2 KEEPING THE COMPE:"'DIL'\1 CtiRRE~T 

On.:e :1 document is induded in :he Compendium. 1t will remain in the Compendium :o 

mJ1ntJin the integrity of Jny record that refers to it. However, documents contained in the 

Compendium may be revised in the future to reflect changes, for uample. changes in policy, 

technology. or Ia w. The most current version of these documents will be added to the 

Compendium, as appropriate. so that they will be available for the administrative record process. 

Although no document included in the Compendium will ever be replaced or removed 

once an administrative record index refers to it, those documents that are superseded will be 

nagged and identified on a separate index (superseded index) attached to the Compendium's main 

index. The superseded index will also identify the correspondina revised version added to the 

·Compendium to indicate the new document that should be used. 

Response action selections frequently rely oo technical data aenerated at Superfund sites 

across the country. Such data is often maintained on national databases. Dependina on their use 

and availability, certain of these databases may be included io the Compendium. For example, 

the Public: Health Risk Evaluation .Database (PHRED) is part of the Compendium. PHRED is 

stored on two floppy diskettes that are reaularly updated as additional information becomes 

available. Whenever updated PHRED diskettes are aenerated, they will be added to the 

Compendium. Those diskettes that were previously included will also remain in the Compendium 

and will be identified on the supeneded index. 

(6) 
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(APPENDIX A) 

REGIONAL COMPENDIUM LOCATIONS AND ADMINISTRATIVE RECORD COORDINATORS 

Region 

I 

II 

Address 

90 Canal Street 
Boston, MA 02203 

60 Westview Street * 
Lexington,· MA 02173 

26 Federal Plaza 
New York, NY 10278 

Woodbridge Avenue * 
Raritan Depot - Bldg 10 
Edison, NJ 08837 

III 841 Chestnut Street 
Philadelphia, PA 19107 

IV 345-Courtland Street, N.E. 
Atlanta, GA 30365 

v 230 South Dearborn Street 
Chicago, IL 60604 

VI 1445 Ross Avenue 
12th Floor, Suite 1200 
Dallas, TX 75270 

Coordinator/PH # 
1. Remedial 
2. Removal 

1. Brenda Haslett 
{617)573-1759 
FTS 833-1759 

2. Pam Bruno 
{617)860-4309 

1. Jenny Delcimento 
{212)264-8676 
FTS 264-8676 

2. Norman Vogelsang 
(201)321-6657 
FTS 340-6657 

1. Margaret Leva 
(215)597-3037 
FTS 597-3037 

2. Joan Henry 
(215)597-2711 
FTS 597-2711 

1. Debbie Jourdan 
(404)347-2930 
FTS 257-2930 

2. Same 

1. Jamie Bell 
FTS 353-7446 

2. Jan Pfundheller 
FTS 353-7626 

1. Karen Witten 
{214)655-6720 
FTS 255-6720 

2. Joann Woods 
(214)655-2270 
FTS 255-2270 

* The Compendium was initially distributed to remedial 
Administrative Record Coordinators only. Copies may be 
located at this address. 
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Region 

VII 

VIII 

IX 

X 

Address 

726 Minnesota Avenue 
Kansas City, KS 66101 

25 Funston Road * 
Kansa~ City, KS 66115 

-
999 18th Street 
Suite 500 
Denver, CO 80202 

215 Fremont Street 
san Francisco, CA 94105 

1200 Sixth Avenue 
Seattle , WA 98101 

Coordinator/PH # 
l. Remedial 
2. Removal 

1. Barry Thierer 
FTS 276-7052 

2. Helen Bennett 
(913)236-3881 
FTS 757-3881 

1. carole Macy 
FTS 330-1281 

2. Tina Ardemus 
FTS 330-7039 

1. Tom 
FTS 
Don 
FTS 

Mix 
484-1960 

Briggs 
556-6637 

2. Holly Hadlock 
(415)768-1354 

1. Lynn Williams 
(206)442-2121 
FTS 399-2121 

2. Same 

* The Compendium was initially distributed to remedial 
Administrative Record Coordinators only. Copies may not be 
located at this address. 

68 



( APPE~DIX 8) 

COMPE~DIUM OF CERCLA 
RESPONSE SELECTION 

GUIDANCE DOCUMENTS 

INDEX 
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TABLE OF CO:"iTE:"iTS 

·:co I -·JOO: 

1000-1008 

R!. FS - General :000-ZOIZ 

RL FS - RI Data Quality/Site&: Wa.ste Assessment :100-2119 

RJ/FS - land Disposal Facility Technology z:oo-2212 

Rl/ FS - Other Technoloaies 2300-2320 5 

RL FS - Ground- Water Monitorina &t Protection 2400-240& 7 

ARARs 3000-3005 

Water Quality 4000-4003 

Risk Assessment 5000-5015 

Cost Analysis 6000-6001 ll 

Community Re1atioDS 7000-7000 II 

Enforc:emezn 8000-8001 12 

Se1ectioa of W · .. /DecisioD Documents 9000-9001 12 

Data Elemeor DlflAitiou 

list of Orauizational Abbreviatioas and Acronyms Identified ia the lades 

·ne ranae for each number series identified represents the numben wianed to those documenu 
currently in the Compendium. 
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PAGE NO. 
02!03!92 

·INDEX-
COMPENDIUM OF CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

Doc 
No Vol Title/ID Number 

**** Index 

0000 

===================================================== 

INDEX TO COMPENDIUM OF CERCLA RESPONSE SELECTION 
GUIDANCE DOCUMENTS 

**** Pre-Remedial 

0001 

000? 

EXPANDED SITE INSPECTION (ESI) TRANSITIONAl 
GUIDANCE FOR.FY-88; OSWER 19345.1-02 

PRELIMINARY ASSESSMENT (PA) GUIDANCE FISCAl YEAR 
1988; OSWER 19345.0-01 

****Removal Action 

1000 

1001 

1002 

1003 

1004 

1005 

CERCLA REMOVAL ACTIONS AT METHANE RELEASE SITES; 
OSIIER 19360:0-8 

COSTS OF REMEDIAl RESPONSE ACTIONS AT UNCONTROllED 
HAZARDOUS WASTE SITES 

EMERGENCY RESPONSE PROCEDURES FOR CONTROl OF 
HAZARDOUS SUBSTANCE RELEASES; EPA-600/D-84-023 

ENVIRONMENTAL REVIEW REQUIREMENTS FOR REMOVAl 
ACTIONS; OSWER 19318.0-05 

GUIDANCE ON IMPLEMENTATION OF THE "CONTRIBUTE TO 
EFFICIENT REMEDIAL PERFORMANCE" PROVISION; OSWER 
1936o.o- n 

INFORMATION ON DRINKING WATER ACTION LEVELS 

Date Authors 
---------------- =================================== 

05/01/89 OWPE PRC-ENVIRONMENTAl 
MANAGEMENT, INC. 

10/01/87 OERR 

01/01/88 OERR/HSCD 

01/23/86 lONGEST, H.l./OERR 

01/01/81 RISHEl, H.l., ET.Al./SCS 
ENGINEERS AlBRECHT, O.W./MERL 

01/01/83 MElVOlD, R.W./ROCKWEll 
INTERNATIONAl MCCARTHY, 

. 04/13/87 OERR/ERD 

04/06/87 OSWER 

04/19/88 FIELDS, JR., T./OSWER/ERD 

Super 
No. ·Pages 

===== 

8 

74 

83 

2 

164 

23 

6 

6 



I'Af,l NO. 7 

lll/ll,/92 

·INDEX· 
COMPENDIUM OF CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

I, I~( 

~" Vol T itle/ID NU!t>er Date Authors 
=======================•======zz:K~================== ======== ========~========================== .... 

1111!6 

100 l 

1008 

Removal Act ion 

SUPERFUND REMOVAL PROCEDURES, REVISION 13; OSWER 
19360.0-039 

THE ROLE OF EXPEDITED RESPONSE ACTIONS (EPA) UNDER 
SARA; OSWER 19360.0-15 

2 GUIDANCE ON NON-NPL REMOVAL ACTIONS INVOLVING 
NATIONALLY SIGNIFICANT OR PRECEDENT SETTING 
ISSUES; OSWER 19360.0-19 

••• Secondary References ••• 

4011? 7.6 INTERIM FINAL GUIDANCE ON REMOVAl ACTION LEVELS AT 
CONTAMINATED DRINKING YATER SITES; OSWER 
19360.1-01 

6001 32 REMOVAl COST MANAGEMENT MANUAL; OSWER 19360.0-029 

•••• RI/FS - General 

2000 

2001 

2002 

2 CASE STUDIES 1-23: REMEDIAL RESPONSE AT HAZARDOUS 
YASTE SITES; EPA 540/2-84/0029 

3 EPA GUIDE FOR MINIMIZING ADVERSE ENVIRONMENTAl 
EFFECTS OF CLEANUP OF UNCONTROLLED HAZARDOUS-YASTE 
SITES; EPA/600/8-85/008 

3 GUIDANCE FOR CONDUCTING REMEDIAl INVESTIGATIONS 
AND FEASIBILITY STUDIES UNDER CERCLA; OSWER 
19355.3-01 

02/01/88 OSYER/OERR 

04/21/87 LONGEST, H.L./OERR 

04/03/89 LONGEST, H .L. /OERR 

10/06/87 OSWER/OERR 

04/01/88 OSWER/OERR 

03/01/84 ORD/OEET/MERl OSWER/OERR 

06/01/85 ENVIRONMENTAL RESEARCH 
LABORATORY 

10/01/88 OSWER/OERR 

Super 
No. Pages 

===== 

365 

9 

9 

170 

830 

250 

390 



I'Af;l NO. 3 

n?tii~/9Z 

·INDEX-
COMPENDIUM Of CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

llo<" 

No Vol Title/ID Number Date Authors 
======================::z:::::======================= ======== =================================== .... 

1001 

1004 

RI/FS - General 

3 JOINT CORPS/EPA GUIDANCE; OSWER 192~.2-02 

4 MODELING REMEDIAL ACTIONS AT UNCONTROLLED 
HAZARDOUS WASTE SITES (VOl. I-IV); OSWER 
19355.0-08 

1005 4 POLICY ON FLOOD PLAINS ANO WETLAND ASSESSMENTS FOR 
CERCLA ACTIONS; OSWER 19280.0-02 

1006 4 REMEDIAl RESPONSE AT HAZARDOUS WASTE SITES: 
SUMMARY REPORT; EPA 540/2·84/002A 

7001 4 REVISED PROCEDURES FOR IMPLEMENTING OFF-SITE 
RESPONSE ACTIONS; OSWER 19834.11 

1008 4 RI/FS IMPROVEMENTS; OSWER 19355.0-20 

7009 4 RI/FS IMPROV£MENTS FOlUJHJP; OSWER 19355.3-05 

2010 4 SUPERFUND FEDERAL-LEAD REMEDIAL PROJECT MANAGEMENT 
HANDBOOK (DRAFT); OSWER 19355.1-1 

2011 5 SUPERFUND REMEDIAL DESIGN AND REMEDIAL ACTION 
GUIDANCE; OSWER 19355 .0-4A 

2012 5 SUPERFUND STATE-LEAD REMEDIAL PROJECT MANAGEMENT 
HANDBOOK; OSWER 19355.2·1 

1fi1J H GETTING READY · SCOPING THE RI/FS [QUICK REFERENCE 
FACT SHEETJ; OS~R 19355.3-01FS1 

06/24/83 OERR/PAS 

04/01/85 BOUTWELL, S.H., 
ET.AL./ANOERSON·NICHOLS AND CO. 
OSWER/OERR AMMON, D.C. AND 
BORNWELL, JR., T.O./HWERL 

08!01/85 HEDEMAN, JR., W.N./OERR LUCERO, 
G./(M)E 

03/01/84 ORO/MEAL 

11/13/87 PORTER, J.W./OSWER 

07/23/87 LONGEST, H.l./OERA 

04/25/88 LONGEST, H.L./OERR 

12/01/86 OERR 

06/01/86 OERR 

12!01/86 OERR 

11/01/89 OSWER 

Super 
No. Pages 

42 

350 

9 

95 

zo 

11 

16 

17'9 

100 

120 

6 



I'A!;f NO. 4 

rl?/fl\/9? 

Vol Title/ID Number 

-INDflC-
COMPENDIUM OF CERCLA RESPONSE SELECTION.GUIDANCE DOCUMENTS 

Date Authors 
Super 
No. Pages 

================================•==================== ======== =================================== ===== ===== 
RI/FS - General 

7014 33 GUIDANCE ON REMEDIAl ACTIONS FOR SUPERFUND SITES 
~ITH PCB CONTAMINATION; OSWER 19355.4-01 

201~ 33 GUIDE FOR CONDUCTING TREATABILITY STUDIES UNDER 
CERCLA; INTERIM FINAl;; EPA/540/2·89/058 

2016 33 MODEL STATEMENT Of WORK FOR A REMEDIAL 
INVESTIGATION AND FEASIBILITY STUDY CONDUCTED BY 
POTENTIALLY RESPONSIBLE PARTIES; OSWER 19835.8 

?017 33 RI/FS IMPROVEMENTS PHASE II, STREAMLINING 
R(COMMENDATIONS; OSWER 193~5.3-06 

l01R 33 1H{ FEASIBILITY STUDY -DEVELOPMENT AND SCREENING 
Of REMEDIAL ACTION ALTERNATIVES (QUICK REFERENCE 
fACT SHEET); OSWER 19355.3-01FS3 

/019 33 THE fEASIBILITY STUDY: DETAILED ANALYSIS Of 
REMEDIAL ACTION ALTERNATIVES (QUICK REFERENCE FACT 
SHEET); OSWER 19355.3-01FS4 

2020 33 TREATABILITY STUDIES UNDER CERCLA: AN OVERVIE~ 
(QUICK REFERENCE FACT SHEET); OSWER 19380.3-02FS 

••• Secondary References ••• 

8001 32 INTERIM GUIDANCE ON POTENTIALLY RESPONSIBLE PARTY 
PARTICIPATION IN REMEDIAL INVESTIGATIONS AND 
FEASIBILITY STUDIES; OSWER 19835.1a 

RI/FS Rl Data Quality/Site & ~aste Assessment 

\ A COMPENOIUM Of SUPERFUND fiElD OPERATIONS 
•1'"<1•\ 0\WfR r;IJ'>'> 014 

08/01/90 OERR 150 

12/01/89 ORO/OEAR 118 

06/02!89 !M>E 31 

01/01/89 OERR/!M>E 50 

11/01/89 OSWEA 4 

03/01/90 OSIIER 4 

12!01/89 OSWEA 6 

'05/16/88 PORTER, J.W./OSWER 37 

12/01/87 OERR/ ~PE 550 



J•Af;l 110. ') 

lll/0,/Q2 

-I NOEII-
COMPENDIUM OF CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

One 

No 

.... 
?101 

2102 

2103 

?104 

2105 

2106 

2107 

2108 

2109 

?110 

Vol Title/tO Number Date Authors 
===========================:scmz&z:================== ======== =================================== 

RI/FS · RJ Data Quality/Site & Yaste Assessment 

6 DATA QUALITY OBJECTIVES FOR REMEDIAL RESPONSE 
ACTIVITIES: DEVELOPMENT PROCESS; OSYER 19355.0-78 

6 DATA QUALITY OBJECTIVES FOR REMEDIAL RESPONSE 
ACTIVITIES: EKAMPLE SCENARIO: RI/FS ACTIVITIES AT 
A SITE Y/ CONTAMINATED SOILS AND GROUNOYATER; 
OS\It:R 193'>'> .0-7B 

6 D~SIGN AND DEVELOPMENT Of A HAZARDOUS YASTE 
REACTIVITY TESTING PROTOCOL; EPA-600/2-84-057 

6 I IEIO SCREENING FOR ORGANIC CONTAMINANTS IN 
SAMPlES FROM HAZARDOUS YASTE SITES 

6 FIELD SCREENING METHODS CATALOG: USER'S GUIDE; 
EPA/540/2-88/005 

6 FIELD STANDARD OPERATING PROCEDURES MANUAL 14-SITE 
ENTRY; OSYER 19285.2·01 

7 FIELD STANOA.U OPERATING PROCEDURES MANUAL 16-WORK 
ZONES; OSYER 19285.2-04 

7 FIELD STANDARD OPERATING PROCEDURES MANUAL 18 AIR 
SURVEILLANCE; OSYER 19285.2-03 

7 FIELD STANDARD OPERATING PROCEDURES MANUAL 19-SITE 
SAFETY PLAN; OSYER 19285.2-05 

7 GEOPHYSICAL METHODS FOR LOCATING ABANDONED YELLS; 
EPA 600/4·84·065 

03/01/87 COM FEDERAL PROGRAMS CORP. 
OERR/<M'E 

\ 

03/01/87 COM FEDERAL PROGRAMS CORP. 
OERR/<M'E 

02/01/84 WOlBACH, C.O., ET. AL./ACUREK 
CORP. BARKLEY, N./MERL 

04/02/86 ROFFMAN, H.K., ET. AL./NUS CORP. 
CARTER, A./MICHIGAN DEPT. Of 
NATURAL RESOURCES THOMAS, T./EPA 

09/01/88 OERR/HSED 

01/01/85 OERR/HRSD 

04/01/85 OERR/HRSD 

01/01/85 OERR/HSCD 

04!01/85 OERR/HRSD 

07/01/84 FRISCHkNECT, L.M., ET. AL./U.S. 
GEOLOGICAL SURVEY VANEE, 

S~r 

No. Pages 

150 

120 

150 

11 

90 

29 

19 

24 

26 

211 



I' AI;! NO. 6 

llltfH/9;' 

-INDEX-
COMPENDIUM OF CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

!lor 

Nn Vol Title/ID Number 
============================::::s::::3:::=============== .... RI/FS - Rl Data Quality/Site & Yaste Assessment 

?111 7 GEOPHYSICAL TECHNIQUES FOR SENSING BURIED YASTES 
AND YASTE MIGRATION; EPA-600/7·84/064 

llll 8 GUIDELINES AND SPECIFICATIONS FOR PREPARING 
QUALITY ASSURANCE PROGRAM DOCUMENTATION 

l11J 8 LABORATORY DATA VALIDATION FUNCTIONAL GUIDELINES 
FOR EVALUAUNG INORGANICS ANALYSES (DRAFT) 

2114 8 lABORATORY DATA VAliDATION FUNCTIONAl GUIDELINES 
fOR EVALUATING ORGANICS ANALYSES (DRAFT) 

<'115 8 PRACTICAl GUIDE FOR GROUND-YATER SAMPLING; 
EPA/600/2·85/104 

?116 8 SEDIMENT SAMPLING QUALITY ASSURANCE USER'S GUIDE; 
EPA/600/4·85/048 

llll 8 SOil SAMPLING QUALITY ASSURANCE USER'S GUIDE; EPA 
600/4-84/043 -

1118 9+ TEST METHODS FOR EVALUATING SOLID YASTE, 
LABORATORY MANUAL PHYSICAL/CHEMICAL METHODS, THIRD 
EDITION (VOlUMES lA, 18, IC, AND II) 

7119 11 USER'S GUIDE TO THE CONTRACT LABORATORY PROGRAM; 
OSYER 19240.0-1 

Date Authors 
======== =================================== 

06/01/84 BENSON, R.C., ET. AL./TECHNOS, 
INC. VANEE, J.J./EMSL 

06/01/87 ORO/QUALITY ASSURANCE MANAGEMENT 
STAFF 

07/01/88 EPA DATA REVIEV VORK GROUP 
BLEYLER, R./VIAR AND CO./SAMPLE 
MGMT. OFFICE/ HSED 

02/01/88 BLEYLER, R./VIAR AND CO./SAMPLE 
MGMT. OFFICE EPA DATA REVIEY 
VORKGROUP HSED 

09/01/85 BARCELONA, M.J., ET.AL./ILLINOIS 
ST. YATER SURVEY SCALF, 
M.R ./ORD/ERL 

07/01/85 BARTH, D.S. & STARKS, T.S./UNIV. 
OF NEV, LAS VEGAS BROWN, 

05/01/84 BARTH, D.S. & MASON, B.J./U. OF 
NEVADA, LAS VEGAS BROWN, 
K./ORD/EARD 

11/01/86 OSWER 

12/01/88 OERR/CLP SAMPLE MANAGEMENT 
OFFICE 

Super 
No. Pages 

===== 

236 

31 

20 

45 

175 

120 

104 

3000 

220 



I'AI,I NO. 7 

0.'/0\/9? 

-INDEX-
COMPENDIUM Of CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

Nn Vol Title/ID Number 

==========================•=•••••c==•==========2===== 
RI/FS- Rl Data Quality/Site & waste Assessment 

••• Secondary References *** 

'>Ill''> :57 THE REMEDIAL INVESliGAliON · SITE CHARACTERIZATION 
AND TREATABILITY STUDIES [QUICK REFERENCE FACT 
SHEET); OSWER 19355.3-01FS2 

•••• RI/FS- Land Disposal Facility Technology 

?lOO 12 COVERS FOR UNCONTROLLED HAZARDOUS WASTE SITES; 
EPA/540/2·85/002 

/?Ill 1 J DESIGN, CONSTRUCTION, AND EVALUATION Cf CLAY 
LINERS fOR WASTE. MANAGEMENT FACILITIES; 
EPA/5]0/SW-86/007f 

720? 13 EVALUATING COVER SYSTEMS FOR SOLID AND HAZARDOUS 
WASTE; OSWER 19476.00·1 

220~ 13 GUIDANCE MANUAL FOR MINIMIZING POllUTION FROM 
WASTE DISPOSAL SITES; EPA-600/2·78·142 

2204 13 LAND DISPOSAL RESTRICTIONS 

2205 14 LINING OF WASTE CONTAINMENT AND OTHER IMPOUNDMENT 
FACILITIES; EPA/600/2·88/052 

2206 15 LINING OF WASTE IMPOUNDMENT AND DISPOSAL 
FACILITIES; OSWER 19480.00·4 

ll!ll 15 PROCEDURES FOR MOOELING FLOW THROUGH CLAY LINERS 
TO DET.ERMINE REQUIRED LINER THICKNESS (DRAFT); 
OS~ R lr9480. 00 · 90 

Date Authors 
======== =================================== 

11/01/89 OSWER 

09/01/85 McANENY, C.C., ET. AL./U.S. 
COE/WES IIOUTIIOOFO, J.M./HWERL 

11/01/~ GOlDMAN, J.L., ET. AL./NUS 
ROULIER, M.H./RREL 

09/01/82 LUTTON, R.J./U.S.A. COE/WES 
LANDRETH, R.E./MERL 

08/01/78 TOLMAN, A.l., ET. Al./A.W. 
MARTIN ASSOCIATES, INC. SANNING, 

08/11/87 LONGEST, H.L./OERR LUCERO, 

09/01/88 MATRECON, INC. LANDRETH, 
R./ORD/RISK REDUCTION 
ENGINEERING LAB 

03/01/83 LANDRETH, R./MERL 

01/01/84 osw 

Super 
No. Pages 

===== 

4 

475 

500 

58 

23 

950 

145 



I'A(;f NO. 8 

11/10~/92 

-INDEX-
COMPENDIUM OF CERCLA RESPONSE SELECTION GUIDANCE DOCUMENTS 

Ooc 

No 

.... 
Vol Title/10 Number 

==========================z:z:2:::s:•================ 
RI/FS - land Disposal Facility Technology 

/?08 15 RCRA GUIDANCE DOCUMENT: LANDFILL DESIGN LINER 
SYSTEMS AND FINAL COVER (DRAFT) 

??09 15 SETTLEMENT AND COVER SUBSIDENCE OF HAZARDOUS WASTE 
LANDFILLS: PROJECT SUMMARY; EPA-600/S2-85-035 

?7.10 15 SUPPLEMENTARY GUIDANCE ON DETERMINING 
LINER/LEACHATE COLLECTION SYSTEM COMPATIBILITY; 
OSWER 19480.00-13 

;>?11 15 TECHNICAL GUIDANCE DOCUMENT: CONSTRUCTION QUALITY 
ASSURANCE FOR HAZARDOUS WASTE LAND DISPOSAL 
FACiliTIES; OSWER 19472.003 

2212 15 TREATMENT OF REACTIVE WASTES AT HAZARDOUS WASTE 
lANDFillS: PROJECT SUMMARY; EPA/600/52-83/118 

2213 JJ APPLICABILITY OF LAND DISPOSAL RESTRICTIONS TO 
RCRA AND CERCLA GROUND WATER TREATMENT REINJECTION 
SUPERFUND MANAGEMENT REVIEW: RECOMMENDATION 
N0.26; OSWER 19234.1-06 

2214 33 SUPERFUND LOR GUIDE 11 OVERVIEW OF RCRA LAND 
DISPOSAL RESTRICTIONS (LORa); OSWER 19347.3-01FS 

7.215 33 SUPERFUND LOR GUIDE 12 COMPLYING WITH THE 
CALIFORNIA LIST RESTRICTIONS UNDER LAND DISPOSAL 
RESTRICTIONS (LDRs); OSWER 19347.3-02FS 

?216 JJ SUPERFUND LOR GUIDE 13 TREATMENT STANDARDS AND 
MINIMUM TECHNOLOGY REQUIREMENTS UNDER LAND 
DISPOSAl RESTRICTIONS (lDRs); OSWER 19347.3-0JFS 

Date Authors 
---------------- =================================== 

07/01/82 EPA 

05/01/85 MURPHY, W.L. GILBERT, P.A. 

08/07/86 WEDDLE, B.R./PERMITS AND STATE 
PROGRAMS DIV. 

10/01/86 HERRMANN,J.G./HWERL/LAND 
POllUTION CONTROL DIV./ OSWER 

01/01/84 SHOOTER,D, ET.AL./ARTHUR D. 
liTTLE, INC. LANDRETH, R./MERl 

12/27/89 CLAY, D.R./OWSER 

07/01/89 OERR 

07J01JS9 OERR 

07/01/89 OERR 

S~r 

No. Pages 
===== ===== 

30 

4 

38 

88 

4 

4 

2 

4 
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RliFS · Land Disposal Facility Technology 

??17 33 SUPERFUND lOA GUIDE *4 COMPLYING YITH THE HAMMER 
RESTRICTIONS UNDER LAND DISPOSAL RESTRICTIONS 
(lDRs); OSYEA 19347.3·04FS 

2?18 33 SUPERFUND lOR GUIDE 15 DETERMINING YHEN LAND 
DISPOSAL RESTRICTIONS (lDRs) ARE APPLICABLE TO 
CERCLA RESPONSE ACTIONS; OSYER 19347.3·05FS 

7?19 33 SUPERFUND LOR GUIDE 16A OBTAINING A SOIL AND 
DEBRIS TREATABILITY VARIANCE FOR REMEDIAl ACTIONS; 
OS~R 19347.3-06FS 

ll?O 31 SUPERFUND LOR GUIDE 17 DETERMINING YHEN LAND 
DISPOSAL RESTRICTIONS (lDAs) ARE RELEVANT AND 
APPROPRIATE TO CEACLA RESPONSE ACTIONS; OSYER 
19347.3-0SFS 

••• Secondary References *** 

-~000 25 APPLICABILITY OF THE HSYA MINIMlJI TECHNICAL 
REQUIREMENTS RESPECTING LINERS AND LEACHATE 
COLLECTION SYSTEMS; OSWEA 19480.01(85) 

•••• RI/FS · Other Technologies 

2300 16 A COMPENDIUM OF TECHNOLOGIES USED IN THE TREATMENT 
OF HAZARDOUS YASTES; EPA/625/8·87/014 

2101 16 CARBON ABSORPTION ISOTHERMS FOR TOXIC ORGANICS; 
EPA/600/8·80·023 

07/01/89 OERR 

07/01/89 OERR 

07/01/89 OEAR 

12/01/89 OERR 

04/01/85 SKINNER, J./OSY 

09!01187 ORD/CERI 

04!01/80 DOBBS, A.A./MEAL COHEN, 
J.M./MERL 

4 

4 

6 

2 

3 

49 

321 
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7502 17 ENGINEERING HANDBOOK FOR HAZARDOUS WASTE 
INCINERATION; OSWER 19488.00-5 

7.101 17 EPA GUIDE FOR IDENTIFYING ClEANUP AlTERNATIVES Al 
HAZARDOUS-WASTE SITES AIID SPillS: BIOLOGICAL 
TREATMENT; EPA-600/3·83-063 

7304 17 EPA GUIDE FOR INFECTIOUS WASTE MANAGEMENT; OSWER 
19410.00-2 

7'05 17 GUIDANCE DOCUMENT FOR CLEANUP OF SURFACE 
IMPOUIII>MENT SITES; OSWER 19380.0-06 

2306 17 GUIDANCE DOCUMENT FOR CLEANUP OF SURFACE TANK AND 
DRUM SITES; OSWER 19380.0·03 

2307 18 HANDBOOK FOR EVALUATING REMEDIAL ACTION TECHNOLOGY 
PLANS; EPA-600/2·83·076 

2J08 18 HANDBOOK FOR STABILIZATION/SOLIDIFICATION OF 
HAZARDOUS WASTE; EPA/540/2·86·001 

2309 19 HANDBOOK REMEDIAL ACTION AT WASTE DISPOSAL SITES 
(REVISED); EPA/625/6·85/006 

2310 20 LEACHATE PLUME MANAGEMENT; EPA/540/2·85/004 

?.'11 20 MOBILE TREATMENT TECHNOLOGIES FOR SUPERFUND 
WASTES; fPA/540/2-86-00lF 

09/01/81 BONNER, T.A., ET. AL./MONSANTO 
RESEARCH CORP. OBERACKER, 

I I PACIFIC NORTHWEST LABORATORY 
RANIERE, L.C./CORVALLIS 
ENVIRONMENTAL RESEARCH LAB 

05/01/86 OSWER/OSW 

06/01/86 CDMIWOODVARD·CLYDE/ROY F. WESTON 
BARTH, E ./OERR 

05/28/85 COM/WOODWARD-CLYDE/ROY F. 
WESTON/C.C. JOHNSON BARTH, E. 
AND BIXLER, B./DEAR 

08/01/83 EHRENFELD, J. AND BASS, 
J./ARTHUR D. LITTLE INC. PAHREN, 

06/01/86 CULLINANE JR., M.J. ET. AL./U.S. 
COE/WES HOUTHOOFD, 

10/01/85 ORD/HWERL/ OSWEA/OERA 

11/01/85 REPO, E. AND KUFS, C./JAB 
ASSOCIATES BARKLEY, N./EPA 

09/01/86 CAMP, DRESSER, AND MCKEE INC. 
GALER, L.D./HRSD 

445 

120 

75 

39 

135 

439 

125 

560 

590 

130 
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•••• RI/FS - Other Technologies 

2312 21 PRACTICAL GUIDE-TRIAL BURNS FOR HAZARDOUS WASTE 
INCINERATORS; EPA/600/2·86/050 

2313 21 PRACTICAL GUIDE-TRIAL BURNS FOR HAZARDOUS WASTE 
INCINERATORS, PROJECT SUMMARY; EPA/600/S2·86/050 

2314 21 PROHIBITION ON THE PLACEMENT OF BULK liQUID 
HAZARDOUS WASTE IN lANDFillS-STATUTORY 
INTERPRETIVE "GUIDANCE; OSWER 19487.00-2A 

2~1~ 21 REVIEW Of IN·PLACE TREATMENT TECHNIQUES FOR 
(ONIAMINATED SURFACE SOILS-VOL. 2: BACKGROUND 
INFORMAIION FOR IN-SITU TREATMENT; 
EPA·540/2-84-003b 

7316 21 REVIEW OF IN-PlACE TREATMENT TECHNIQUES FOR 
CONTAMINATED SURFACE SOILS-VOL. 1: TECHNICAl 
EVALUATION; EPA/540/2·84·0038 

2317 22 SLURRY TRENCH CONSTRUCTION FOR POLLUTION MIGRATION 
CONTROL; EPA/540/2-84·001 

2318 22 SYSTEMS TO ACCELERATE IN SITU STABILIZATION OF 
WASTE DEPOSITS; EPA 540/2·86/002 

2319 22 TECHNOlOGY SCREENING GUIDE FOR TREATMENT OF CERCLA 
SOILS AND SlUDGES; EPA 540/2·88/004 

2320 22 TREATMENT TECHNOLOGY BRIEFS: ALTERNATIVES TO 
HAZARDOUS WASTE lANDFillS; EPA/600/8-86/017 

04/01/86 GORMAN, P., ET. AL./MIDWEST 
RESEARCH INSTITUTE OBERACKER, 
D.A./HWERl 

07/01/86 GORMON, P., ET.Al./MIDWEST 
RESEARCH INSTITUTE OBERACKER, 

06/11/86 OSWER/OSW 

11/01/84 SIMS, R.C., ET.AL./~RB 
ASSOCIATES BARKLEY, N./MERL 

09/19/84 OSWER/OERR/ OAD/MERL 

02/01/84 OERR/ OAD/MERl 

09/01/86 AMDURER, M., ET.AL./ENVIROSPHERE 
CO. GAUBE, W./HWERL 

09/01/88 OSWER/OERR 

07/01/86 HWERL 

63 

2 

]5 

]50 

165 

220 

285 

130 

35 
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7l21 33 ADVANCING THE USE Of TREATMENT TECHNOLOGIES FOR 
SUPERFUND REMEDIES; OSWER 19355.0·26 

2322 33 GUIDE TO TREATMENT TECHNOLOGIES FOR HAZARDOUS 
~ASTES AT SUPERFUND SITES; EPA/540/2-89/052 

2323 33 INNOVATIVE TECHNOLOGY - BEST SOLVENT EXTRACTION 
PROCESS (QUICK REFERENCE FACT SHEETJ; OSWER 
19200.5-253FS 

2324 33 INNOVATIVE TECHNOLOGY - GLYCOLATE DEHALOGENATION 
(QUICK REFERENCE FACT SHEET); OSWER 19200.5-254FS 

2325 33 INNOVATIVE TECHNOLOGY · IN-SITU VITRIFICATION 
(QUICK REFERENCE FACT SHEETJ; OSWER 19200.5-251FS 

2326 33 INNOVATIVE TECHNOLOGY - SLURRY-PHASE 
BIODEGRADATION [QUICK REFERENCE FACT SHEET); 
OSWER 19200.5-252FS 

2327 33 INNOVATIVE TECHNOLOGY - SOIL WASHING [QUICK 
REFERENCE FACT SHEET]; OSWER 19200.5·250FS 

2328 33 TECHNOlOGICAL APPROACHES TO THE CLEANUP Of 
RADIOLOGICALLY CONTAMINATED SUPERFUND SITES; 
EPA/540/2-88/002 

•••• RI/FS - Ground-~ater Monitoring & Protection 

2400 23 CRITERIA FOR IDENTIFYING AREAS OF VUlNERABlE 
HYDROGEOLOGY UNDER RCRA: STATUTORY INTERPRETIVE 
GUIDANCE; OS~R 19472.00-2A 

02/21/89 OERR/OWPE 7 

03/01/89 RREL 26 

11/01/89 OSWER 3 

11/01/89 OSWER 2 

11/01/89 OSWER 2 

11/01/89 OSWER 2 

11/01/89 OSWER 2 

08/01/88 ORO 120 

07/01/86 O$WER/OS~ 950 
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RI/FS - Ground-Water Monitoring & Protection 

7401 24 fiNAL RCRA COMPREHENSIVE GAOUNO·WAlER MONITORING 
EVALUATION (CME) GUIDANCE DOClJIENT; · OSWER 19950,2 

?402 24 GROUND-~ATER MONITORING AT CLEAN-CLOSING SURFACE 
IMPOUNDMENT AND WASTE PILE UNITS; OSWER 
19476.00-14 

?40J 24 GROUND-~ATER PROTECTION STRATEGY; 
EPA/440/6·84•002 

?404 24 GUIDEliNES FOR GROUND-~ATER ClASSIFI.CATION UNDER 
IHE. EPA GROUND-WATER PROTECTION STRATEGY (DRAFT) 

?41l) 24 OPE RAT ION AND MAINTENANCE INSPECTION GUIDE (RCRA 
GROUND-~ATER MONITORING SYSTEMS); OSWER 19950-3 

?406 24 PROTOCOl FOR GROUND-~ATER EVALUATIONS; OSWER 
19080.0-1 

7407 ZS RCRA GROUND-WATER MONITORING TECHNICAL ENFORCEMENT 
GUIDANCE DOCUMEMT(TEGD); OSWER 19950.1 

2408 25 RCRA GROUND-WATER MONITORING TECHNICAL ENFORCEMENT 
GUIDANCE DOCUMENT, TEGD: EICEaJTIVE SUMMARY; 
OSWER 19950.1 ·a 

2409 34 A GUIDE ON REMEDIAL ACTIONS FOR CONTAMINATED 
GROUND WATER [QUICK REFERENCE FACT SHEETJ; OSWER 
19283. 1·2FS 

?410 14 CONSIDERATIONS IN GROUND WATER REMEDIATION AT 
SUPERFUND SITES; OS~R 19355.4-03 

Date Authors 
======== =================================== 

12/19/86 LUCERO, G.A./OWPE 

03/31/88 PORTER, J.W./OSWER 

08/01/84 OFFICE OF GROUND-WATER 
PROTECTION 

12/01/86 OfFICE OF GROUND-WATER 
PROTECTION 

03/30/88 OSWER/OWPE/RCRA ENFORCEMENT 
DIVISION 

09/01/86 HAZARDOUS WASTE GROUND WATER 
TASK FORCE 

09/01/86 EPA 

07/01/87 LUCERO, G.A./OWPE 

04/01/89 OSWER 

10/18/89 OSWER 

Super 
No. Pages 

55 

3 

65 

600 

50 

200 

270 

6 

8 
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?411 34 DETERMINING SOIL RESPONSE ACTION LEVELS BASED ON 
POTENTIAL CONTAMINANT MIGRATION TO GROONOWATER: A 
COMPENDIUM OF EXAMPLES; EPA/540/2-89/057 

?412 34 EVALUATION OF GROUND-WATER EXTRACTION 
REMEDIES-VOLUME 1 SUMMARY REPORT; 
EPA/540/2·89/054 

2413 34 GUIDANCE ON REMEDIAL ACTIONS FOR CONTAMINATED 
GROUND WATER AT SUPERFUND SITES; OSWER 19283.1-2 

••• Secondary References ••• 

J014 J4 CONTROL OF AIR EMISSIONS FROM SUPERFUND AIR 

.... ARARs 

STRIPPERS AT SUPERFUND GROUNDWATER SITES; OSWER 

19533.0-28 

1000 25 APPLICABILITY OF THE HSWA MINIMUM TECHNICAL 
REQUIREMENTS RESPECTING LINERS AND LEACHATE 
COLLECTION SYSTEMS; OSWER 19480.01(85) 

3001 25 CERCLA COMPLIANCE WITH OTHER ENVIRONMENTAL 
STATUTES; OSWER 19234.0·2 

3002 25 CERCLA CCJFL1ANCE WITH OTHER LAWS MANUAL (DRAFT); 
OSWER 19234.1·01 

3003 25 EPA'S IMPLEMENTATION OF THE SUPERFUND AMENDMENTS 
AND REAUTHORIZATION ACT Of 1986 

10/01!89 OERR 144 

09/01/89 OERR 60 

12/01/118 OERR 125 

06/15/89 OSWER/OAOPS 5 

04/01/85 SKINNER, J./OSW 3 

10/02/85 PORTER, J.W./OSWER 19 

08/08/88 OERR 245 

05/21/87 THOMAS, L. M./EPA 4 
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'004 25 GUIDANCE MANUAL ON THE RCRA REGULATION Of RECYCLED 
HAZARDOUS WASTES; OSWER 19441.00·2 

1005 25 INTERIM RCRA/CERCLA GUIDANCE ON NON-CONTIGUOUS 
SITES AIIO ON-SITE MANAGEMENT Of WASTE AND 
TREATMENT RESIDUE; OSWER 19347.0·1 

1006 34· ARARs Q'S & A'S [QUICK REFERENCE FACT SHEET]; 
OSWER 19234.2·01FS 

_,007 }4 ARARs SHORT GUIDANCE QUARTERLY REPORT [QUICK 
REfERENCE FACT SHEET]; OSWER 19234.3·001 

~008 }4 ARARs SHORT GUIDANCE QUARTERLY REPORT (QUICK 
REFERENCE FACT SHEET]; OSWER 19234.3-001 

J009 34 CERCLA COMPLIANCE WITH OTHER LAWS MANUAL · CERCLA 
COMPLIANCE ·wiTH STATE REQUIREMENTS [QUICK 
REFERENCE FACT SHEET]; OSWER 19234.2-05FS 

JOIO 34 CERCLA COMPLIANCE WITH OTHER LAWS MANUAL · CERCLA 
COMPLIANCE WITH THE CWA AND SDWA (QUICK REFERENCE 
FACT SHEET); OSWER 19234.2-06FS 

1011 34 CERCLA COMPliANCE WITH OTHER LAWS MANUAL -
OVERVIEW OF ARARs - FOCUS ON ARAR WAIVERS [QUICK 
REFERENCE FACT SHEETJ; OSWER 19234.2-0lFS 

3012 34 CERCLA COMPLIANCE WITH OTHER LAWS MANUAL · SUMMARY 
OF PART II - CAA, TSCA, AND OTHER STATUTES (QUICK 
REFERENCE FACT SHEETJ; OSWER 19234.2·07FS 

03/01/86 INDUSTRIAL ECONOMICS, INC. OSW 350 

03/27/86 PORTER, J.W./OSWER 8 

05/01/89 OSWER 4 

12/01/89 OSWER 5 

03/01/90 OERR/OPM 

12!01/89 OSWER 5 

02!01/90 OSWER 7 

12/01/89 OSWER 5 

04/01/90 OERR/OPM 8 
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~013 34 CERCLA COMPLIANCE WITH OTHER LAWS MANUAL PART II: 
CLEAN AIR ACT AND OTHER ENVIRONMENTAL STATUTES AND 
STAT~ REQUIREMENTS; OSWER 19234.1-02 

3014 34 CONTROL OF AIR EMISSIONS FROM SUPERFUND AIR 
STRIPPERS AT SUPERFUND GROUNDWATER SITES; OSWER 
19533.0-28 

3015 34 INTERIM GUIDANCE ON ESTABLISHING SOIL LEAD CLEANUP 
LEVELS AT SUPERFUND SITES; OSWER 19355.4-02 

W16 34 "lAND DISPOSAL RESTRICTIONS AS RELEVANT AND 
APPROPRIATE REQUIREMENTS FOR CERCLA CONTAMINATED 
SOIL AND DEBRIS; OSWER 19347.2-01 

J017 34 RCRA ARARs: FOCUS ON CLOSURE REQUIREMENTS (QUICK 
REFERENCE FACT SHEET]; OSWER 19234.2-04FS 

3018 34 TREATMENT STANDARDS AND MINIMUM TECHNOLOGY 
REQUIREMENTS UNDER LAND DISPOSAL RESTRICTIONS 
(lOR); OSWER 19347.3-0lFS 

*** Secondary References *** 

2014 33 GUIDANCE ON REMEDIAL ACTIONS FOR SUPERFUND SITES 
WITH PCB CUITAMINATION; OSWER 19355.4-01 

2208 15 RCRA GUIDANCE DOCUMENT: lANDFill DESIGN LINER 
SYSTEMS AND FINAL COVER (DRAFT) 

?213 33 APPLICABILITY OF LAND DISPOSAL RESTRICTIONS TO 
RCRA AND CERCLA GROUND WATER TREATMENT REINJECTION 
suPERfUNO MANAGEMENT REVIEW: RECOMMENDATION 
IOU /6. OSWll rnJ4. 1 · 06 

08/01/89 OERR 175 

06/15/89 OSWER/~QPS 5 

09/01/89 OERR 3 

06/05/89 OERR 8 

10/01/89 OSWER 6 

07/01/89 OSWER 4 

08/01/90 OERR 150 

07/01/82 EPA 30 

12/27/89 CLAY, D.R./OWSER 5 
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ARARs 

••• Secondary References cont. *** 

7218 JJ SUPERFUND lOR GUIDE 15 DETERMINING WHEN LAND 
DISPOSAL RESTRICTIONS (LORa) ARE APPLICABLE TO 
CERCLA RESPONSE ACTIONS; OSWER 19347.3·05FS 

2219 JJ SUPERFUND LDR GUIDE I6A OBTAINING A SOIL AND 
DEBRIS TREATABILITY VARIANCE FOR REMEDIAl ACTIONS; 

OSWER 19347.3·06FS 

2270 JJ SUPERFUND lOR GUIDE iT DETERMINING WHEN LAND 
DISPOSAl RESTRICTIONS (LDRs) ARE RElEVANT AND 
APPROPRIATE TO CERCLA RESPONSE ACTIONS; OSYER 
1914 7. 3-08FS 

2400 23 CRITERIA FOR IDENTIFYING AREAS Of VULNERABLE 
HYDROGEOLOGY UNDER RCRA: STATUTORY INTERPRETIVE 
GUIDANCE; OSWER 194n.00·2A 

2401 24 FINAL RCRA COMPREHENSIVE GROUND-WATER MONITORING 
EVALUATION (CME) GUIDANCE OOC\MNT; OSWER 19950.2 

2405 24 OPERATION AND MAINTENANCE INSPECTION GUIDE (RCRA 
GROUND-WATER MONITORING SYSTEMS); OSYER 19950-3 

2407 25 RCRA GROUNO·WATER MONITORING TECHNICAl ENFORCEMENT 
GUIDANCE DOClMENTOEGO); OSWER 19950.1 

2408 25 RCRA GROUND-WATER MONITORING TECHNICAL ENFORCEMENT 
GUIDANCE Dcx:\MENT, TEGO: EXECUTIVE SUMMARY; 
OSWER 19950. 1-a 

07/01/89 OERR 

07/01/89 OERR 

12!01/89 OERR 

- 07/01/86 OSYER/OSW 

12/19/86 LUCERO, G.A./OWPE 

03/30/88 OSWER/OWPE/RCRA ENFORCEMENT 
DIVISION 

09/01/86 EPA 

07/01/87 LUCERO, G.A./OWPE 

4 

6 

2 

950 

55 

50 

270 

8 
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••• Secondary References cont. ••• 

9001 12 RCRA/CERCLA DECISIONS MADE ON REMEDY SELECTION 

•••• Uater Quality 

4000 26 ALTERNATE CONCENTRATION liMIT GUIDANCE PART 1, ACL 
POLICY AND INFORMATION REQUIREMENTS; OSWER 
M9481.00-6C 

4001 26 GIJIDAIICE DOC~ENT FOR PROVIDING ALTERNATE YATER 
SUPPLIES; OSWER 193SS.3-0l 

4002 26 INTERIM FINAL GUIDANCE ON REMOVAL ACTION lEVELS AT 
CONTAMINATED DRINKING YATER SITES; OSWER 
19360.1-01 

4001 26 QUALITY CRITERIA FOR WATER 1986; EPA/440/5-86-001 

••• Secondary References ••• 

lOOS INFORMATION ON DRINKING WATER ACTION LEVELS 

2301 16 CAR- ABSORPTION ISOTHERMS fOR TOXIC ORGANICS; 
EPA/600/8-80-023 

.... Risk Assessment 

~000 27 ATSDR HEALTH ASSESSMENTS ON NPL SITES (DRAFT) 

06/24/85 KILPATRICK, M./COMPLIANCE 
BRANCH, OWPE 

07/01/87 OSU/WMD 

02/01/88 OERR 

10/06/87 OSWER/OERR 

05/01/87 OFFICE OF -WATER REGULATIONS AND 
STANDARDS 

04/19/88 FIELDS, JR., T./OSWER/ERD 

04/01/80 DOBBS, R.A./MERL COHEN, 
J.M./MERL 

06/16/86 DEPT. OF HEALTH AND HUMAN 
SERVICES/ATSOR 

Super 
No. Pages 

3 

124 

9 

325 

17 

321 

14 



I'Af,f NO. 19 
n; 111 \19? 

Orlf 

No Vol TitleiiD Nu.ber 

-INDEX-
COMPENDIUM Of CERCLA RESPONSE ~ELECTION GUIDANCE DOCUMENTS 

Date Authors 
Super 
No. Pages 

==========••c=============••••••••••••=•==c========== ======== =================================== ===•• •••== 
•••• Risk Assessment 

~001 27 CHEMICAL, PHYSICAL & BIOLOGICAL PROPERTIES OF 
COMPWNDS PRESENT AT HAZARDWS VASTE SITES; OSWER 
19850.3 

';002 27 fiNAL GUIDANCE FOR THE COORDINATION OF ATSOR 
HEALTH ASSESSMENT ACTIVITIES VITH THE SUPERFUND 
REMEDIAL PROCESS; OSWER 19285.4-02 

500} 27 GUIDELINES FOR CARCINOGEN RISK ASSESSMENT (FEDERAL 
REGISTER, SEPTEMBER 24, 1986, p. 33992) 

'•004 27 GUIDELINES FOR EXPOSURE ASSESSMENT (fEDERAl 
REGISTER, SEPTEMBER 24, 1986, p. 34042) 

5005 27 GUIDELINES FOR HEALTH ASSESSMENT OF SUSPECT 
DEVELOPMENTAL TOXICANTS (FEDERAL REGISTER, 
SEPTEMBER 24, 1986, p. 34028) 

5006 27 GUIDELINES FOR MUTAGENICITY RISK ASSESSMENT 
(FEDERAL REGISTER, SEPTEMBER, 24, p. 34006) 

5007 27 GUIDELINES FOR THE HEALTH RISK ASSESSMENT OF 
CHEMICAL MIXTURES (FEDERAL REGISTER, SEPTEMBER 24, 
1986, p. 34014) 

5008 28+ HEAlTH EFFECTS ASSESSMENT DOCUMENTS (58 CHEMICAl 
PROFILES); EPA154011-8610<>1-058 

5009 31 INTEGRATED RISK INFORMATION SYSTEM (IRIS) [A 
COMPUTER-BASED HEALTH RISK INFORMATION SYSTEM 
AVAilABlE THROOGH E-MAIL--BROCHURE ON ACCESS IS 

INCLOOEDJ 

09127185 CLEMENT ASSOCIATES, INC. 320 

05114187 PORTER, J.V.IOSVERIOERRI ATSOR 22 

09/24186 EPA 13 

09!24186 EPA 14 

09124186 EPA 14 

09/24186 EPA 

09/24186 EPA tJ 

09101184 ORDIOHEAIECAOI OSVERIOERR 1750 

I I OHEA 2 
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No. Pages 
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•••• Risk Assessment 

'>010 31 INTERIM POliCY fOR ASSESSING RISKS OF "DIOXINS" 
OTHER THAN 2,3,7,8-TCOO 

\011 31 PUBLIC HEALTH RISK EVAUATION DATABASE (PHRED) 
(USER'S MANUAL AND TWO DISkETTES CONTAINING THE 
DBASEIII PLUS SYSTEM ARE INCLUDED] 

~01? 31 ROLE OF ACUTE TOXICITY BI~SSAYS IN THE REMEDIAL 
ACTION PROCESS AT HAZARDOUS YASTE SITES; 
EPA/600/8-87/044 

'>111 \ 31 SUPERfUND EXPOSURE ASSESSMENT MANUAL; OSYER 
rn8s_s- 1 

'1014 :51 SUPERFUND PUBLIC HEALTH EVALUATION MANUAL; OSWER 
1928S .4-1 

';015 31 TOXICOLOGY HANOBOOIC; OSYER 19850.2 

5016 JS AIR/SUPERFUND NATIONAL TECHNICAL GUIDANCE STUDY 
SERIES VOlUME I - APPLICATION OF AIR PATHYAY 
ANALYSES FOR SUPERFUND ACTIVITIES 

';017 35 AIR/SUPERFUND NATIONAL TECHNICAL GUIDANCE STUDY 
SERIES VOlUME II - ESTIMATION OF BASELINE AIR 
EMISSIONS AT SUPERFUND SITES; EPA/45D/1-89/002 

',01R 36 AIR/SUPERFUND NATIONAL TECHNICAL GUIDANCE STUDY 
SERIES VOLUME Ill -ESTIMATION Of AIR EMISSIONS 
fROM ClEANUP ACTIVITIES AT SUPERFUND SITES; 
(PA/450/1·89/003 

• 

01/07/87 THOMAS, l.M./EPA 

09/16/88 OERR/TOXICS INTEGRATION BRANCH 

08/01/87 ATHEY, L.A., ET.AL./PACIFIC 
NORTHWEST LABORATORY MILLER, 
W.E./CORVALLIS ENVIRONMENTAL 
RESEARCH LAB 

04/01/88 OERR 

10/Dl/86 OERR OSWER 

08/01/85 LIFE SYSTEMS, INC- /TYBURSki, 
T.E./OYPE 

12/01/88 EPA REGION Ill/NUS CORP-

01/01/89 OAOPS/RAOIAN CORP. 

01/01!89 OAOPS/RAOIAN CORP 

50 

18 

106 

160 

500 

126 

90 

235 

230 
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Doc 
No Vol Title/ID N~r 

•••• Risk Assessment 

5019 36 AIR/SUPERFUND NAT'L TECHNICAL GUIDANCE STUDY 
SERIES - VOLUME IV PROCEDURES FOR DISPERSION 
MODELING AND AIR MONITORING FOR AIR PATHWAY 
ANALYSES (DRAFT) 

5020 37 EXPOSURE FACTORS HANDBOOK; EPA/600/8·89/043 

5021 37 GUIDANCE FOR SOIL INGESTION RATES; OSYER 19850.4 

5022 37 OPTIONS FOR INTERIM POLICY FOR SOIL INGESTION 
ASSUMPTIONS 

S02J J7 RISK ASSESSMENT GUIDANCE FOR SUPERFUND, VOLUME I, 
HUMAN HEALTH EVALUATION MANUAL; OSIIER 
19285.7·018 

5024 37 RISK ASSESSMENT GUIDANCE FOR SUPERFUND, VOLUME II, 
ENVIRONMENTAL EVALUATION MANUAL; EPA/540/1·89/001 

5025 37 THE REMEDIAL INVESTIGATION · SITE CHARACTERIZATION 
AND TREATABILITY STUDIES (QUICl REFERENCE FACT 
SHEETJ; OSWER f9355.3·01FS2 

5026 37 TOXICOLOGICAL PROFILE FOR 1, 4 · DICHLOROBENZENE 

5027 37 TOXICOLOGICAL PROFILE FOR 2, 3, 7, 8 · 
TETRACHLORO·DIIENZO·P·DIOXIN 

5028 37 TOXICOLOGICAL PROFILE FOR ARSENIC 

5029 38 TOXICOlOGICAL PROFILE FOR BENZENE 

Date Authors 

12/01/88 EPA REGION Ill/NUS CORP. 

07/01/89 OIIEA 

01!27/89 OSYER 

10/04/88 EPA 

09/29/89 OERR 

03/01/89 OERR 

11/01/89 OSYER 

01/01/89 ATSOR 

06/01/89 ATSDR 

03/01/89 ATSDR 

05/01/89 ATSDR 

Super 
No. Pages 

285 

3. 

5 

290 

57 

4 

129 

125 

173 
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50JO 

'i031 

5032 

50.H 

'.i034 

503'.i 

S036 

5037 

5038 

5039 

5040 

5041 

2015 

Vol Title/ID Number 

Risk Assessment 

18 TOXICOlOGICAL PROFILE FOR BERYLLIUM 

18 TOXICOLOGICAL PROFILE FOR CADMIUM 

38 TOXICOLOGICAL PROFILE FOR CHLOROFORM 

38 TOXICOLOGICAL PROFILE FOR CHROMIUM 

38 TOXICOlOGICAL PROFILE FOR 
DI(2-ETHYLHEXYL)PHTHALATE 

39 TOXICOlOGICAL PROFILE FOR HEPTACHLOR/HEPTACHLOR 
EPOJCIDE 

39 TOXICOLOGICAL PROFILE FOR METHYLENE CHLORIDE 

39 TOXICOLOGICAL PROFILE FOR N-NITRO SODIPHENYLAMINE 

19 TOXICOlOGICAL PROFILE FOR IIICICEL 

39 TOXICOlOGICAL PROFILE FOR SELECTED PCBS 
(AROCLOR-1260, -1254, -1248, -1242, -1232, -1221, 
ANO -1016) 

19 TOXICOlOGICAL PROFILE FOR TRICHLOROETHYLENE 

39 TOXICOlOGICAL PROFILE FOR VIIIYL CHLORIDE 

*** Secondary References *** 

:n GUIDE FOR CONDUCTING TREATABILITY STUDIES UNDER 
CERCLA; INTERIM FINAL;; EPA/540/2-89/058 

Date Authors 

12/01/88 ATSOR 

03/01/89 ATSDR 

01/01/89 ATSOR 

07/01/89 ATSDR 

04/01/89 ATSDR 

04/01/~ ATSDR 

04/01/89 ATSOR 

12/01/88 ATSOR 

12/01/88 ATSDR 

06/01/89 ATSOR 

10/01!89 ATSDR 

08/01/89 ATSOR 

12/01/89 ORO/OERR 

Super 
llo. Pages 

91 

107 

115 

135 

119 

109 

111 

65 

111 

135 

139 

107 

118 
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*** Secondary References cont. *** 

2020 33 TREATABILITY STUDIES UNDER CERCLA: AI OVERVIEW 
(QUICK REFERENCE FACT SHEETJ; OSUER 19380.3·02FS 

8000 32 ENDANGERMENT ASSESSMENT GUIDANCE; OSWER 19850.0·1 

•••• Cost Analysis 

6000 32 REMEDIAL ACTION COSTING PROCEDURES MANUAL 

6001 32 REMOVAL COST MANAGEMENT MANUAL; OSWER 19360.0-028 

*** 

1001 

1003 

Secondary References *** 

COSTS OF REMEDIAL RESPONSE ACTIONS AT UNCONTROLLED 
HAZARDOUS WASTE SITES 

ENVIRONMENTAL REVIEW REQUIREMENTS FOR REMOVAL 
ACT IONS; OSWEll 19]18.0·05 

**** Com.unity Rel•ttons 

7000 32 COMMUNITY RELATIONS II SUPERFUND: A HANDBOOK 
(INTERIM VERSION); OSWEI 19230.0·038 

**** EnforceMent 

8000 12 ENDANGERMENT ASSESSMENT GUIDANCE; OSWER 19850.0-1 

Date Authors 

12/01/89 OSUER 

11/22/85 PORTER, J.W./OSWER 

10/01/87 JRB ASSOCIATES/CH2M HILL 
ORD/MERL OSWER/OERR 

04/01/88 OSWER/OERR 

01/01/81 RISHEl, H.l., ET.Al./SCS 
ENGINEERS AlBRECHT, O.W./MERL 

04/13/87 OERI/ERD 

06/01/88 OERR 

11/22/85 PORTER, J.W./OSWER 

Super 
No. Pages 

6 

11 

56 

170 

164 

6 

188 

11 
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•••• Enforcement 

8001 

••• 

32 INTERIM GUIDANCE ON POTENTIALLY RESPONSIBLE PARTY 
PARTICIPATION IN REMEDIAL INVESTIGATIONS AND 
FEASIBILITY STUDIES; OSWER 19835.1• 

Secondary References *** 

2016 33 MODEL STATEMENT OF WORK FOR A REMEDIAL 
INVESTIGATION AND FEASIBILITY STUDY CONDUCTED BY 
POTENTIALLY RESPONSIBLE PARTIES; OSWER 19835.8 

•••• Selection of Remedy/Decision Docunents 

9000 12 lllfERIM GUIDANCE ON SUPERFUND SELECTION Of REMEDY; 
OS~A 19355.0-19 

9001 l2 ACRA/CERCLA DECISIONS MADE ON REMEDY SELECTION 

9002 39 A GUIDE TO SELECTING SUPERFUND REMEDIAl ACTIONS; 
OSWER 19355.0-27FS 

•••• 

05/16/88 PORTER, J.W./OSWER 

06/02/89 OWPE 

12/24/86 PORTER, J.W./OSWER 

06/24/85 KilPATRICK, M./COMPLIANCE 
BRANCH, OWPE 

04/01/90 OERR/HSCO 

37 

31 

10 

3 

6 
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T:-te data elements oi cne Compendium database. as.1dent1iied on cne inde,t. 1re s:-:~· ... n 
teiow: 

DATA ELE~tE~T 

Doc :'llo 

Vol 

Title 

Date 

Autbon 

Status 

, .... 
Tltr 

Attacb•e•• 

0SWIR/U ....... ., 

DEFINITION 

,L:niQue four-diait number a.ssianed to a document 1n;:~.;:ec 
in the Compendium ac:c:orcliaa to caceaory. 

Volume number of the binder ia which the hard :opy .Jf 
the document is contained. 

Title of the document. S.coadary Re!treace is ident1f:e1 
followina the tide whea a document relates to more chan 
one c:ateaory. The document itself is filed under the 
number series usi&aed to its primary c:ateaory. 

The date tht documtat wu published by or released from 
the issuina office or entiry. 

Author(s) and alfiliation(s). Also includes identification of 
the EPA Project Officer a.ad issuiaa office, where 
applicable. 

Indicates tht scaNS of a document. either dnft or Lnal 
'venion. 

Totalrtumber of printed p~aes of the document. inc:lud1nl 
any au:achmeats. 

Tier l or Tier 2. Tier I documents are the core documenu 
of tht Compendium u listed in the pampbJet titled 
OS.ltewd Ttclulic:a! OuidaAet for Superfuad ProJect~." 
compiled by OEJUl. Tier 2 documents are all other 
documeacs i.Dchaded iD m• Compendium. 

Attachmencs to a document by complete or abbreviatt<S 
title. 

EPA repon or OSWEll Directive System aumben . .,.,1'\ere 
applicable. 
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LIST Of ORCANIZATJONAL ABBREVJAIJO~S A~D ACRO~ya.JS IDENTJEJEp I'f THE 1, DE'< 

Agency for To,ic Substances and Disease Registry 

Center for Environmental Research Information 

Contract Laboratory Program 

U.S. Corps of En1ineers 

Exposure Assessment Research Division 

Environmental Criteria and Assessment Office 

Environmental Monitorina Systems Laboratory 

Emeraency Response Division 

Environmental Research Laboratory 

Hazardous Response Suppon Division 

Hazardous Site Control Division 

:-tazardous Site Evaluation Division 

Hazardous Waste Enaineerina Research Laboratory 

Municipal Environmental Research Laboratory 

Office of Environmental Enaineerinaand Technoloay 

Office of Emeraency and Remedial Response 

Office of Health Effeca Alalllment 

Office of Reuan:Ja ud Development 

Office of Solit-... 

Office of SoUl.._ &Del Emeraency Response 

·Office of w ... Proanms Enforcement 

Policy Analysis Staff 

Waterways Experiment Scation 

Waste Manaaement Division 
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APPENDIX P 

MODEL TRANSMI'ri'AL COVER LETTER 

[Name cf Contact) 
[Address) 

Dear [Name of Contact): 

The u.s. Environmental Protection Aqency is required by law to 
establish administrative records "at or near a facility at issue." 
This administrative record consists of information upon which the 
Agency bases its selection of response action for a particular 
Superfund site. · 

By providinq the public with qreater access to these records, it 
is our hope that ~hey will be better equipped to comment 
constructively on site activities and to understand the issues 
relatinq to the selection of the response action at the site. 

We appreciate having the (Name of local repository] as the 
designated administrative record facility f.or the [Name of site) 
Superfund site. The enclosed record files, alonq with any future 
documents relating to technical activitie• at the site should be 
placed in the [Name of local repository] and be available for public 
review. The record files should be treated a• a non-circulating 
reference - it should not be removed from your facility. 

Also enclosed is a fact sheet to assist you and your staff in 
answerinq questions posed by the public concerninq administrative 
records for selection of response actions at Superfund sites. 
Please feel free to distribute this quide to the public. 

To ensure the receipt of the adainiatrative record file, I would 
appreciat• your completion of the attached Docuaent Transmittal 
Acknowledqment fora. Please return this fora in the enclosed self
addressed, stamped envelope. 

Aqain, I would l'ike to thank you for your cooperation with the 
u.s. EPA in servinq •• a Field Repository. If you have any 
questions or ccmaenta, pl-•e contact [N .. e of EPA contact] at 
(Phone No.]. 

Sincerely, 

[Naae] 
Adainiatrative Record Coordinator 
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APPENDIX G 

JIODEL DOC't1MENT 'l'RAMSMl'l'TAL ACIOIOW'I..EDGMENT 

Froa: (Regional Office Address] 

To: (Field Repository Address] 

I acknowledqe that I have received the following documents from the 
u.s. EPA Reqion ____ Office, pertaining to (Site Name] Superfund 
site. 

Administrative Record Name -

Administrative Record Document Numbers -

Signed 

Date 

CSite Namel 

Please return this form to: [Regional Office Address] 
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APPENDIX H 

PACT SHEET 

Adpinistrative Records in Local Repositories 

The "administrative record" is the collection of documents which 
fo~ the basis tor the selection ot a response action at a Superfund 
site. Under section ll3(k) ot the Comprehensive Environmental 
Response, Compensation, and Liability Act, as amended by the 
Superfund Amendments and Reauthorization Act (CERCLA), EPA is 
required to establish an administrative record tor every Superfund 
response action and to make a copy of the administrative record 
available at or near the site. 

The administrative record tile must be reasonably available !or 
public review during normal business hours. The record file should 
be treated as a non-circulating reference document. This will allow 
the public greater access to the volumes and also minimize the risk 
of loss or damage. Individuals may photocopy any documents 
contained in the record file, according to the photocopying 
procedures at the local repository. 

The documents in the administrative record file may become 
damaged or lost during use. If this occurs, the local repository 
manager should contact the EPA Regional Office for replacements. 
Documents may be added to the record file as .the site work 
progresses. Periodically, EPA may send suppleaental volumes and 
indexes directly to the local repository. These supplements ahould 
be placed with the initial record file. 

The administrative record file will be maintained at the local 
repository until further notice. Questions regarding the 
maintenance of the record file should be directed to the EPA 
Regional Office. 

The Agency welcoaes co.aents at any tiae on docuaents contained 
in the administrative record fila. Please send any such co .. ents to 
(nama and address]. The Agency aay hold foraal public co .. ent 
periods at certain staqaa of raaponae procesa. The public is Urfled 
to use these foraal review period• to subait their co .. enta. 

For further 1Dforaation on the adainistrativa record file, 
contact [n ...... pbone no. of Adainiatrativa Record Coordinator]. 
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APPENDIX I 

JIODEL NOTICE .OF PUBLIC AVAILABILITY 

THE UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 
ANNOUNCES THE AVAILABILITY OF THE 

ADMINISTRATIVE RECORD 
XYZ SITE, (Locality, State) 

The u.s. Environmental Protection Agency (EPA) announces the 
availability for public review of files comprising the 
administrative record for the selection of the .(remedial, removal) 
action at the XYZ site, (Locality, State]. EPA seeks to inform the 
public of the availability of the record tile at this repository and 
to encourage the public to comment on documents as they are placed 
in the record file. · 

The administrative record tile includes documents which form the 
basis for the selection of a [remedial, removal] action at this · 
site. Documents now in the record tilea include [preliminary 
assessment and site inveatiqation reports, validated sampling data, 
RI/FS work plan, and the community relations plan]. Other documents 
will be added to the record tilea aa site work proqr•••••· These 
additional documents may include, but are not ·limited to, the RI/FS 
report, other technical reports, additional validated sampling data, 
comments and new data submitted by interested persona, and EPA 
responses to significant co .. enta. 

The administ~ative record tile ia available tor review during 
normal business houra at: 

(Repoaitory Naae] and 
[Address and Pbone t] 

U.S.EPA - Region Z 
[Addreaa and Phone t] 

Additional inforaation ia available at the following locationa: 

Verified aaapling data 
and clocuaentation 

Gui'•ssl 4ocuaenta and 
t Jl•lcal literature 

- Contract laboratory, 
[Addr-• and Phone t] 

EPA-Raqion z· 
[Addreaa and Phone t] 

Written co .. enta on tbe adainiatrative record should be aent to: 

[11-], Office of PUblic Affaira 
U.S. EPA - Region Z 
[ Addreaa and Pbone t] 
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SUBJEC7: 

FROM: 

TO: 

APPENDIX 3 

MICROFORM APPROVAL MEMORANOOM 

UNITED STATES ENVIRONMENTAL PROTECTION AGE!'.ICY 
WASHINGTON. O.C. 20460 

1:1'21-

. o,r•c: :, 
SOL'O WAS•! .lNC !a.1E•C.i~C:v •ESI':"< 

Microfilming t:! Admi~.strative Reeord 
d- .I -

Edward J. Hanley, Director (~-l 
Office of Information Resources Manaaement 

• 
Asa R. Frost, Jr., Directo~/ 
OSWER Information M~nagement Starr 

In accordance with EPA Records Management Manual, Chapter 6, 
dated 7113/~4, I approve OSWER's request for an 
administrative record microaraphic system for regional 
hazardous waste ~anage~ent programs. 

The feasibility study prepared for OWPE, entitled 
"Assessment ~t the Suita~111ty and Costs or Alternatives for 
the Adminis:~ative Record" (June 30, 19!!), satisfactorily 
documents and JUStifies the need for convertinc the 
administrative record to microform. In particular, the 
requirement under SAIA to make the administrative record 
publicly available at or near each hazardous waste site 
makes microform a coat-etrective stora1e aedium. 

Please 1ntor. each re11onal hazardous waste pro1ram or my 
approval ot OlVER's request and or the need to coaply with 
the remaininl provisions or Chapter 6 or the EPA Records 
Manual should the re&ion proceed with implementinl an 
administrative record aicro1raphic SJStem. 

cc: SIRMOs, leeton l - X 
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APPENDIX It 

MODEL CERTIFICATION 

IN THE [NAME OF .COURT] 

UNITED STATES OF AMERICA, 

Plaintiff, 

v. 

:NAMES OF DEFENDANTS] 

Defendants, CIVIL ACTION NO. 
:number] 

v. 

[NAMES OF THIRD PARTY 
DEFENDANTS] 

Third Party Defendants 

CERTIFICATION OF DOCUMENTS 
COMPRISING THE AQMINISTBATIYE BECORP 

The United States Environmental Protection Aqency (EPA) hereby 
certifies that the attached documents constitute the administrative 
record !or selection ot re•ponae actions under the Coaprehenaive 
Environmental Respon•• Compensation and Liability Act or 1980, as 
amended, !or the (name ot •ite] site in [City or County], (State]. 

By the United States Environaental Protection Agency: 

In vitneaa vhereot I have •ubacribed my 
naae this ____ day ot , 19 ___ 
in Ccityl 

Caiqnaturel 

CtYPed naae 
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APPENDIX L 

PREAMBLE TO SUBPART I OF NCP 

Suh('art 1-Admmistrativtl R«ard fat' 
St!i«tJon of Rapons11 !\etlan 

Subpart 1 of the NCP is entirely new. 
It impiea:enta CERCLA requirements 
concemir.g the eatabliahmect of ac 
admanastrative record for selecnon of a 
response action. Section 113(k)(l) of 
CE.~Cl.A reqwres the "tabliabment of 
"~ admanisuative record upon which 
the P!'esadent shall base the selection of 
a response action.·· Thus. today·s n.Ue 
requires the establishment of aa 
administrative record that contains 
documents that farm the basil for the 
selection of a CERCLA rnponae action. 
1.:1 addition. section 113(k)(2) rwq,uitn 
the promw,alion oi rqulationa 
establishinl procaduret for the 
partioparion of iJuarated ptrsoaa ill the 
development of tbe admiciatrative 
record. 

n ... ,...Wationa retardinl the 
admiciatrative record illducie 
procedurn for public parttdpatioa... 
Beau.se one ;n&I1)0M of the 
admillilntive record ia to fadlitate 
public iavo!veaaat. procecilll"n for 

91 



~stab1Jsh1ng anC: ma1TH<i1n:~g 1he re::ord 
ltrll closely related to the procedures 
gover:una public: paruc:tpalion. General 
commun•~ relations prov1s1ons found in 
other parta or the propoMd NCP are 
addr.saed elaewhere in this preamble. 

The follow1ng sectionl diacuss the 
major comments r~ived on the 
propoeed subp~trt land EPA"s responses. 

.\"cme: General comments. 
Propo1ed ~ie: Subpart I detctils how 

the administrative record is usemhled. 
main~1ned and made avail•ble to the 
public:. 

Response to comments: Comments on 
the •dminlttralive record r.gulations 
mcluded the suuestion that the 
preamble provide I aenera) statement 
d1rfer.nuatin1 between the 
administrative r.cord and the 
information repository. 

EPA asrees that while subpart t 
includes ample information on the 
requinments or the administrative 
,.cord. a brief clarification would help 
to differentiate the r.cord from the 
mfonnation repoaitory. 

The information repository includes a 
diverH pooup of documents \hat relate 
to a Superfund site and to the Superfund 
prosram in aeneral. includin& documenta 
on site activities. information about the 
aile loc:.tioD. end bacqround prosnm 
and policy ,wdea. EPA requires an 
1nformalion repository at all remedial 
action sites and any lite where a 
removal action ialikely to extend 
beyond uo dayl. The purpou or the 
information repoaitory il to allow opat 
and convenient public access to 
documents explautinJ the actiona wkial 
place at a litL 

The admiruatrative record diacusMd 
in this subpart. by contrail is the body 
of documents that fonn• the basis of the 
aaency· 1 selection of e partiaalar 
retponae 1t 1 site. i.e~ documents 
relt¥ut ra a ruponae ulection that the 
lead atenCJ relilt OD. U weD II 
relevant commentsaad information that 
the lead a .. ncy consiclen but may reject 
in the wtimate rnponae Mlectioa 
decitioD. Thua. the ....t wdliDcJade 
documents the lead aad euppcut 1JeDCY 
aenente. PRP and public COIDIDifttl. and 
technical and ait•apec:iftc talormatioa. 
Thne dOCUIIlent• occuionaU, O'Y'Irlap 
with thote included in tbe information 
repoailory. The administrative record 
induda tucb information 11 sit• 
specific data aad comments. pidance 
doc:uments and tec:lmical refertDcn 

· used in the selection of the rnponae 
actioa. The information repository awy 
indwle ,Wd1t to tbe Superfund proceu. 
backpound iDformaticm. fact abHta 
preaa releaMt. mapa. aad other 
Information to ard public understan~ 

of a s11e response. regardless of whether 
the tnformauon hu bear.na on the 
eventual responte selection ar that lite. 

One commenter feh that there was no 
mechanism for PRPI to participate in the 
dnelopment of the edministrarive 
record. In response. PRPs are given a 
chance to participate in the development 
of the administrative record throuahout 
1t.t compilation. EPA will make aveilable 
information considered in aelect1n1 the 
,.sponse actton to PRI's and othe" 
throu~h the admtnlstrahve record file. 
Interested persona may pen~te the 
record file. submit inCormation to be 
included iD the admtnittrative record 
file. or may comment on its content• 
dl&riftl the enswna public comment 
reriod. 

Nome: Section 30CUOO{a). 
Eatabliltunent of an admll'liatrative 
r.corcl. Section 30CU10(a). Contenta of 
the adntinis tra ti ve record. 

Propos•d t'l.d•: Section 113(k)(l) ol 
CERCJ.A statu that the "Pretident thaU 
establish an aclmi!listrative record upoa 
which the President shall baae the 
selection of a retpODH actioD. .. EPA 
used similar lqua .. ill I 300.800(a) of 
the propoaed Nle: '11le lead qency 
sb.alleatabliah an adminiattative record 
that contain.l the documents that form 
thfl basu for the aelectioo of a reaponae 
actioD." (Empbuiladded..) Section 
300.810(a) state• that the 
"admio..iluative record rue for Mlection 
of a responae actioo typically. llut not iD 
all caae1. will contain tbe foUowin& 
type• of docwnentl • ~ •," followed by 
an enumeration of thOH documents. 

RHponuto comm.ntl: EPA'I choice 
of tbe phrwae "form the basis':" in 
t 300 IOO(a) drew many c:oauneata. The 
comments exprnaeci concera that me 
lead apncy would have tbe cliK:rwtion 
to indude iD the admiJiiltrative record 
OAly tboM doc:wnnta that aupport 
EPA'a eelec:ted Nmedy. 

1"Uee CDIIIIMilll appear to be be..t 
oo a IDiaundmtudifta of wbat the 
pbraM "fonu the buis or" IDIUI as it 
wu UHd tD the propond Nle. Tbe 
atatute defiDn the adlniniltntiw ncord 
•• the •I"KKO'd upon which the Praident 
lhall baM the aelection of a f'HPOII8I 
acti011. ·EPA's intent in de(UliJII the 
record as tbe ftle \bat "contailll the 
doc:uments that form the buil for the 
aelectioa of a ·rnpollll action .. wu 
aimply to .rentct the etatutGrJlaJitua ... 
For example. an admin.istrative record 
will contain the public co~~~~neotl 
aubmitted oa the prapoeed action. t¥en 
i.f the lead a11ftcy rejecU the commmtt. 
becaUM the lead qency it requiftd to 
couider th ... comments and ~ to 
lilftificaAt comments in m&kiqa llnal 
decisiOD. 11tuJ. thiN COIIUMnta alto 
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"'fonn the basil or· the final response 
selecuon dec1s1on. EPA Intends that the 
r.gulatory language defin1ng the 
administrative record file embocy 
aeneral principles of adm~niatrallve law 
concemin& what documents 1re · 
1ncluded in an "administrative record'" 
for an aaency deci1ion. As a ,.suit, 
contrary to the suueation of the 
commenter'l. the propoaed defl!'lition of 
the administrative record does not meetn 
that the record will contalft only those 
documents aupportins the aelecte.d 
response action. 

A c:ununenter asked that the pilrue 
"but not in all cases"' be deleted from 
I 300.810(a). or apectfy the cases wnere 
documenu are excluded from the 
admin,atralive record. EPA behe .. es it is 
better not to attempt to lilt excluded 
documenl.l in the NCP 11nc:e EPA cannot 
potaibly anticipate aU the types of 
docwnenl.l that will be aenerated for a 
aite or for future aitea. and llfhtch of 
thue document• should be ucluded 
ucept aa aeneraUy descrtbed Ill 
I 300.110(b). It should be Doted. for 
example. that elthouah a health 
asteumen\ done by A TSOil wo\&ld 
norma.lly be 1nc.luded in the 
adlnin.iatrative record. it would not be if 
the a1aesament waa aenerated by 
A TSDil after the responae il selected. 

Others commented that certai.D 
doc:umentssbould 1lwaYI be ir.c:luded in 
the admin.iattabve record. EPA believes 
that only aiiD&ll aroup of docwnents 
wiU alweya be ,.nerated for every type 
of ~Cl.A tilL since each site ia 
unique. Other doa&mata may or lillY 
not be ,.nerated or relevant to the 
~election of a panicular reaponae action 
at a aite. EPA unden&.andt that a 
definitive uat of required document• 
would aaaiat parlin in tryinC to atuu 
the c:ompleteneu or the acbninistretive 
record. bat 1uch a litt would not be 
practical. Dlffennt ait1t require 
different docallienta. 

A related IJ"'UP of comments asked · 
that the admilliltrative record alway• 
include c:ertaiJl documents. indudiftl, 
tpec:iflcallJ. '"verified Mmpliq data," 
draft and .. pndecilional"' dOC'W'ftenta. 
and technical 1tudi ... One comment 
atatad that '"invalidated .. aamplinJ data 
and drafta must be. JM!'t of the 
admini.atrative record in tome 
titu.atiou. Verified HIIIPlinl data. i.e" 
daLI that bave pe lhl'ouah the quality 
auuraDC8 Uld quality control proceaa. 
will be iDduded ill tbe record when the)' 
lwve been Dud in the ulection of a 
rnpGnM actioD. '"Invalidated" data. i.e .. 
data which bave been foand to be 
inCIIIHT'ICtly sathered. are not uc!d by 
EPA in Mlecttna the retponae action and 
thould therefore not be included in the 
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·rernrd. These snouid ~e dJSt1NlWShed 
from :.mva;&datee dat.-.data that h;~ve 
not been throuah lhe qu.alaty control 
procest-whach mAy i.e lim&ted 
Clrcu.mat&nces be coaaadered by the 
aaency '" Hltctana the ,..,pon.ae action. 
It IS EPA'a polacy to avo&d usint 
~val&dated data whenever pottlible. 
~onetheleu. there are limes when the 
need ror acuoc acd tbe lack o( vaHdatl!'d 
data requ1res the cons1derauon o( aucn 
data 1l\ selecung ac emergency recnoval 
action. 1! such data are used. they w1U 
be included in tbe record. 

ln general. only final ducumeilts are 
included in the admanistrauve record 
files. Cra(t documents are not part of the 
record Cor a decisaon because tbey 
generally are reVlsed or supeneded by 
subsequent dnfU and thus are not the 
actual documents upon wtticll the 
dectsion-muer relies. However. drafts 
Cor portions of them) sener.Uy will be 
included in the administrative record for. 
,_sponte selection if th~ is no final 
document generated at the time the 
,..sponse ia selected and the dralt il tbe 
document relied on. ln adciition. 1 draft 
whach hu been relUied to die public 
for the purpOM of receivine c:ommuua ia 
alao part of the reconL alont watb my 
commeata received. 

SUIWMly. predeciaional and 
deliberative docwzwata. audl antaff 
notes or staff policy rec.ommudatioaa 
or optioaJ papers. do aot Jmerally 
belona iA the acimiAistrative record 
becauae they merely reflect iDtemal 
deliberation. rather thaa BAal decisions 
or factual information 11poa which the 
response selection is baaed. However. 
pertinent factuallalormatioa or 
docwnents atatina ftnal decisiona oa 
response selection issues for a lite 
genu-ally would be included i.D tbt 
,..cord. 

Technical atudies are also part of th8 
~ord. &Jain. ll C'DMiderwd by the lead 
apncy in Hlectir .. the rnponn action. 
The comm.nter seema to have 
rniliatlflJreted EPA'• intent b)' aiiUIIIifta 
that only factaal portioftl or a teclmal 
1tudy are part of the rec:cmL 'l1le....,. 
atuciy. or Nlevut part of tbe IIIIIIJ, 
should be put of the record. 

Another CDIIUilent stated diM till. 
¥dminiJtratift record lhould ....... 
any atudl• oa coet. ev~t4eetl~•• 
permanence. and treetment that uadwtle 
the rKOI'd of decision. n ... ln.dlee .... 
elready put of tbe rwmecllal 
UlVHtitltiOD &nd feasibility tftldy, 
which ia a1 .. ,.. illdwled la &be I'ICOftl 
A.DO&Iaer p&rtJ ttated that aampliq 
protocola eboukl be ill tbe 
adm.iniatrat1w rwccrd. ~ 
protocola .,. part of th8 Rll FS work 
plu. wtudl ia ... put ol die 
admiDiltraUve rwcard. AM t.uue 

sarncian; prot~cols. like cb<lan o( custudy 
·documents. ue aenerally grouped 
toset.her. EPA l::u provu.ted in th1s 
nde113aillnlJ that Such 8f'OUped or serial 
documents may be usted ••• group an 
the tndu to tbe •dnunatntave record 
file. 

A related comment requested that aU 
documents aenerated by coatracton 
should be &ncluaed in tbt record. LA 
response. any doc:u:uent that forms the 
basts o( 1 response selechoa decision 
w1ll be included in the adrrwtistntive 
recorci Jt ;.. irnmatenal wbo develope 
the docwnent-d taD be a connctor. 
the public {iaclu<iins a PRP). a atate or 
EPA. 

One ccmmentu asked th.t ARAR 
disputes tnvoivUll a diaqreemnt over 

. whether a reqwrement ia subataar:ive or 
adnunastrative be docwnented in the 
record. Other ccauneata ttatld that EPA 
must ensure that ccmplett ARA.R 
documentation and docwnen&atioa of all 
remedial upliona. cot ju& the soiected 
remedy. be pU.c.d iA the record. Where 
.ARAA isauea are relevanl to rupoaH 
selectioL leeci and aupport qency
sen.ntad docwneata aad p11bU~ 
informatioa aubautted to the wed 
•seney oa tb.i.a iuue would be pan of 
the record. The record will include 
documentation of each altunadve 
remedy and AllAR 1tudied clurtna the 
RJ/FS process. a.nd the criteria UHd to 
select the preferred rtmedy dwina the 
remedJ aelection proc:e11. 

EPA alao Nc:eind ln'C'al coauunta 
ttatint that IYery dacamtnt contribud."'' 
to decmoa-makint aNNid be part or the 
admiftittntift record. EPA. c:annot 
concur ill tllia farmulatiaa of the 
adminiatnttve record liDce it ilcdear 
wbat '"coalribatiftl ta'" IIIUUIIld tbat 
pbrua may be Oftl'ty btoad. l'or 
illltuu:a. tbe term .. c:oalributiq to• 
c:ould be la._,reted ta iDdaa aD draft 
doewalllt8lndfal up te. Baal product. 
n.. draft clac:umeatl do DOt...,..., 
fonD 1M bat. or the,..,_.. HlectloiL 
tlowcu•. bftause tbe edmiDiltrathw 
rwcord IIICiuclft clocuDcatl wbidt form 
the bail far tile clcciUa ID Mlcct 1be 
rnpoue actloa. EPA bcllet• tbat 11101t 
.. coatrtbuttac'" clocwlleatl will be 
included. 

OM DDeB~cnt stated that the heard 
ruidnt.,.... (HitS) tllfonMtloll 
tbcN1d be IN:baded la dtc edm~Didetive 
reamllbr celecttoa oldie~ . 
acaaa. SpaciJically. tt.., nantcd daat 
iDtarul ............. daily ...... aDd 
tbe artpla1 HitS ICOI'I should be ... 
availabla. The Natiaaal Prtolitlft Ult 
(NPLl clacbt ia • pubiJc docket. ud 
alnaclJ CDDta.iu tba ro&l vat ran!dn; 
inlanaattA. n. illlonutiaa ....,.U, 
relnut .. .a.Uattntftl a.-. the 
NPL ~ pNlUninuy aad DOt DKIRarily 

93 

rcievant to tn.e seiec:1on of t!'1e •es;,onse 
acuon. If. however. there 1s tn~o~a;:on 
'" the NPl docaet that is relied on ,n 
~elec:tins the responH action. it w1ll be 
1ncluded in the adnunistrauve rec:oro. 

Another commenter stated that ail 
materials developed and reuived d~;nn~ 
the remedy selection process should be 
made • part of the ~ord. and stated 
thai the ~CP CWTently omits 1nclua1on of 
tranl(;ripts. A. noted above. certain 
docwne:~ts simply wtll not be relevant to 
the selection of response actiona. EP:\ 
will. •• Nquim by the starute. !:1clude 
in tbe record all those matenals. 
inciudias trantclipts. that rorm the basis 
for the selec:non of a response action. 
wh~~et' or not the matenals support the 
dtciSIOft. 

Several c:onunenten asked that t.":e 
lead agency be l"'quired to mail them 
indiv;du~l. c:opiew of documents kept m 
the admmlltrutive record. These 
requests included coptes of samplina 
data. a copy of eny preliminary 
aueument perittona. potential 
remedies. the riak UI&SicnenL a litl of 
AAMa. u4 aoeificetion of all furw. 
wortt to be done. Commenters at. 
uked to be aoti!ed by awl when a lead 
&IIDCJ betuaa sunpHaa at a tate and 
wbea 1 c:oatnctar w cboen for a 
~pauc KliaiL IB additioiL. ma.ay 
aaUd for me oppoft\&Dity to comment on 
the docllllleaca maatioaed above. A. 
reJated COINIIat aua-ted !Bat EPA 
IIWJit&ill a auilllll Lilt for each aate and 
IUiJ c:opiee of Uy dOCUIDUta in the 
record to 1YC1'7 pen, oa dLe liat. 

EPA beliew• that main&aiftint an 
ad•imatndv. record ftle in two pleas. 
iD addiUoa to • lll01't,.neral 
ialonudoa rwpotitory, wUb pnmaiona 
for c:opyUaa fac:iliaa reflecu EPA'I 
..... comaaitllleftt to keepiq tH 
alfcctad pabUc. llldudiftt PRPI. 
mtor.eclllld PN'riclint the ~ity 
for pubUc ilna&ftmeat in ~ 
deci,.....kinl ltequirtq EPA to mcil 
illdiYidul cmpicl of documecitt 
availeb&e iD the NC10I'd ft1e il beyond 
UJ statutary NqUiremenca. IIMICftMty 
c1ue ta 111e .rudJ •vailebiUty or the 
dacwaeta mille me. aad a ..,.,. 

---~lid and I"'IIQra.. M.a o1 die da Cl IDHtl rwqa.a.cl above 
will ....... , be awatlable In abe 
ad•iniatndwc NC10I'd far public review 
aad capJiJII. Mdltloaelly. tbe leed 
lfiiiCY lbauld asalBieill a IIWllnt Uat ol 
laiHUicd ,.lOIII towboat key tite 
illlomalloa aDd aot1cc of lite aCttviU.. 
cu be IUiJcd u ,.,. of tMir 
COIIUDaiiJ .... lioaa plec rar I lite. 

Ou CIIII!!!IIMftter uked that aU PRP 
CDBD~~~tlllld COIDIIlcnta by other 
laccrar.d ,.,U• be iaduded iJI the 

. recnrd. ,.... ..... of their 



s,.&:-:.!ic.ar--::e ... EP.~ "::l:nc!:Jde a:l 
corr.:nen:! rece:veu Junr.g Ule comment 
penod in the ad.mtnlstrat1ve record. 
regardless of the1r significan~.e. When 
the lead agency considers comments 
submitted after the deci1ion document 
has bftD 11111ed. the "sitnificance" of a 
comment has a bearin& on whether it 
will be included in the administrative 
record. as specified in I300.82S(c). In 

. additiOn. while EPA ia under no legal 
obligation tc place in the record or 
cor.Stder comments aubmitted prtor to 
the comment period. EPA will generally, 
as a matter of policy. col'!sider 
&lf!nificant comments submitted priur to 
the comment period. place them into the 
record. and respond to them at an 
appropn.s:e time. However. persona who 
v.is!': to ensure that the comments they 
subrr.1tted pr1or to the comment period 
ere mcluded in the record must resubmit 
such comments during the comment 
penod. 

Final rr./~: Section 300.8CO(a) ia 
promW,ated 11 proposed. 
Nom~: Section 300.800(b ). 

Adminiatrative record for federal 
facilities. 

ProP"ed f1Jl~: Section 300.800(b) 
st.atea that the lead •seney for a federal 
facility, whether EPA. the U.S. Cout 
Guard. or any other federal agency, 
ahall compile and maintain an 
adminiatrative record for that facility; 
When federalasenciea other than EPA 
are the lead at a federal facility aite. 
they must fumiah EPA with copies of the 
record index. in addition to other 
specified docwnentl included in the 
record. The preamble to the propoaed 
NCP discuaaion of I 300.800(b) (53 FR 
51464) atatea that EPA will establish 
procedures for interelted pattie• to 
participate in the adminiatrative record 
developmenL and that EPA may tunuab 
doc:wnentl which the federalageacy il 
required to place in the record. 

Rftporue to comment&: ODe COIDIDmt 
atated that EPA 1hould be the C\lltodiaD 
for adminiatrative recorda for federal 
facilities. e1pecially when the federal 
facility il a PRP. to avoid any conflict of 
intereat in qutltiODI of liability or 
liti&atioa. Another connuat 1tated that 
the requirements in I D IDO(b) of tha 
propaHd rule would be burdenaome to 
federala~tncies in compiliq and 
maintaininC the record. 

Executive Order 1%580 pnta federal 
agendtS tht authority to "establish tht 
administrative record for aelectioa of 
reapoDJe actiont for federal facilities 
undtt their juriadiction. C\lltody or 
control" To avoid the potential for 
conflictl of intereat by federalqeada 
who are PRPs and in chart• of campiliq 
and mai.'1tainina the record. EPA retaina 

controi over the de\elopme~~t of the 
record by epec1fy1ng what goes mto the 
record. by aupplement1ns the record and 
by requ1ri113 an accounting of what is 1n 
the record throush a re~ort of the 
indexed contents. EPA believes that 
theae req:~irementl repre~ent sufficient 
Agency oversisht to avoid potential 
corJlicts of intereat at federal facilitiea 
while ensuring that federal lead 
agencies remain responsible for 
com pili~ and maintainiag their own 
administrative record. 

EPA ia making a minor editorial 
change in I 300.800{b)(1) to reflect that 
the federal aseney compiles and 
maintains an administrative record /111' a 
facility, and not at a facility. Jince 
I 300.800(1) already provides that the 
record will be located at or near that 
facility. 

Final rule: EPA ia promulgatins the 
rule as proposed. except for the 
following minor editorial ch1n31 in the 
first aentence of I 300.800(b)(l): "U a 
federal •seney other than EPA il the 
lead agency for a federal facility, the 
federal asency ahall compile and 
maintain the adlztiniatrative record for 
the aelection of the responae action for 
that facility in accordance with thia 
subpart." · 

Name: Section 300.800(c)~ 
Administrativa record for state-lead 
a ilea. 

Propo1ed rule: Sectioa 113{k} o1 
CE:RCLA statts that tbe President .. lhall 
establish an ac:lJDiagtrative record upon 
which the President aba1l bue the 
Hlectioa of a rupoaae action." Sectioa 
300.800(c~ entitled '"Adminiatntlve 
record for atata-lead sites." requirn that 
atate1 compile adminiltntive recorda. 
for ltata-lead aita ill accordance With 
tht NCP. 

Rapoltle t.D t:DlltiiMnta: Several 
commenttn beU.Ve that the aew 
adaWUstrative record pl"'CCduras place 
an OMI'OUI burda OD tbe ltate. ud 
nquaat that atate nquiNmentai\ICh u 
Ope Rtcordl Ac1l 1bould be allowed 
u a aubttitute for campliulca wttb 
aubpart L Alloth• COIIIIDmtar 
recommeaded that 1tatat be allowed to 
dttarmint wbether a complete . 
administrative record il naaded at or 
near the site wbea a 1ita il 1tate-lead. 
When a NlpODM il tabD UDder 
CERCLA at a ltata-lead lite. EPA i1 
ultimately reapoaaible for tht Mlactioa 
of a rnpoDM actiOIL n.r.fon. UDder 
aection 113{k). EPA mat tStablilh aa 
adaWUatrative record for tbe CIRCLA 
reapon~e action at tht aita. and mUit. at 
a nWlimwa. comply with tubpart L 
Than may be IIWlY difrenat ways of 
compUinl adminiatrativa recorda and 
involvtng the public in the developmmt 
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of :.he recorc. s ... ::;:;ar: 1 s;a~~~ :.:-.e 
mm;m•Jrn requirements for sectton · 
113(k). Leac agenc1es. 1nciucmg states. 
m.:l}' prov1de additional public 
involvement opportunities at a site. In 
response to whether or not atates should 
mamtam a complete administrative 
record at or near the site. EPA believes 
that states must have such a record 1n 
order to meet CERCLA section 113(k) 
requirements. 

EPA has included a minor editorial 
chanse in I 300.800{c) to reflect that a 
state compiles and maintains an 
administr11tive record for rather than at 
a 81ven site. 

Final f1Jle: EPA ia promulgatins 
I 300.800(c) as proposed, except fur a 
minor editorial change in the fU"St 
aentence as follows: "U a state is the 
lead agency for a site. the state shall 
compile and maintain the admirustrati\·e 
record f,r the selection of the response 
action far that site in accordance wtth 
this aubpart." 

Name: Sectiona 300.800( d) and 
300.800(e). Applicability. 

Propoud rule: Section 300.800(d) 
atateJ that the provi1iona of aubpart J 
apply to all remedial actiona where the 
remedial investigation bqan after the 
promulgation of these rula. and for all 
removw wbere the actioa 
memoraadwn is eigaed after the 
promulgation of these rules. Section 
300.800(d) also propoaea t.'Jat "[T]bia 
subpart applies to all ~sponse actiona 
taken under aection 104 of CE:RCLA or 
soupL aec:ured. or ordered . 
aWilin.iatntively or judicially under 
aection 108 of CERCLA." Section 
30CUOO(e) 1tatea that the lead agency 
will apply aubpatt I to all responae 
actiona aot included in I 300.800( d) "to 
the axttnt practicable." 

1146ptJn•• to comm•nu: ODe 
commenter aqued that the applicable 
PrQVitiona af 1ubpart I 1bould be 
amended to require apncies to c:Omply · 
with the aubpart for all lites where tbe 
rem.,:iy aelecUon daciaioa waa made 
more than 80 da)'l after propoul of t..,e 
reviled NCP for commanL Another 
commeDt stated that I 300.aoo(e) be 
reviled to atate that lead ttencitl must 
comply with subpart I in any future 
actions they take. and tbt allltad 
a .. acy ac:tiont muat comply with 
aubpart I "to the IIWtiJDwn extent 
practicable.'" 

In re~ponae. EPA wiU adhere •• 
closely u poqible to aubpatt I for aites 
where tbe ·rem4tdial invntip tion began 
befora tbne rqulations are 
promull&ted. EPA will noL however. 
require that thne aitet comply with 
requirements which. becauae of the 



:.~:r.~ of ~he re,por.se act:on r~ldt:~·c ~o 
the promulgation or these rui~'· ~nnot 
be adhered !o. For example. ~der the 
final rule the administrauve reeotd file 
must be avatlable at tl!e beginnu13 of tl!e 
remedial investiaation phase. a these 
rqulationa are promulgated when a aite 
1s in the middle of the remedial 
1nvesugation proces.s. and the 
adrruni..strative record is not yet 
avat!able. the lead agency C"aMOI ill this 
po1nt Ctlmply W1th the'e regulations. 
Additionally. EPA believes that adding 
langw~ge to proposed NCP I JOO.SOO(e) 
to 'tate mat lead agenc1es will comply 
w1th proviSions of subpart I in any 
future ac:aoa after promuisatlon of the 
new rule 11 ucnecesaary and redWldant 
Ctlmpuaace wtll be leplly ntquind. and 
~tpplicability to aU futurw retponM 
action• i• implica in the ndL Libw1se. 
inseruoa ol tbe word "maximwn'' before 
the phrase "exteat practicable" il 
unneeeuary tance it wo.lci give 
addiuoaal emphasia b.at would aot 
aubsWlei~ c:4a.qe the teqwtemalt or 
tbe naeaDinS of the rWL 

One c:o!J\IMnt qreed with EPA'a 
interpretation that aubpatt I appti• tD 
all rupoue acuoaa ·'aoqbc.leCUftd or 
ordered &dmiaiatratively or jucUc:ially," 
but othert diaqreed. Severa! stated that 
the term "judicially .. ahould be deleted 
from 1 JQO.IOO(dl beca~ they arwue 
that responH actiona ordved judici&Uy · 
would receive d• ntDvo adjudicaliOib 
inatead of admjniatrative record review. 
CER~ aectiaa 113U){l) statu: "ID aar 
judicial ac:tioa under tltia Act. judic:W 
rwview of ~ay iaauea concemina the 
adequacy ol any raponae action t.kea 
or ordered bJ the President ahall be 
limited to lhe admitliatrative record. .. 
Commeatera co.ntend that thia aectioa 
doea not apply to iaju.octive actioaa 
under CER~ aection 101 becauM 
theM ue aot actiona '"takea or ordand 
by the President. .. To the contrary, the 
aelectfon of a raponae action ia a 
"responae actioa taken • • • by the 
Pruideat. .. Accordlnaly. sectioll113U)(t) 
requitu that judicial review al tile 
responae action aelected by tblqiDCJ' 
ia "limilaci to the adminiatralhe NCDrCL • 
Further. aection 113{j)(2) atipWa._ tbat. 
"in any judicial actioa uader tiU 
chapter" -whether Cor injUDCtiYe nllel. 
enforcement of anadminiatratiYe arder 
or recovery of rnponae caatl or 
damaan-e party objectina to .. the 
Presidellt'a dM:iaion iD Mlectina the 
reapoaM actioa" muat demoutrat.. •oo 
the admiAiatrative record. that the. 
decision waa ubilnr./ or caprtdoua or 
otherwiM Dot illaccordaDce wtlh law.• 

EPA reca.ived MYenl COiiUiltata 
objectiq to EPA' a dewrmiDatioll that 
fudid.-1 nview of an endancermeat 

.usessment be :1m1ted to :ile 
admm1strauve recor~ They stated th~tt 
U I miitter uf adznlniStrlliiVe and 
cunstilwtionai law. a findint of imaai.neot 
and subarantial eadancerment i.t not an 
isaue concemmg "the adequacy of the 
response ac.uoo.·· aa stated in CERQ.A 
section t 1JUJ. and therefore must 
rec:e1ve de novo review by a court. A 
second comment requested that EPA 
state in the regulation that review o{ 
EPA's expenditures in tbtt 
rmplemeatat1on of a remP.dy ia de novo-. 

AA aaaeument of endar13ennent at a 
site is a factor hilhJy relevant to tile 
selection of a respoQae ac1ion. and is in 
fact part of the remedial invuti&atioa 
(Rft procesa central to the decisioa to 
select a response action. lberefore. the 
detennination of en.da113ennent (which 
V~oifl pnerally be included ia the 
decision document) will be iAcluded in 
the adm.iniatrattVe record for selection 
of a respooae action and abouJd be 
reviewed aa part of that record. (EPA 
notes that the rerm ·endaf13ennent 
a•eMment" document baa bean 
auperseded.by tl!e tema '"rtak 
aueaameot" documeDt. and while 
assessments of endaaaennent at a site 
are still conducted duriaa the RJ. it 1a the 
"riak aaesament'" dOCQJftent that 
b.comea part of the recard.J In responM 
to the c:aamaent that Aaency 
e.xpeaditurn on a rftl)Onte action 
ahould receive d• novo review. EPA 
DOtH that thia iaae waa not raised In 
the propoeed NO'. ud il therefore ftOt 
adc:lreaMd fa the fhlal rulL 

Frnal lfllc !PA il promalptfnc the 
n&le aa pi"Dpoaed. 

Notttc Sec:tiOD 300 a Location at the 
admiDialralin rw:ard file. 

/'ropoMid rule Section U3(k)(1l al 
CERCA s&atn that'"tbe .tmi.aiatrativa 
NCOrd abaJl be available ta t.U public at 
ar DUr tile facility at iuUL 1'ba 
"-ide• a1lo may place duplicatn of 
tbe achinktntive recanl at any odwr 
locatiala. .. ~ 30Q.IQ5 of tM 
prop~ NQ provict.a &ve uamptiau 
far lnlonnatioca wbidl ueci aat be 
placed at ar IIMt tha Cac:ility at iillu.c 
Sempll,. and tutiaa data. p.id•nce 
doo•meata. publldy available tedWcal 
Utanture. dac:uwlta iD tha' coa.Bdmtial 
paru. of abe f1le. a:ad eawpncy 
removal actioall&atiq lua thaD 3Q 

daya. 
..... Ill C:Ol!UIJCtG: 0... 

...,... .... aupparUd Umitiq the 
UDOIIDI of ialonutiGG which aaut be 
locat8Clat or aear t.U lita. but IDUY 
.,........,_.. a&ated tbat every document 
coatributfDc to deciaioa-makina, 
illdudlq eaaftclllltial documantl which 
an part ol the record. should be located 
at or aear \lie lit. and qeacy 
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cor.ver.:~:'lc~ 1S :-:ot l su:::c:ent ~ease~ :n 
uciude docw:n~"l.t.t from :he site. The~ 
asser.ed tbat such exclu:;ions underm;M 
act1ve public involvement at the sue and 
are contrary to statutory 1ntenL Ar:other 
comment stated tbat requinna the 
administrative record to be kept 111 rwo 
places. at a central location and at or 
near the sit&. ru.na counter to tl!e 
statutory requirement of keepina a 
record only ~at or near the facility o.t 
issue.·· One commenter nited tb~tt EPA 
acknowled~ that Indian mbal 
headquarten :nay be a log1cal pia~ to 
keep the administrative record when 1 

Superfund site is located on or aear an 
Indian rnerntion. A final comment 
requested that EPA endorse through 
rewuJatory lanauap that adm1niatrati\'~ 
recorda can be lu!pt on miC!'Ofiche or 
other record maaapment tec:hnolog1es. 
and have the equivalent lepl validity to 
paper records. 

Reqaifin& aampUna data and guidance 
docwneata to be placed at the site is 
both unnecessary ed. in many cases. 
nry cottJy. Adminiatrat1w record$ are 
often kept at public: Ubraries where 
spac:a ia Umited and cannot 
accommodate voluminous aamplina data 
{or l&~~e. complex lites. Swnmarin of 
the data an illduded in the Rl/FS. 
wbicb ialacated at or near th. site. In 
.tclitton. ~ publicly amiable 
t'Khnical Uterature at the site w;U 
requift ~ c:opyn,fsted material. an 
addittonaJ expendit\.lft of limited 
Superfund dollan. Moreonr. A~ncy 
exper;eaee ~ that. u ret. relatmtly few 
people vtew dle adnUIIittratlft record 
file at or Dear the site or reoqaest f'I'Yiew 
of tile sampllftl data or 18nera.l JUidance 
docwnen" Uated ill the index to the site 
Ole. 

Howev•. EPA Flat revised the nile to 
apecifr that. ll an iadiYidual 11rishet to 
review a docamat lbtl'd lA the illdex 
bat not anilable ill dle me IOCIIted at or 
aar the lite. aach documeac. if not 
c:onftduttaL wiU be prmded for 
iachaitoa iJI tbe m. upon ~tnt. 
iDdiriduaJ will Dot llHd to aabaait a 
rre.doiD ollD!armadoa Act R.queat In 
order to bn the iDlonutlonmade 
anilable for re¥iew iD tbe ft1e anr the 
lit.. EPA beUeftl tbat prmlioa ofauch 
docwuata in the ftJe aear the lite upon 
l"eqQHt lllfttl the raquinmnt of 
CDCLA aeCtioa 1t3(k) daat 1M record 
be Mavailable .. at or aear the site. lD 
add1Uoa. tiMI rule doa aot bar lead 
apacia from deddlq to plac=- thil 
lnfanaadoll in tba lit. m. wtdaout 
waitiq for a nquat. Lad qmci~ are 
IDC01II'qld to place u much of thia 
l:llotmatiaa at ar aeu theliw u 
practicaL and ta aa1olllatlca11J plac:. 
lnforaaatlcm at sitn where there il a 



h:~h pr:ua~dity that t~e rnfor.nat:on 
w11l be m demand or the mformat1on ia 
central to the responae selectton 
deCISIOn. 

The confidentiitl portion of the file 
need not be located at or near t..,e site, 
anci wtll not be available upon request 
e1ther at the site or at the central 
location. s1nce the information is not 
avatlible for public review. 

EPA believes that requiring that the 
record be located in two places it 
r.ecessary to ensure both adequate 
public acr.eu to L"le record flies and 
better lead-agency control over the 
r!cord documents. The statutory 
rP.qutrement in CE:RCLA aect1on 
llJ(k)(l) s:ates that the Presadent may 
also ploice dupiicates of the . 
admtnistrative record at any other 
locat:on. Thts section clearly providea 
authonty to maintain a second 
admmis!:-atlve record at a central 
locati:.m. Sec:tion 300.805 of the proposed 
~C}) (5J fR 51515) renecta EPA's 
decisit;n to make this statutory option a 
regulatory requU'emenl A centrally 
luca:ed record may offer easier access 
to interested parties located far from the 
response aite. 

EPA asrees with the commenter that 
housift8 the centrally located copy of the 
record at lnc:Uan tribal headquarters may 
be appropriate when a Superfund site ia 
located at or near an lnd.ian rnervatioCL. 
In the 1981 amendments to CERCLA. 
lnc:Uan tribes are acconJed aUtUJ 
equ.i\'a!ent to atatea. and caD be 
designated lead asencies for re~ponae 
achona. in which caae they would also 
be requ.ired to compile and maintain the 
adminiatrative record at or near the site. 

Finaliy, as EPA atated in the preamble 
to the proposed NCP. maintaininl the 
administrative record on microfiche ia 
aiready recoanized •• a le,ally valid 
and effective pracbce: "EPA IHY make 
the administrative record aVIilable to 
the rublic ill microform. EPA may 
microform-copy documents that form tbe 
basil for the selection of a CDCLA 
response action ill the Nplar COUI'H of 
buainesa" (53 FR 51411). BPA 111'"1 that 
thia ahould be apecifled Ill die rule ud 
has added I 300.805(c) ac:cardiDaly, 
providins that the lad qac:y may 
make the record available iD microform. 

Final rule: Section 300.105 il moclifiacl 
11 foUowa: 

1. Secbon 300.805(b) il added to the 
rule as foUows: "Where documents are 
placed in the central location but not ID 
the file located at or near the aite. auch 
documentl ahall be added to the 61e 
located at or near the aite upon request. 
except for documentl included iD 
p•ragraph ra)(4) of thil HctiOCL." 

Z. Sec!1on 300.805(c) is added tc :he 
rule as follows: ''The lead asency may 
mal.:e the administrative record file 
available to the public in microform." 

3. The aechon haa been renumbered 
accor<i&ngiy. 

Namt!: Sections 300.810(aHd). 
Documents not included in the 
administrative record file. 

Proposed rule: Section 300.810(b) 
discusses which documents may be 
excluded from the administrative record. 
Section (c) diacuaaea privilesed 
information that ia not included in the 
a~:iaunistrative record. Section 300.810(d) 
d1scuues cQnfidential information that 
is placed in the confidential portion of 
the admiruatrative record. 

Response lO comments: One 
commenter &J'IUed that I 300.810 ahould 
specifically include an exemption for 

·clasaified documentl related to national 
aecurity. While the NCP currently does 
not addreaa the potential conflict 
between nationalaecwity concema and 
the requirement to establish a publicly 
accesaible administrative record. it il 
not clear t!tat aucb an exemption could 
be adequately apecified by rule or that 
an exemption would appropriately 
reaolve thia conflict. Section tZl(j) 
provides a national aecurity waiver by 
Presidential order of any requirements 
under CERCLA. wbich can be iDvoked 
in certaiD cii'CWilstances. Under tiUa 
provision. protection ol national MCUI'ily 
intereata requires ca .. by-caH review 
under section lzt(j) and not a blanket 
exemption in the NCP. Nothiq iD tbe 
NCP lirnita the availability of thia 
waiver. 

Another comment received by EPA 
stated that the treatment of privilel'd 
and cor.fidential documenta in the 
recorda il unfair, becauM it denin 
ecce•• to documenta that may be critical 
to the selection of a remedy. EPA hat 
Pft'Vided for a conftdefttial portion of 
the adminiltrative record when 
documents containiq. for example. 
trade HCrets of compania tbat bave 
developed patated cleanup 
tedmoloaies beiq CODJidencl u a 
reapoDH.aelecbon altemative can be 
kept confidentiaL To maizltaiD a fair 
balaJlce betwHn the need for 
confidentiality 1.:1d the public's rflht of 
review of the record. tbe lead apncy 
mutt IUIIUDarize or redact a document 
contaillinl confidential informatiOD to 
make aveilable to the putest extent 
poaible critical factual information 
relevant to the aelection of a ruponM 
action iD the Donccmfldential portion of 
the record. 

A final comment propOHcl that u 
index to the privileaed documenta 
lhould be included in the 
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c nonconficentta! port1on oi the 
adr~unistrattve record. EPA agrees. 
beltevtn& that an index "·ill let 
interested partiea know in general te 
what documents are included in tbe nns 
record without compromising the 
confidential nature of the mformation 
contained in thoae documents. 

Finally. EPA ia adding a sentence to 
I 300.810(a)(8) to clarify that the 1ndex 
can include a reference to a group of 
documents. if documents are 
cust~marily sroupec!. This will simplify 
EPA 1 task Without compromtsing the 
integrity of the record. 

Final rule: t. EPA is promulgating 
U ~.810(b), (c) and (d) as proposed 
with a minor editorial change to clanfy 
the fint sentence or 1 300.810(d). 

Z. The following langua!Je 1s added to 
I 300.810(a)(8) to prov1de for listms 
arouped documents in the 
adminiatrative record file index: "lf 
docwnenta are customarily grouped 
tosether. as with sampling data chai.n of 
custody documentl. they may be hated 
•• a sroup in the index to the 
administrative record me." 

Name: Section 300.815. Administrative 
record file for a remedial action. 

Propo1ttd rule: The term 
"administrative record file• is 111ed 
thtoupout the propoaed NCP. Section 
300.815(a) proposes that the 
admirtiatrative record file be made 
available for public inspection at the 
beainnina of the remedial investisation 

·pbaM. 
RftpoMe ID comments: EPA received 

several comments objectina to the 
concept of en administrative record file. 
They objected becauae there ia no 
statutory authority for ntabU.hing a 
file. and because they were concemed 
that the lead a,ency could edit the file. 
specifically by dele Una public and PF.P 
coaunenta and information that do not 
support the ruponae action ultimately 
chOMil by EPA. and that theH 
COIIlllltDtl and information would not 
Nlll8in a part of the final administrative 
record. 

The statute requires the President to 
ntablilh an administrative record. 
Under aubpart I of the NCP, the 
adminiltrative record me il the 
mechanism for compiliq. and will 
contain. the adminiatrative record 
required by section 113(k). One reason 
EPA adopted the concept of an 
adminiltrative recol'\l fue i1 that EPA 
felt tbat it may be c:cmlUJinl or 
aa.illeacliq to reler to Ill ongoinl 
compilation ol documents as an 
"administrative record" until the 
compilation il complete. Until the 
rnponae acbon baa been aelf'cted. there 
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1s no complete admmistrallve record for 
that dec1s1on. Thus. to avo1d creating the 
impress1on that the record is complete at 
any t1me pnor to the firtal selection 
decision. the set of documents is 
referred to as the administrative record 
fiie rather than the administrative 
record. 

However. this does not mean. as the 
comments appear to suggest. that the 
lead agency may "edit" the 
adm1mstrative record file in a manner 
that removes comments and techmcal 
data Simply because they are not 
supportive of the final selection . 
dec1sion. Any comments and technical 
information placed in the record file for 
a proposed response action and relevant 
to the selection of that response action. 
whether in support of. or in opposition 
to. the selected response action. become 
part of the administrative record for the 
final response selection decision. Sucb 
matenals will remain in the 
administrative record file. and will 
become part of the final administrative 
record. However. EPA believes tbat a1 a 
matter of law documenta that are 
erroneou1ly placed in the administrative 
record file (e.s.. documents that have no 
relevance to the response selection or 
that pertain to an enm.ly different site) 
would not necnMrily become part of 
the finaladmini1trative record. 

EPA recei'Ved additional comments 
atatint that the adm.iiiistrative record 
file should be available before the 
~ of the remedial invntisation 
phase. 1beae comments auanted that 
the file be available: When a site iJ 
entered into the CERCJS data baar. 
wben the HRS acore iJ calculated: when 
propoaed for induaion on the NPL: after 
the preliminary IIMIImeDt report and 
after the remedial lite iDvestiption. 

EPA believes that the point at wbicb a 
1ite ia entered into the CERCJS data. 
baH il too early to put any information 
wbic:b would be relevant to a 11lectioD 
of a responae action into a record file 
because at this point there lau bleD no 

. 1ite evaluation and ~ llttJa 
factual information aboat tllelita upoD 
· wbic:b to bue a respoue ciM:IIioPL 
Interested parties cana~NadJIDcl any 
information on a lite tbat woa1cl be 
included at the point of the HitS ICOriq 
and placement on the NPL in tbe NPL 
docket. wbicb il pubUdy available. The 
prelimiDary &IMAIIlent and remedial 
invntiption 1tqn of a retp011M an 
premat\ltl for makinl the aclminiltrativt 
record available: at theM poiDtl there t. 
little information relevant to fllpoDM 
Hlection on which to c:omment or to 
review. Once the RI/FS work plan iJ 
approved. and the RI/FS 1tudy ~ 
iDcludlftiiUcb activitin •• project 

scopmg. data collect1on. r.sk assessment 
and analys1s of altemauves-there 1s a 
coherent body of s1te-spec1fic 
infonnat1on With relevance to the 
response selection upon which to 
comment. EPA believes that the 
beg1nning of the RI/FS phase is the point 
in the process when 11 makes sense to 
start a publicly available record of 
infonnauon relevant to the response 
selection. 

One comment suuested that 
interested penona would have no 
chance to comment on the formation of 
the RJ/FS work plan. The comment 
sugested that the record file should be 
ava1lable before the RJ/FS work plan· is 
approved. e.g .• with a draft work plan or 
statement of work. EPA di1agrees. 
Approved work plans are often 
amended. All intereited penon may 
comment on theacope or formation of 
the work plan. and 1uch comments can 
be taken into account by the lead 
aaency and incorporated into a final or 
amended work plan. Sucb commenta 
muat be conaidered if submitted durin& 
the comment period on the propoaed 
action. · 

Final mle: EPA il promulaatins 
I 300.815(a) u propoaed. 

Name: Section 300.815. Adminiltrative 
record file for a remedial action. Section 
300.IZO(a). Admini1trative record file for 
a f'IIIIOVU action. 

Pt'DptMIJd mlc Subpart I requirn that 
the admilliltrative record for a remedial 
action be available for pubUc review 
when the remedial illvnttaation bqina. 
Thereafter. relevant documents are 
placed in the record u ,.nerated or 
received. The propoaed rtplationa also 
require that the lead qenc:y publilb a 
......,.,.. nab annOWlCinl the 
P&ilabWty of the record tun. and a 
MCODd DOUce UlllOUIICilll that the 
paopoted plan baa been laud. A public 
c:om•ent pertod of at leut 30 days il 
reqaind all the propoled plan. Section 
IUD maJ outliDn tile ltepe for tbe. 
nailabiUty of tb• record and pubUc 
mm•ent for a aoa-tiJDe.critical removal· 
action. EPA aoUcited COBUilelltl OD. 
proposal cumatly Ullder.couideratioa 
to reqaire quarterly or I8IDi-uunla1 
aatiftc:atiOD of record aftilabWty and 
tbe illitiatioll of pubUc mm•at iD the v.-.......-. 

/IMpotiN ttl co,.,.,ta: Some 
c:omi!MIItert suant8d tbat the .. of 
tbe , ............ to 8IUlOUIICI tbe 
availability of the adiDiniltrative record 
18 too cottlJ or of Uttle or DO bendt. · 
Several COIIUDUterl requnted 
clarification oa bow and when the ltad 
apncy should rnpond to COIDIDIDta. 
Another 1tated that lead a .. DCin 
lhcnald be encourapcl--thoqh not 

97 

req~ired-to respond :o ear:y corr.~.e~.·.s 
be!ore the formal com~ent penoc 
begms. 

EPA chose not to require a not:ce of 
availability of the admmJstrati..-e record 
1n the Federal Repster in th1s 
rulemaking because it is still unclear 
whether the benefits of this additional 
notice outweigh its costs. EPA may 
decrde in the f~o~•U'e to require th1s 
additional notice if it determines that 
such notice would improve notification. 

EPA agrees with commenten that 
clarification is needed as to when the 
lead agency should respond to 
comments. We also agree that the lead 
•seney should be encouraged to respor:d 
to comments sub1n1tted before the publ:c 
comment period. EPA generally will 
consider any timely comments 
contaifti.ns sisnificant information. eve:1 
if they are not received during the 
formal comment period. and encourages 
other lead agencies to do so. EPA w.U 
1trive to re1pond to comments it 
receiva a1 early 11 poss1ble. and to 
encourqe other lead agencies to follow 
suit. However. any lead asency is 
required to conaider and respond to only 
lbo11 commenta subatitted duriq a 
formal COIIIIUIIt period. Ally other 
commentaara coaaidered at the lead 
qency's diac:ntion. EPA has reviled the 
laquqe of theae sectioDJ to reflect the 
policy ozt couideration of public 
COIIUDIDtllubmitted prior to public: 
comment periods. 

One comment recommeaded ~t the 
replatioDI should provide bow loftl the 
admilliltrative record must be available. 
and IUIPited EPA coordinate efforts 
with lbe National Arcbiva about 
refaiaiq the record u a historical 
record. Another felt that aaatariala were 
not alwaya placed into the record in a · 
tbM!y IIWIMr. and that the record wa1 
not alwayl available to the workiq 
pubUc duriq evaiDp and W..kenda or 
accompuiecl by a copyq macbine. 
SiaWarly, 0118 coauDellter felt _\bat 
doCUIMIUI sboald be placed in the 
ncard ~ tbey are .. narated or in a 
,._:ribecl timaframa of two wnlu. 
ADotb.r uked tbat free copies of kay 
clacwData be induded in the record. 

EPA believe~ tbat the leqtb of lillie a 
naxd aaut be available at or uar the 
lite will be depadent on litHpecific 
CODiid8ratioalsuch u oaaoiatactivity. 
pend'ftl UtiptioD aDd COIIUiluaity 
IDteiWt. IPA a1IO believa that 
difftculti• IGIMti.mes eDCOUDtered by 
the worldftl pubUc require raolution on 
a liHy-tite buia and do DOt merit a 
c:baDp iii die PfOPOMd NCP lantuase. 
Special provilioaa may have to be made 
by tba recorda coordiDator. witb the aid 
of other 1ite team members. iDdudins 



rh~ commu11lty rel•uoo3 coord1n•tor or 
reS'Ional a.te manager. to ensure that the 
record location choeen i1 coaveciect to 
the public and that copy~n~ facilitiea are 
made available. UsiJll pubUc Ubrarin to 
house the record abowd pra.mote better 
l\'8ilabiliry of the record dW'iAa aon
worki.ai hoW'S and oc weekeadl. 1D 
respocae to mandating deadlillft for 
lead agenc:iea to place documeata into 
the administrative record rua. A.sency 
guidance already directa record 
compilers to place documents into the 
record file 11 soon as they an reuived. 
Agency pC'ucy addit.iocall}' prescribe• a 
sugsuted timeframe for placing 
documenta i.D the record file. EPA 
be.Ueves that mandatory deadline~ iD 
the NCP would do little to i.Dc:reue the 
rate at which recorda are already 
compiled. The deciaioo to place free 
cop1es of key docwneota in the record at 
or near the aite will be a aite-tpecific 
dedaion baaed OD the level of 
community .iDtereat in thue documenta. 
Those wbo wiah to make copiu of key 
documentl or any docw:nent con&ained 
in the adnUnLitntive rKOrd file abowd 
already have acceaa to copyiq 
facilitiea. 

EPA received a comment requutiq 
that it pubU.b a jomt DOliCII ol 
availability of the admiDiltratift rwcard 
with a DOtice of availability of Tedmical 
A11istaace Cruta. ADothc c:omme!!1 
stated that the NIIIOVaJ aite·naluatioa 
and enaineenna evaluation/cost 
analy.U (EEJCAimut be included iD 
the rwam:f for a DOII•time<ritic:al 
removal acti~ 

PubliahiDa notice or the availablllty of 
the record iD tandem w'itb 
aMounc:ementl of the nallabiUty of 
Technical Aniatanc:e Cranta (TACit) II 
a good idH where TAGt are .. .uable 
for a remoftlactkm. The TAGa. 
howner. are Jentlftlly ciniped to 
support citinn m•olvement iD tedmical 
issun for titn undvtotng remedial 
actlona. The 01\e-year. SZ miWGD 
limitations on remowla and tbe U.Wd 
number of altemativa unaU, Ntiliwed 
make further expenn OD a _.,.CIIl 
advisor len ~neficial tbu lt .tpt be 
for a IOftl·le"" rem.dial actlaD. N far 
placins the removal site naluatlaa ud 
EE.ICA in the adminittratiw l"'CCO'd. 
EPA qrees that wnerally tuc:h 
documents would be part of the 
administrative record for the removal 
action. 

Finally. EPA il makiqa minor chanp 
to the laftl\lage of I 300.120(a)("). EPA it 
tubttitutinl the term .. decitioa 
document" in place of action 
memorandum to aUow for aituationa 
where the a1ency's deciaion docwncat 

tor • removal act1oo IS not named an 
action memorandum. 

Fino/rule: 1. The MCODd aenteaca of 
I I 300.815(b). 300.8ZO(a)(%) and 
300.820(bi(Z) are reviled to reiled the 
new lanauqe on retponc:iiq to 
comments u foUowa: '"The lead qeacy 
it encourqed to consider and reapond. 
11 appropnate, to aignificant commecta 
that were tubmitted pnor to the public 
comment period." 

2. ln I 300.820(a)(4), the term "decision 
document" il tubttituted for "action 
memorandum ... 

3. The remainder of I300J1.2D(a) it 
promul&a ted u proJJ9aad. 

NOllt&· Section 300.120(b).. 
Admini.atratJve record file for a removal 
actior.-time-c:ritical aacl emerweacy. 

Propcned rui&· Sectioa 300.120(bJ 
outlinn atepa fr. public particiJMtiGD 
and aciJDiailhlive record availability 
for ti.me<ritical aad emcweacy mDOval 
reaponaft (S3 FR 51511): "Documeata 
included iD tbe adaainiltrative record· 
rue aball be made available for public 
iDipectioD DO later thaD 10 days after 
initiatioa of on .. ite removal activity." at 
which point notification of the 
availability of the record muat be 
publithed. The lead qeDcy thea. u 
appropriate. will provide a public 
comaumt period oi aot leal thaD 38 day1 
em the te.lectioa oi the retpODM actioa. 

Re•ponH ID commenta: S.Veral 
coiDIIleata •uunted tbat publlc 
collllllmt requinmenta &meier 
I 300.120(b) wen Ulllleceaaary and 
burdenloma. ftpecially, the requ.inalaDt 
to publilh a aotice oi the availabWty of 
the record. One COIDIIIGlt upecl tbat 
requiriqpubUc aotificatioa oi both 
record avaUabWty &Dd of a e.ite'a 
indutioa oa the NPL wu wmec:euarJ 
end dupllc:ative. Anotlwr comment 
atated tbat the requinmeta for pubUC 
aotiflcatiOD aDd publlc COIIIIUilt an aot 
appropriate for aU tiJDe.critical NIDOVal 
ac:tiou. aad rec:oaunaded tbat 1M 
aclmJDlltntive record be available far 
rm.w oaly for 1bole tilDe-critical 
•IIDOVIl actiODI that do require pubUc 
notice Uld COiilllluL A related.com""Dl 
ltatecl that the requiremat to pablilh a 
aotice of availability of tbe 
administratlw record for aD tiJDe-c:ri1ical 
removal actiona be eliminated ill faYOr 
of ma)dat the record available but DOt 
requiriDiu advvtiHIDellt ar commat 
period. liace aome time-critical raaovaJ 
actiou an completed befon a pubUc 
commeat period could be held. Othen 
asked that the public c:oauaant period 
become mudatory, or at leut 
mandatory for removal actlvttiet aot 
already completed at tbe time the record 
it made available. ADothc COIILIIlent 
requested that the record become 
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avadable soone:--at ieast JO cays i::e: 
LnJhauon of on-s1te removai acuv,ty
becau .. the current ~<lay penod 
preveoted tbe conaideration.of allY pre
work commenta. A second comment 
aupported the 80-day period. fi.nallj·. a 
cornmeoter arsued that it made little 
tense to make the record available &Iter 
eo day• for an emerpncy ruponu 
becaute the oo-acene coordin.ator (OSC) 
!'fPOrt co_ntainin& moat of the respon.ae 
mformation ian't requ.i.red to be 
completed until one year following the 
reaponae action. 

ln general. the public participation 
reqwremeata under 1 300.820(b) are 
duisned to pruerve botb the flexibility 
and diacretioa required by the lead 
qaacy in time-criticall'emoval action 
situatioaa u well as EPA'a commitment 
to encourqinc public participation anc! 
to keepiq an affected community well
informed. EPA believu tbe notificaboo · 
and comment pelioda required in 
I 300.820(b) proVide for both A3ency 
fiexibility and meaningful public 
iDvolveaaeaL The resuJatory lan,uaae 
•tatina tbat '"The lead a,eacy aball. u 
appropriate. proVide a public commeot 
pviod of DOt lua thaD 30 daya .. 
providu the laad apocy ueded 
Oex.ibility whea the emefJency aabue of 
c:in:umat&Dcu m.a.ka bolc:lina a 
COIIUDtDt period inleaaible 

While EPA beliav• that it ia 
Deceu&ry to aDDDUDCe the availability 
of the admiDi.atrative record for time
critical Uld aurpucy removaladiona 
u walla DOD-time-crtticalactionl. EPA 
believa that req\liriaiutabliahmeD1 ol 
the admiDittrative record aDd publiahi.Dc 
a a.olica oi ita availability 30 daya aft.ar 
initiatiq • removalacticm in all ca .... 
iDatead of "a.o law tbu eo daya afw 
initiatiat • removal action." u 
propoMd.. would be 101DewbAt 
PNm&ture. It bu beera EPA"a experience 
that lt oftm taka 10 days to•tabiliza a 
lita (La.. thote activitift that help to 
reduce. retard or pnveat the eprud of a 
buudout aubetance ral .... ud halp to 
eliminate u iiDIDediata threat). EPA 
~lievn that the ovllridiq tuk oi -
eJHI1eDcy rnpaue l.ea.lu dUJ'iq thd 
critical period muat be the undarta.ki.ca 
of aeceuary atabilization. rather than 
adminiltrative duti ... Compiliaa and 
aclverti8iD8 tbe record before a lite h.aa 
become ltabillzed woald divvt 
emerpnc:y reapoaN tuJDI from 
devotiq their full attaDtioa to a 
rapoa.M. EPA belieYu that aucb 
adminittrative procedwu.,. better left 
for altar t.ita atabilizatian. 

Public aoticl requinme~~ta for 
aDDOUDCial tbe availability oi the 
admiaittrative record and for a lita'a 
inclutioa oa the NPl. are not duplicauva. 
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but :1or:fy the pubiic of two very 
d1fferent deciSions. Removal acuons do 
not always take place at Sites on the 
NPL. therefore. the notice requll'1:ments 
are obviously not duplicative for these 
removal act1ons. For remedial sites that 
are on the NPL. the adminittl'tltive 
record need not be established for some 
time after listing on the ~PL. 10 
publishing a not1ce of the availability of 
the record would be essential to make 
the affected public cognizant of site 
progress and their opportun1ty for 
rev~ew of docwnents 1ncluded in the 
record. . 

Lastly. the procedures spec1fied in 
I Joo.e:o(b) are applicable to an 
emergency removal that starts and 
finishes within 60 days. However. as 
provided in I 300.820(b)(Z). a comment 
period is held only where the lead 
agency deems it appropriate. But 
because the administrative record is an· 
avenue for public information as well u 

·for public comment. EPA also believes 
that even if the action is completed · 
before the record file is made available. 
it is still appropriate to make the record 
available to the public. There is also no 
inherent contradiction in the OSC report 
beint available one year after 
completion of the response action while 
the administrative record becomet 
available eo days after initiation or on
site activities. Since the OSC report w a 
summary of the site events and is not a 
document which ia considered in the 
selection of responae action. it ia not 
senerally included in the administrative 
record. 

Final rule: EPA ia promulsatina 
I 300.8ZO(b) as propotad. except that: 

1. The second tentenca of 
I 300.820(b)(2) it raviHd on rnpondina 
to public commenta •• ducribed above. 

2. Section 300.120(b)(3) ia raviHd 
contistent with I 300.120(a)(4); the tenD 
"action memorandum" ia chanpd to 
"deciaion docwnenL·• 

Name: Section 300.825. Record 
requirement• after decitioo docwoent Ia 
signed. 

Propoud rule: Section -...zs 
descnbea tituationa wh .. cloc:waenia 
may be added to the tdmieletftdft 
record after the decision cjocaallot Lt 
tipted. Doc:woeots may be added to a 
record in the followtnt c:ircUIDitaoca: 
When the docwoent addrean a portioa 
of the decision wbich the dec:ilioa 
document don oat addrfta or raerva 
for later. when the retpoDM actioa 
chaDpt and anexplaDatioo of 
sianificant differeocn or an amended 
decision document ia iuud: wbeD the 
a .. ncy bolda additional pubUc C:OIIUUftt 
perioda after the decitioo il liped: and 

. wbeo the apnc:y receivn comments 

conta1n1r.~ "s1~n1!icant miormat1on not 
conta1ned elsewhere 1n the record wh1ch 
could n?t have been submitted during 
the pub11C comment penod which 
substantially support the need to 
s1gmficantly alter the response action" 
(53 FR 51516}. In addition. subpart E of 
the proposed NCP discusses ROO· 
amendments and E.xplanations.of 
Significant Differences. Explanations of 
Sismficant Differences may be usec.l for 
significant changes which do not 
fundamentally chance the remedy. and 
do not require public comment ROO 
amendments must be used for 
fundamental changes. and require a 
public comment period. 

Respon8e to commenu: One 
cornmenter asked that- subpart 1 renect 
the factors conaiateotly applied by 
courts when determining whether the 
record should be supplemented. 
including such criteria as Apnc:y 
reliance on factors not induded in the 
record. an incomplete rttcord. and strons 
evidence that EPA encased in improper 
behavior or acted in bad faith. A related 
comment stated that since aeneral 
principles of administrative law apply to 
administrative record rettrictiona and 
aupplemantinl tba record. lanauase 
limiting tupplementiq the record abould 
be deleted from the NCP. EPA beliavn 
that indudint tpeciflc tenets of 
adminiatrative law aov•mma 
aupplementina of the rKOrd ill the NCP 
itaelf il unnaceuary. n ... tenets apply 
to record review of rnpoDM actioaa 
whether or aot they are induded ill the 
Nc;:P. The requirements of I301UZ5(c) 
do not aupplant prilldpln on 
tupplamentinr administrative recorda. 

Another comment recommended that 
EPA permit the record to be 
aupplemaoted with any iiiU8 COiltated 
by a PRP. wbile pantifta an objective 
third party the abiUtr to accept or rejec1 
record tupplements. EPA already 
require• that any doc:ameota c:oacemiq 
remedy telec:tioo aabmitted by PRPt 
withill the public COIIUileot period be 
iadudad ill the record. All aipiftc:ant 
evideoc:e tubmitted after tbe clecilion 
clacwaftt w compl• il already 
iDcbaded ill the record. 10 kml u it 
meeta the requir'eluDta oll300 IZS(c). 
Ia DOt iDduded allewbere iD the record. 
c:ouJd DOt bave bHD IUbiDitted durtDa 
the pubUc COIDIDftt period. ud IUpportl 
the need to eipiftcaady altar the 
raponae ecUoo. EPA beU.V.. these 
c:fttaria an ruaooable and clo DOt 
require the use of a .chird-party 
arbitrator. · 

One c:oaunent atated that all PRP 
submiuiou muet be placed iD the 
record in order to protect a party' 1 due
procne rtpt to be beard. EPA diaapea~ 
that all PRP tublllialiona to the lead 
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a~;::!:cy must be pldced 1 n 1 ~e record , :-. 
order to protect the party's due process 
nghts. The process prov1ded 1n the 
rules-•ncluding the not1ce of 
avad~tbility of the proposed plan and the 
admlnlltr.ltive record for rev1ew. the 
availability of aU documents underiymg 
the response selection decis1on for 
rev1ew throughout the dec1sion-making 
process. the opportun1ty to comment on 
the proposed plan and all documents '" 
the administrative record file. the 
requirement that the lead agency 
cons1der and respond to all sigruficant 
PRP comments raised during the 
comment period. the notice of significant 
changes to the response seiection. and 
the opportunity to submit. and 
requ1rement that the lead agency 
cons1der. any new significant 
information that may substantially 
support the need to significantly alter 
the response selection even after the 
selection decision-is sufficient to 
satisfy due procesa. Moreover, the 
opportunity provided for PRP and public 
involvement in response selection 
e!'Cceeda the minimum public 
participation requirements set forth by 
the statute. Placing a reasonable limit Ol\ 

thalensth of time in which colllliDents 
muat be tubmitted. and providinf for 
cue-by-caM acceptance of lata 
commeota tbroqh I 300.W(ct. does no. 
infrinp upon procedural nabla of PRPs. 

One commentar aaked that the 
permisaiva Nmay" in I 300.8ZS{a) be 
cbanpd 10 there Ia no lead-agency 
diiCNtioa over whether to add to the 
adminittrative record documents 
tubmitted after the remedy selection. 
and stated that additional public 
comment period• a1 outllned in 
I 300.1ZS(b) lhould not be only at EPA's 
option. A related comment statad that 
the multiple qualifiers ill I 300.1Z5{c). 
illdudint the pbraHS Nsubttantially 
eupport the Deed" and '"aipiftcaotly 
alter the rnponM action .. (53 FR 51518). 
put EPA overly broad dlacrationary 
powers Oftt what docwDentamay be 
added to the recorc$. The COIDIHfttar 
auanta delaUDt tha word 
.. IUbatutially." u weD u stattna that 
all coDUDaDta. nea those diareailrdad by 
EPA. abould be lllduded in the record 
for the pwpoae of ludk:ial rmew. EPA 
diaqren that tbe word .. ma, .. ill either 
I 300 IZS(a) or I 300 IZS(b).ia too 
penlli.lahre. Sectioa 300 CS(b) of the 
~ wu limply Intended to d.arify 
tbe lnd qaoc:y'1 illlpUdt authority to 
hold additioaal public comment parioda. 
iD addittoa to those required under 
tubpart E for ROD ameodmanta. 
wlaanavar tH lead apnc:y decides it 
would be appropriata. Becauea tbese 
additional c:oauoant pariori• are 11ot 



requ•red oy Statute or reg\.liat•on. the 
··perrruu,ve·· languag~ 11mply reflects 
the lead aseney a d~creuon with respe<.r 
to these additional public Lnvolv~ment 
opportunities. Similarly. lead-a,ency 
dtscretion to add to the aciJniDistrative 
record document• s~bmitted after a 
deciSion document has beeD li8Ded 
provides the lead agency the option to 
go beyond the nununum reqWI'ementa 
for public pa~ttc1pat10D outlined in the 
ttatute. In resPQn~ to requnts to dr.lete 
the qualifiers 1n § JOO.S.:.Sic). this 
languase ~~ t.ntmuona!ly destgned to 
define carefullv the circumstances in 
which EPA mu.~t ccosider commenta 
submitted <~he~ the resporue actioo hae 
been selected. Thas ttaodard recosruzea 
CERCLJ\'s "'<~nJate to proceed 
expeditiou~;Y tu L!Dplement ~elected 
response acno~nL but abo recognizee 
that there walliJe certain 1n1tances iJl 
which stgntiu;ant new informatica 
warrants recons-ideration of the eelected 
r·esponse actioo. Section 300.82S(c) il 
intended to proVide a re81onable limit 
on what comment• EPA must review or 
consider after a decision ha1 beeD made. 

Several coaunenters requested that 
PRPI not identified until after the dose 
of the public comment period 1hould be 
allowed 10 opport&mity to comment OD 
the record withiD 80 da~ of EPA'1 
notification of potential liability. EPA 
maka 1ip1ificaat effortt to iDYOlwe PRPI 
as early iD the procua a1 pouibla. 
When PRPI~te identi!ied late in the 
procest. they may provide EPA witb 
commeata at Ua.at time. EPA will 
con1idc coiiUDeata which are submitted 
after the dec:iaion documat ia slped iD 
accordance witb the criteria of 
1 300.W(c). Thia il true DO matter wheD 
the PRP is identifi.ci ill tbe proc:aa. EPA 
believa tbat the cwnat rule il 
1ufficieat for puq tbne late
identified PRPt the opportunity far 
IUbmittiJas lata COIIUMiltl for &be record. 

One commnter 1tated that DeW 
information that confanu or 
1ubstaatiata prior public c:oaunent 
1hould be IDade part of tiM NCDI"d. ...a 
after a ROD i1 1iped. EPA II .a 
required by ltatuta or replatt. tD 
coaaider tbeee comment.. altlaaulb a 
lead qeacy JDay. aad fr...-tlr doll. 
conaider poet-ROD COIIUMDII it 
coneiden to be ai~Dificull-ba wbida 
cue botb tAe commeDt ed tile lad 
asency'a ,..~are put of the ncord. 

FiDally, EPA il makinl a aainal' cbuie 
to I 300 125(b) aa additioaal public 
COINDUt periodl to clarify tbat. iD 
addition to COIIUIMIItl aad rnpoaMI to 
comments. doc:uiDeata 1upportial the 
reque1t far an additioaal COIIUDClt 
period. ead uy deci1ion documenta 
would be placed iD the adminittratiw 

recor-C fiie. Altbo~b thls 1! what EPA 
tntended 1n lbe propoaal. • clanficauon 
ia neceaaary to enM&n cons~atency. 

Final r&~le: EPA is promulpun, 
I 300.825 u propa.ed except for aa 
addition to the la~t eentence of aectioa 
(b) 11 fol!owr. "All additional comment• 
1ubmitted dunft8 aucb commau perioda 
that are responsive to tbe requeeL and 
any reaponae to theae commenta. alo111 
with documeDtl auppoftin8 the reque1t 
and any ftnal decisioD with reapect to 
the iaaue. shall be placed iD tbe 
admil\Utrabve record &le." 

Subpart f-U•~ of DisperstU!LI and 
OtMr Chemicals 

The followina eection1 di1cu1s 
comment• recesved on suupart J and 
EPA'• rnponsea. 

Nom•: Section• 300.~300.820. 
General. 

Exisl.if11 f'llle: Section 300.81 deiCribed 
the purpoae and appUcabUlly of txilfinl 
1ubpart H (now eubpart J). and I 300.8Z 
definn the key term• uaed iD the 
regulation. Section 300.83 providn that 
EPA lhall maintain a 1chedule of 
di1penanll and other chemical or 
biolosical producta that may be 
authorized for uae oo oU diacharwn 
called the "NCP Product Schedule. .. 

Section 300.14 aeta forth the 
'Procedure• by which 10 OSC may 
authori&e tbe ue of producta lilted OD 
the NCP Product Schedule. 'lbe NCticm 
providu tbat e OSC. with COilCUI!WOCe 
of the EPA repretentative to the RRT 
and the cancurNilct of the 1tate(1) witb 
juriadiction over the aavipble watan 
(aa defi.Ded by the CWA) polluted by tba 
oil cliadwp. may authorize the uae ol 
diJpersanll. 1urface coDacttac apDII. 
and biolotical additiva U.tad on the 
NO Product ScbedulL 

Thia Rdioa alia provide~ tbet 1t the 
OSC dettzmiAa tbat tbe ue of a 
dilpenaat.IUlface caUectiq ..-a. or 
biolop:aladditive il aecee1uy to . 
prnat or aubatantially l"8d11ce a baud 
to hiiiiiU life. uul tbere il iDialBc:ial 
time to obtaill &ba Dnded COIICUinDCM. 
tbt OSC may IIILllateraJly autbortu tba 
Ull of any produc&. lDclndiDI a praduc:t . 
not • the NO ProdiiCl Sc:beclule. ID 
ncb iutu.caa. the osc lalllt iDionD the 
EPA RRT reprnatative aad the 
alfac&ed ltata of tht ... of a prod1act •• 
10011 U pouibJa and IDUt obtaill lbeir 
CODCUINIICI for tM c:aatiDued U.M of tbe 
product GDce tba duut to luuDaD lifa 
hu 111beided. Thil proviaioa elimiDa• 
dele,. ill potentially Ufe-thruteDial 
lituatiou.IUCh u apW. of hiab!Y 
Oammabla petr'IMtwD productaiD 
barban fit DUr illbabie.d .,.. ... 
Althaaih they will DOl be lilted OD tba 
Schedule. thia NCtioD a18o provide~ for 
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au:hor:za!lon of tne u~ of bu:·n1:"!~ 
agents OD. caee-by-1:ase basiS. Tile uae 
of smlr.lftl agenta IS prohibited. 

Section 300.84 explicitly encourages 
advance planning for the use of 
dispereanta and other chemtcals. The 
OSC ia authorized to a?prove the use or 
dispersanta and other chemical• without 
the concut1"ence of the EPA 
representative to the RRT and the 
affected 1tatea if these parties h3ve 
prevtoualy approved a plan identifying 
the producta that may be uted and the 
particular circ:umstancn under which 
their use is preauthortzed. 

Section 30().85 details the data that 
must be submitted before a dis~rsant. 
turface collectiftl agent. or biolo,ical 
additive may be placed on the NCP 
Product Schedule. Section 300.88 
deacriba the procedures for placing a 
product on the Product Schedule and 
aleo aets forth requirem~nts designed to 
avoid pouible misrepresentation or 
misinterpretation of the mea rung of the 
placement of a product on the Schedule. 
indudtna the wordin& of a disclaimer to 
be uaed in product advvtisemen:s or 
techDicalliterature referring to 
placement oa the Product Schedule. 

Appendix C detaila the methods aD'd 
typn of apparatus to be uted iJr carrytn8 
out the rwviaed 1taodard dispersant 
efl'ecttveaHI and aquatic toxidty testa. 
Appendix C also aetl forth the format 
reqaired for summary presentation of 
product tnt data. 

Propt»Ml rule: Propo1ed subpart J is 
very aimilar to aubpart H and containa 
only minor reviaione. Sectioa numbers 
and relereac:a to other eection1 and 
aubparta have been chanaed where 
appropriate. Technical chan,.. and 
miDar wordiat chanpa to improvw 
dutty baYa aleo been mada. 

Defiaitiaa formerly prnented in 
subpart H han beea moved to eub~rt 
A. ud a aew deftaitioa has been added 
far milclllaaeoua oU apW control 
qeatl- Aa:arcliallJ, aliat of data 
requiJwaleDta for IDiacellaDeoua apUl 
c:Cmtrol qentlll propoaed to be added 
to· I 300.115. n. defiDiticm for Mvipble 
wat .. il u defiDed iD 40 CFR 110.1. 

Sectioa 300.110. whicb addrelaed 
.. AuthartatioD af ae." waa modified 
aliahtly ill tba prapoeed rqulatiaa to 
empU.. tbe ialportaace of obtaiaint 
COWIIIDCa far tM 11M of diqenantl 
aad other c:bemicala from tbe · 
apprapna• ata• reprenntatives to tbe 
Repcmal Jap oase Ttul (RRT) and tbe 
DOC/DOiaatural raourc:e tnaat"• "u 
appropriate.• 
~ID~u.-1. 

Inftlheznut t1{ DOC/DOIIIWIM£ 
Mally com.....,-.~ the 
iDdUiiOD of tbe DOC/DOltruten iD 
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SUBPART I OF NCP 

SdCNirt 1-.Adm::Jc:O::Jtl actvo Rocord tot 
sc=:aon Of~ Acaon 

'300JIOO ~-~ 
~vo racorc&. 

(a l Cen~HTJI ntqttlretntlltt. Tho le11d 
q:mcy sil.ltil ~t~ian aa .ci.awUIU'DCi.¥0 
record tb4C COAUUQII lb:s doc:umonu tb.at 
form t.bo lteoill Cor tho s:tlectioa of a 
response actioD. 1b:t locd CUJGDCf ~ 
compdo and maiDmm dw aGm.uusnCivo 
record ill accordcmce ~dl dWI ~ 

(bl AdJJII6USU'ODN fflt:Of'fis for ftldctvi 
fat:Jiitial. (tJ U a focb1al apacy odlor 
than EP"- ia tD:J lead ~qJJDCY for a 
rederut faciiity. tJao fcGenU apaC'J shaD 
~Ua and m.Gifttain tb::J edma.aisneiw 
record far tb::t seklctioa ol thti rC:Jl'Oarc 
actioa far duJt .facility 1D ~rdiDnco 
with tDiA sabpart. EPA auay fuaub 
doc::IIIIIIIDm wtDcb. tba ft:danU agaa:c, 
snail ploco iD dlo ndmjmnratiw rucard 
me .., eD.carD dult tb:l odlnill&olnlti"ff 
rocord iDdudesa all dacu:laaiD tba.& fonl 
tho bmriD far dao n.loctioa of 'tho 
I'OIDGIIDO a:tiaa. 

(il EPA. ar dlo U.S. Coaat Guard GbD1I 
c:oaqaJo aad BU!iDUWl tbo ~~~ 
record t:rtsan it a. tbo locd &OOUJ far o 
fcdcm! fDcdity. 

(3lllEPA ill illwl¥0d ill tho rda:tian 
of tbo RrJpanu aclia aa o fcda"ll! 
facility a ttc NPL tlt:l fcdarDi aawcr 
octiliO QD &lao bd agaac:y sba11 proYido 
EPA mdl c ·GD1'7 a:f tb iDd:!:x 41 . 
~tU6 iach:sb:l ill tkl 
edmiDi.DCrDiiw f'OCIC1'd 8lo. dla RI/PS 
woriqn.u. dtJ EWPS rol:occd far~ 
CDIDIROftt. dlo p:NpGCJd pan. mw public 
comatODUim:civc:d G:l dao IU/PS ad 
p,a=d piaa. CDcl at7 odaefb=aasta1 
EP.o\ may ICCI~ co~ 
bdoi& 
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(cl.id!fffft;srroti~~ 'of' Jtot~ 
lead ntes. If a ttate is the lead IIJ'!'ftCT 
for I Site. tfte state maR eotnptle anti 
maintain the adminisa-attv. reoenrd fer 
the sel~ion of the ~onse acn011 fer 
that site in accordane. wrtn tbis 
subpo..rt. EPA may 1'1quin the mr. to 
place additionai ciocmntm11 tn !be 
ad.!mn1.1tr1Hiw record file to ensure !'hat 
the 1Cmin11tnnin record includes all 
ciocumenta wtuc:h farm tha bas1s for til! 
selecnon of the reaponsa ac:tlon. The 
ltllto stuaU provide EPA With I C01)Y or 
thct iDde:c of ciocument1 included iD the 
administnltive record me.· tho RifFS 
wol'kplan. tho IU/FS ralcraled for pubnc 
COID!Deftt. !be propoaod p1an.: any pubW. 
commauJ rac.tUvod oa the RlJFS and 
propooed plu.ud any other dOCWDent.a 
!PA may roqucat oa 11 cuo-by-cue 
beat& . 

{ci1 App/icabi!JJy. 1'biJ subpart applioo 
to all ~ KtfoaJ takAm I&Ddtlr 
eoc1ioa 10$ ol CERCIJ\ qr IOusftl. 
IOCUICd. ar ord.and acimi.Diatra.a'ft!ly or 
·iud1c:i611y UDdtlr Mldioa wa ol ClllC1.A. 
aD follows 
· (1) ~action& wbero 1ho 

mmodtQl iAve5Ci(JDtioA COIIIoiDGDCiid altar 
tho p~ ol tbaso r.eaWarin•· 
ud 

(Z) Aolll0¥Gl Gdiau VINft duJ 4I.Ctioa 
lllenwnmn tlliQDod MV::t ti!o 
promuiQatioa ol ~ rosWadoc». 

(o) Par~ I"'GppOUUI actioaa aot 
iac:habd ill pamgntph (d) of dlia cctiOft. 
tbo load ooaacr ID411 comply vttlb lhia 
aabpaft to dt:t ·axlclll procdc:Dblo. 

I u:l.C!3 Lr=""r! d c= c:::::::x::x::: 
rc=:1d~ 

(a) 1'bi:t load IIOODCJ GhG1l OG*DDHnh a 
dodl.clm c ctSm a*=' bel ac:=s:r • 
~~lomtia at wca. 
clo '' :aar irdnclcd ia *=» 
ahniniaaa.tivo ramd &b daall = 
kacDaal mal a G1pf ol tbo dommom 
lltci1Pr.d ta cb ~ raa:N 
81o aball a1a 1= JDC:d=) cnrm~a~ rc 
pCk i:a:Jp I "Ji«n at elf ec:r lbo 0 DC 
~ mm:pa aa1Jftl'1dod b:::!ov. 

('11 "vapMrJ ed biiDo data. ~" 
Cill:ltl'ld ad qncYity u:::::::ra=o 
dsJmam ratada. esal c:baiD tJf cw=dJ 
Camul. need at. b:t locotcSl at or c:1r 1ho 
dtD at ic::= or at dt::l CZ!Iltrallocolf:aa. 
pDWicbl tba& tlt:1 iiMbx to dao 
~ rca:nl fUo icdialtm tho 
locatia GDd nailobillty ol thia 
ialatlllDdo:::a. 
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(2) Guidance documents not generated 
specifically for \he 1ite at iasue need not 
be located at or near the aite at ilsue, 
provided that they are maintaiDed at the 
cl:!ntrallocation and the illdex to the 
adminiltrath·e record ftle indicates the 
location and availability of these 
g"llidance documents. 

(3) Publicly a\'ailable technical 
litentwoe not senerated for tbe lite at 
issue. •ucb 11 engineeM, textbooks. 
article~ from techn.icaljoumal1. and 
toxicological profiles. need not be 
lncated at or neilr the lite at isaue or at 
the central location. provided thAt the 
liter!ture is lilted iD tbe index to the 
administrative record file or the 
literature ia cited in a document in the 
recorcL · 

(4) Oocumenta included in the 
confidential portion of the 
adnuni1trative f"COrd rlle shall be 
located c'l!y in the central location. 

(Si The adminiltrative record for a 
removal action where the release or 
threat of rele81e requires that on-site 
1'3moval aeth1tiet be initiated within 
houn of the lead asency'a determinatioa 
that a removal ia appropriate and em
lite removalacth;tiea ceaae within 30 
daya of initiation. need be available for 
public inlpectioa only at the central 
location. · 

(b) \\'here dociamenta are placed iD 
the centrallocatioa but not iD the ftle 
lllca ted at or near the site. IUcb 
documtnll aball be added to the me 
lucated at or near the aite upon request. 
except for documents included iD 
parqrapil (a)(4) of this HCtion. 

(c) The lead allftcy may make the 
11dmiDittrative record file available to 
the pubUc iD mic:raform. 
t ... ,. COnllntllof ............. . ......... 

(al ContenD. The admiDiltnthw 
. record me for HlectiOD of a l'llpoiiH 

actiOtl typically. but DOt iD all ca-. wiD 
contain the foUowiaa IJpel ol 
docwnentl: 

(t) Oocumentsaaataildlll factaa1 
infonnatioD. data ad...- of the 
factual iDformatioa. ad data tbat may 
form a b .. ta for the •leallaa of a 
reapoDH action. Sucb M c._.ta mar 
induda wrified MlllPliDI data. qualitJ 
coatrol ud quaUty un.raace 
docu:natation. chaiD ol cutodr forma. 
site iDtpeetioareporta. prwllmilwy 
atHIIIMilt ud lite evaluatian rwports. 
A TSDR btallh aiHU1Dnts, docwuatl 
aupportiq the lead qeacy'• 
determinatioa of imminent aDd 
.. .abaaantial endaqerment. ·public health 
evaluationa. and t.tcbnical ud · 
ef\liDHnna evaluationa. In addition. for 
remedial actiona. aucb documtata may 
include approved workplant for the 

remedial investi~ation/feasibility study. 
1tate documentation of applicable or 
relev:ant and appropriate requirementl. 
and the RI/FS: 

(2) Guidance document•. technical 
literat\U"e. and lite-specific policy 
memoranda that may form a basia Cor 
the •election of the response action. 
Such docwnenta may include guidance 
on conductinJ remedial invnli&ationa 
and feasibility atudiea. ,Wdance on 
determinin& applicable or relevant and· 
appropriate requirementJ. ,Wdance on 
risk/e~po11.1re aaacssmenta. engineefinl 
handbooks. articlea &om technical 
joumala. memoranda on the application 
of a 1pecific rqulation to a aite. and 
memoranda on off-tile diapoMl 
capacity; 

(3) Documenll received. publiabed. ar 
made available to the public under 
I 300.815 r~r remedial actiona. or 
I 300.8:0 for removal actiona. Such 
documents may include notice of 
nailability of the admini1trative record 
file. community relationa pian. prorted 
plan for remedial action. notica o 
public comment periodt, public 
c.ommenta and information received by 
the lead agency. and rapoun to 
aiiDific.Mt comments: 

(4) Decilion doCuments. Such 
documents may illcludt acticm 
memoranda and recorda of decilion; 

(5) EnforceiDIDt ordtn. Sucb 
doc:wnenll may iDclude admiDiltntiw 
orden and CODHnt deaee~; and 

(8) AD. index of tbe docamentl 
ilu:luded iD the admildltrative record 
me. If documents .,. cutomarily 
pouped topther. u witb 181Dplill(l data 
cbain of c:utody cfocmnata. tbey may 
be lilted • a poup iD the iDdtx to the 
admlniatratiVe record lllL 

(b J Dot:umen,. IJOI iltclud«/111 1M 
Gdlnini•ttati'N 1KtN'd /il& Tbllucl 
qac)' il DOt required to iDchJde 
dacuaenta iD the adlabliatrative record 
m. wblcb do DOt lama a bail far the 
. aelec:tiOD of tba N1P011M actiO& Sacla 
docmData IDcluda bat ... DOt lbDl-.1 to 
draft doc:amenta. iDtemal ....... da. 
aDd day-to-day DOtal of ltd ........ 
nda dOCUIIIentl contaiD illfalmatiala · 
that fonu the buil Df Mlactian of the 
nspoue actiOD ad tba illfonDatiGD il 
not illcluded 1D U1J otber clocameDt iD 
tbl admllliltntive ·nc:ard me. 

(c) Pr(vil.,ed doc:umttn&a. Prlvileted 
doc:wDntl tball DOt be iDclud8d ID tM 
ncord 8le except u pnmclad ID · 
parqrapb (d) of tbia eec:UoD or wt.n 
ncb privil ... il waiYecl. Privileted 
documents indude bat u. aot Umi'-1 to 
ciocwnntsiUbject to the attoiUY-ditDt. 
attomey work product. dellt.ative 
proc:esa. or otbft appUcablt privilete-

(d) CllnfitJ.nlial file. If illlormaU. 
wbicb fonu the buil. for tbe Hltctaclll 
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of a response ~ction is included only !n 
a document conta&niftl confidential or 
privilesed information and is not 
otherwiae available to the public. the 
information. to t!'le extent feasible. shall 
be 1um.mari%ed in auch a wa}' as to 
make it d:1clo1able and the summary 
sh;all be placed in the publicly available 
portion of the adminiatrativt= record file. 
The confidential or privile,ed document 
itaelf shall be placed in the confidential 
portion of the administrative record file. 
If information. 1uch •• confidential 
busine11 infonna tion. caMot be 
summarized in a discloaable manner. 
the information ahall be placed only in 
the confidential portion of the 
adminiltrative record file, All 
docwnenta contained in the confidential 
portion of. the adminiatrative record file 
aball be liated in the index to the f.ile. 

f 100.111 A4lmlldlllraave ...cord tue for a 
Ntllldlal ection. 

(a) The administrative record file for 
the aelection of a remedial action •hall 
be made available for public iDspecbon 
at the commencement of the remedial 
invtltiption phaH. At auch time. tbe 
lead apacy ahall publiah iDa major 
local newspaper of seneral drculation a 
notice of the availability of the 
admiDi.ltrative record ftle. 

(b) The lead qency ahaU provide a 
public comment period •• apecilied iD 
I 3GU30(f')l3) 10 tbat intereated persona 
may IUbmit commenta on the ~election 
of the nmedial actioa for incluaion in 
the adminiltntive record file. The lead 
qency Ia encoun,ed to conaider and 
rnpond u appropriate to aipificant 
COIIUD8Iltl that were submitted prior to 
the public COIIIIIleDt period. A written 
napoue to lipiftcant COIIUiltllta 
aubmitted clvin8 the pubUc comment 
.,.rtod aball be iDduded ill the 
admiDiatntive nc:ord file. 

(c) The lead qacy allal1 comply witb 
tbe public participation procedurn 
nquind 1D I 1110 aa(f')(3) Ulcl thaD 
dac:alllat lucb COIIlpliuc:e iD tbe 
adlailliltntm ncord. 

(d) Doc:umetatenerated or received 
altar tbl record of dacilioa ilaipled 
tbal1 be added to the adminiatrative 
I'ICGid m. aaly u provided iD I 300.12 ·- .......... " ............ , 
······~ (a) If. buad GD the aite •valuation. · 
laad qncy det8rminn that a remov• 
actiGD il appNpriata ud tbat a. planr 
pmod of at leut six moatha tXlltl 
befon GD-tite removal activitiea mua 
iDitiltad: 

(1) The admizliltrative record file • 
be made aveUable for pubUc iupect 
wUD the lftlinlerinl evaluation/co· 
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analysts (EE/CAJ is made available for 
publtc comment. At such 11me. the lead 
otger.cy shall publash in a major local 
newspaper of general c1n:ulalion a 
notace of the avaalabality of the 
adm1nastratave record file. 

(Zl The lead agency shall provide a 
publac comment peraod as sp~ilied irt 

§ J00.415 so that Interested persons may 
subm1t comments on the selection of the 
removal act1on for 1nclus1on an the 
admanistrauve record file. The lead 
agency IS encouraged to conSider and 
respond. as appropnate. to S1gn1ficant 
comments that were subm1tted pr~or to 
the public comment penod. A written 
response to s~.gnaficant comments 
subm1t1ed durmg the public comment 
penod shall be included in the 
adminiStrative record file. 

(3) The lead agency shall comply with 
the public partiCipation procedures of 
I JQ0.415(m) and sh~tll document 
compliance w1th I J00.41S(m)(~)(i) 
through (iii) in the adm1nastrarrve record 
file. 

(4) Document• generated or received 
arter the decision document il signed 
ahaU be added to the administrative . 
record rue only u provided in I 300..82S. 

(b) For all removal actiona not 
included in paragraph (a) of thia section: 

(1) Documenta included in the 
adminiatrative recore file shall be made 
available for f.iublic intpection no Later 
than eo days after initiation of on-site 
removal activity. At such time. the lead 
qency shall publiah ia a major local 
newspaper of general circulation a 
notice of availability of the 
administrative record file. 

(ZI The lead agency shalL a1 
appropriate. provide a public comment 
period of not les1 thaa 30 daya bfsinniq 
at the time the admini1trattve record ftla 
it made available to the public. ne lead 
agency ia encouraged to conaider and 
respond. 11 appropriate. to lipiftcaat 
comments that were 1ubmitted prior to 
the public comment period. A writta 
reaponae to significant COIIIIMDII 
submitted dunna the public a-eent 
period shall be included ill tbe 
adminiltrative record rue. 

(3) Documents generated or Neeived 
after the deciaion document iJ 1iped 
1hall be added to tha admini1trative 
record file only a1 provided i.a I 300 IZ5 

1300.121 RecafdNQA_IIa..._ ... 
dntllan dacument •llgnecL 

(a) The lead •seney may add 
documenta to the admini1trative record 
file after the decision document 
Mlectin8 the reaponae action baa bee~ 
lil"ed if: 

(1) The doc:wnent1 concem a portioc 
of a responM act1on deci1ion that the 

dec1s1on document does not address or 
reserves to be dec1ded at a later date: or 

(Z) An explanation of significant 
differences requ1red by§ J00.435(c). or 
an amended dects1on document is 
issued. in wh1ch case. the explanatiOn of 
s1gn1ficant differences or amended 
dec1sion document and all documents 
that form the basis for the decision to 
modify the response action shall be 
added to the admanistrative record file. 

(b) The lead agency may hold 
additional public comment period• or 
utend the lime for the submission of 
public comment after a decision 
document has been signed on any issues 
conceming selection of the response 
acuon. Such comment shall be umited to 
the issues for wllich the lead agency has 
requested additional comment. All 
additional comments submitted dufina 
such comment periods that are 
respon11ve to the request. and any 
response to these commenta. alof\8 with 
documents supporlif\8 the request and 
any final decision with respect to the 
isaue. shall be placed i.a the 
administrative record file. 

(c) The lead qenc.y is required to 
conaider comments submitted by 
interested persona after the cloae of the 
public comment period only to the 
extent that the comments contain 
sipificant Ul!ormation not contained 
elsewhere ia the adminiatrative record 
file which could. not have bHn 
submitted dunna the public comment 
period and which sub1tantially 1uppon 
the need to lilllificandy alter the 
re1ponae action. All 1uch commenta and 
any rnponan thereto shall be placed ia 
the admiai1trative record f&le. 

S.lbpwt J-Uee of Dlepe,..,.a and 
O...CMmlcala 

...... a. ..... 
(a) Section 31t(c)(Z)(C) ·of the C1eaa 

Water Act raquinl that EPA prepare a. 
ac:badule or cllJpenants and other 
cheaucala.lf any. that may be \aNd in 
c:arrytq oat the NCP. Tbiaaubpart 
makes provi1iona for auch a achedufe. 

(b) Thia 1ubpart appUe1 to tha 
navipble waten of the United Statel 
and adtoininashoreUaea. the waters of 
the coatipoua zone. Uld the bilh MU 
beyond the contii\IOUI zone ill 
connection with activitia under the 
Outer Colltineatal Shelf Landa Act. 
activitia under the Deepwater Part Act 
of 117'4. or activiUn that may affect 
natural ruoUI"CU IMlOftlina to. 
appertai.atnl to. or under tha axcluaive 
manqement authority of tha United 
Statn. iDcludiaa reaources under the 
MqauaoD Flahary Ccmaervation and 
t.tana,.ment Act of 1171. 
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(c) ThiS subpart applies to the usc of 
any t:hem1cai agents or other add1taves 
as defined in subpart A of th1s par! lha! 
may be used to remove ~r control otl 
discharges. 

§ 300.105 NCI' ~uct Schedule. 

(a) Oil Discharg~s. (1) EPA shall 
maanta1n a schedule of dispersants and 
other chemical or biolog1cal products 
that may be authorized for use on oil 
discharges in accordance w1th the 
procedures set forth in § 300.910. Th1s 
schedule. called the NCP Product 
Schedule. may be obta1ned from the 
Emergency Response Division (OS-210). 
U.S. Environmental Protection Agency. 
Washington. DC 20460. The telephone 
number is 1-20%-382-2190. 

(::) Products may be added to the ~CP 
P:-oduct Schedule by the process 
spKified in I 300.920. 

(b) Hazardous Substance Releases 
(Reserved). 

I 301.110 Autftortlatlofl ot use. 
(a) The OSC. with the concurrence of 

the EPA representative to the RRT and. 
u appropriate. the concw-rence of the 
RRT repreaeatatives from the states 
with jurisdiction over the nav1gable 
waters threatened by the releilse or 
ditchatp. and in consultation with t'le 
DOC and 001 natural resoun:e trustees. 
when precticable. may 1uthonze the use 
or dilpenantl. aurface coliecting aaents. 
biological addltivn. or miscellaneoua od 
spill control agents on. the oil diac:harge. 
prov1ded tUt the di1persants. surface 
collecting apnta. biolotical additives. or 
miacellaneoua oilspiU control a1ent1 are 
U1ted on the NCP Product Schedwe. . 

(bl The OSC. with tha concurrence af 
the EPA rwprnentative to the RRT and. 
u appropriate. the conc:umnce or the 
RRT reprneatativu &om the 1t1tn 
with jurildictton over the naviSable 
watan thrUtaned by the releaM or 
c11achaJote. and in coanltation with the. 
DOC and J)OI natural rnource truatees. 
when practicable. may authorize the uae 
of bumina qents oa • caH·by<aae 
buia. 

(c) ne osc may authorize the use of 
·any dlapenant.IUI'face collectint agent. 
otbar chemical qeat. bumins ... nt 
bioloticaJ addidft. or miacaUaneoua oil 

.IPiU control quL lDdudlaa product• 
not lilted oa dle NCP Product Schedule. 
without obtainina the CODCUft'ellct of the 
EPA reprnantatiwto the RRT. the RRT 
repnsantativa from the atatn with 
jurilclic:Uon onr the uvitable waters 
threatened by the releaM or diacha,.e. 
wben. iD the judplent of the OSC. the 
uae of the product ia uceuary to 
pravant ot nbltantially reduce a h1urd 
ta bumaa lila. Tbe OSC Ia to infonn the 



UNITED STATES ENVIRONMENTAL PROTECTION AGENCY 

WASHINGTON, D.C. 20460 

..-,r.l ... _, ....... , 

OFFICE OF 
SOUO WASTE AND EMERGENCY RESPONSE 

MEMORANDUM 

SUBJECT: Final Guidance on Preparing Waste-in Lists ·and Volumetric 
Rankings for Release to Potentia-lly Responsible Parties 
(PRPs) Under CERCLA ("Waste-in" idance) 

FROM: Bruce M. Diamond, Director __ ~~
Office of Waste Programs Enfor 

TO: Director, Waste Management Division, 
Regions I, IV, V, and VII 

Director, Emergency and Remedial Response Division, 
Region II 

Director, Hazardous Waste Management Division, 
Regions III, VI, VIII, and IX 

Director, Hazardous Waste Division, 
Region X 

This memorandum transmits to you our "Final Guidance on 
Preparing Waste-in Lists and Volumetric Rankings for Release to 
Potentially Responsible Parties (PRPs) Under CERCLA," which has 
been referred to as the "waste-in" guidance. 

If EPA invokes special notice procedures under CERCLA section 
122(e) (1), the Agency must provide PRPs with the names and 
addresses of all PRPs, the volumes and types of substances sent to 
the site by each PRP, and the volumes of all substances nresent at 
the site. To the extent such information is available, it must be 
released with the special notice letter. 

This document provides guidance on the compilation and release 
of waste-in lists and volumetric rankings to help you comply with 
the information release requirements of CERCLA section 122(e) and 
the information release and exchange policies outlined in OSWER 
Directives 9835.12 and 9834.10. 

Based on Regional input, we made several significant changes 
to the guidance relating to information release with RI/FS special 
notice, commonly contributed volumes, and the status of "mom and 
pop" gas station waste oil generators on waste-in lists. I thank 
you for your assistance. 

Attachment 

cc: Superfund Branch Chiefs, Regions I - X 
"Waste-in" Guidance Contacts, Regions I - X 

Prillled 011 Recycled Paper 
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